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1. How to Browse the COVID-19 eLMIS
1.1. How to go to the (COVID-19 eLMIS) Home page

» Open any internet browser, like Google Chrome or Firefox.
» Type http://128.199.100.54/ in the address bar.
» The COVID-19 ELMIS homepage will appear as seen below:

COVID-19 SCM
Bangladesh

COVID-19 SCM
Bangladesh

COVID-19 Supply Chain Management is a data monitoring tools
for y supply chain for COVID -19
commodities received from different sources and consumed by

health facilities of Bangladesh. The site allows tracking of
procurement status, receiving, stock transfer, dispensing as well
as status of COVID-19 related equipment at facilities. The site
also has module for national and local level quantification tool
for COVID-19 commodities. If you need access to the data and
details analytical reports please Register from following link. You
can always access the Dashboard which is set for public

viewing.

COVID-19 eLMIS

The COVID-19 electronic Logistics Management Information System allows
proper of COVID-19 at the health facilities of
Bangladesh. Initially the health facilities were entering daily commodity stock
status at end of each day. Gradually sites will be trained to use the eLMIS
module which allows the sites to do their day to day transaction and
manage their COVID-19 commadities stock. Major functions include - indent

to higher tier, receive from higher tier, receive as donation, receive from
supplier, transferfissue invoice, dispensing from store and stock adjustment.
As a result, current stock balance of commeodities will be readily available to
decision makers. Monitoring of procurement packages and management of
COVID-19 related equipments will also be incorporated soon.

COVID-19 Quantification
Tool —

The tool can be used for national level quantification of COVID-19
commodities, taking current stock balance, morbidity, human resource,
commeodity usage pattern into account. The user has flexibility to tweak the
parameters and generate different scenarios based on needs. The final
output is the commodity required for a certain period both in terms of
quantity and value. The tool can also be used at facility level for generating

L I T —

indents.
o Important Links Contact Details
="USAID
w > link 1 T COVID-19 SCM Bongladesh
A FROM THE AMERICAN PEOPLE
> link 2 L +880 123456789
> link3 & admin@covid19scmbd org

» Appropriate user accounts have been created and shared with all participating health
facilities.


http://128.199.100.54/

1.2. How to Log In
1.2.1. Log in the COVID-19 eLMIS

e Click on the icon ‘human and key’ to log into the system. See the following screen:

If you are already registered

LOGIN

If wou are not yet registered

| |

e To loginto the system, click LOGIN button, following screen will show:

Login a

Username or E-mail

Password

[J Keep me signed in

e Type the User Name and Password. Press the ‘Login’ button to access the COVID-19
eLMIS. If you are a Facility User, you will see the following screen:
Facility Dashboard @

Facility Stock Dashboard Division District Facility

Wednesday, September 16, 2020, 10:49 AM Dhaka . Dhaka . CMSD, Dhaka

Facilty ID Facility Name

coviDoo7 CMSD, Dhaka Wednesday, Sep 16, 2020,

93 15 10:42 AM

Division/District/Upazila/Area Facilty Head

Dhaka - Dhaka - Dhaka Metropolitan Dr. Shankar Proshad Adhikary, Health & Family TOTAL PRODUCTS NON-ZERO PRODUCTS LAST ACTIMITY
Planning Officer (UH&FPQ), 01716755822

BALANCE OF MAJOR COMMODITIES ISSUE/DISPENSE TREND 30 DAYS

800
34,809
GLOVES - EXAMINATION GLOVES - SURGICAL 600 .\
400
200
1,068 0 -
15Sep 06 Sep 16Sep 08 Sep
SANITIZER
GLOVES - EXAMINATION - MASKS - PPEKIT SANITIZER

DAILY REPORT L] ACTIVITIES NOT UPDATED TO STOCK ACTIVITIES COMPLETED THIS MONTH
59 daily report need to be

b Rttt bt oot e ion s Tt

Receive Donation Receive from Supplier  Receive from CMSD/GoB Receive Donation Receive from Supplier  Receive from CMSD/GoB
Date Action

20/07/2020 GENERATE 0 3 0 0 10 3
21/07/2020 Indent Issue/Dispense Adjustment Indent Issue/Dispense Adjustment
22/07/2020 v
Pending Indents I & Print | I Excel I B csv |

e Other types of users land in the national level dashboard.



1.3. Menus

User can log out from system any time by pressing LOGOUT button:

Hi CMSD Data Entry Operator

X covemsd
s covcmsd8876@yahoo.com
Elmis Data Entry Operator

LOGOUT

Menus are available based on user permission. The Facility Data Entry operator can view
the following menus -

Home Dashboard

COVID-19 eLMIS Facility Dashboard is a glimpse of stock position of the store

functionalities of a facility. Based on store/facility type the dashboard data will display

and the displayed information can only be viewed by the logged in on facility user. It
looks like following screen -



Facility Dashboard @

Facility Stock Dashboard

Division District

Wednesday, September 16, 2020, 10:49 AM Dhaka . Dhaka

Facility ID Facility Name

COVID007 €MSD, Dhaka 93

Division/District/Upazila/Area Facility Head

Dhaka - Dhaka - Dhaka Metropolitan Dr. Shankar Proshad Adhikary, Health & Family TOTAL PRODUCTS NC
Planning Officer (UH&FPO), 01716755822

BALANCE OF MAJOR COMMODITIES ISSUE/DISPENSE TRE

800
34,809 —
‘GLOVES - EXAMINATION GLOVES - SURGICAL 600
400
1,068 0 .
15 Sep
SANITIZER
GLOVES - EXA

DAILY REPORT “ | ACTIVITIES NOT UPDATED TO STOCK ACTIVITIES COMPLET

5 1 5 5 BALANCE OF MAJOR COMMODITIES
submitted
Receive Donation Receive from Supplier ~Receive from CMSD/GoB

Receive Donation
Date  Acton 34,809
20/07/2020 GENERATE 0 3 0 0 GLOVES - EXAMINATION GLOVES - SURGICAL
21/07/2020 Indent Issue/Dispense Adjustment Indent
Search 1,068
Indenté Date Facility SANTIZER

IND-10000057/20-0004 10-09-2020 Tejgaon Health Complex, Dhaka

22/07/2020

Pending Indents I & Print H [® Excel “ B csv |

IND-10000057/20-0005 14-09-2020 Tejgaon Health Complex, Dhaka

e The dashboard shows following different indicator blocks:

2.1. Facility Stock Dashboard

Facility Stock Dashboard Division District Facility

Wednesday, September 16, 2020, 10:49 AM Dhaka . Shaka . €MD, Dhaka .

Facility ID Facility Name

COVIDo07 €MSD, Dhaka Wednesday, Sep 16, 2020,

93 15 10:42 AM

Division/District/UpazilaArea Facility Head

Dhaka - Dhaka - Dhaka Metropolitan Dr. Shankar Proshad Adhikary, Health & Family TOTAL PRODUCTS NON-ZERO PRODUCTS LAST ACTIVITY
Planning Officer (UHFPQ), 01716755822

e Facility Stock Dashboard: Current date-time, Division & District name under where
the facility is situated.

e Facility Information: Show the Facility ID, Facility Name and Facility Head

e Facility Product: Total and Non-zero products available in store

e LAST ACTIVITY: Show the facility last activity date-time.

2.2. Balance of Major Commodities

This block displayed the major COVID-19 commodity group-wise the current stock quantity.

Clicking on any block will show the underlying breakup commodities stock status of a
Commodity group.



2.3.Issue/Dispense Trend 30 Days

Shows the facility total Issue/Dispense trend
summarized by major product groups as well as
breakdown by type of issue/dispense to departments,

as line chart of last 30 days. 600 \

ISSUE/DISPENSE TREND 30 DAYS

800

15 Sep 06 Sep 16 Sep 08 Sep

GLOVES - EXAMINATION MASKS ~ -= PPEKIT SANITIZER
ACTIVITIES COMPLETED THIS MONTH
5 5 2
Receive Donation Receive from Supplier ~ Receive from CMSD/GoB 2 4 Daily Report
Shows the daily commodities stock
0 10 3 hether facili loaded i
Indent Issue/Dispense Adjustment stutus whether Taci Ity Up oaded Into
COVID-19 SCM or not. By click on the
Generate button the facility daily

stock data uploaded into the existing COVID-19 SCM site automatically. The facility who are
start using this COVID-19 eLMIS no need to give

entry in the existing COVID-10 SCM commodities | ACTIVITIES NOT UPDATED TO STOCK

daily entry page. 2 1 2
Receive Donation Receive from Supplier Receive from CMSD/GoB
2.5. Activities Not Updated To Stock 0 3 0
Indent Issue/Dispense Adjustment

This block shows the non-updated transactions
entries in RED color in the eLMIS like Receive

Donation, Receive from Supplier, Receive from

CMSD/GoB, Indent, Issue/Dispense and adjustment. This is one kind of ALERT the Facility
about they give entries but not update the stock that mean transaction done which are not
reflected in stick position/balance.

2.6. Activities Completed This Month
This is the opposite of the earlier block which means the all updated transactions entries
count are shown in BLACK color in the eLMIS like Receive Donation, Receive
from Supplier, Receive from CMSD/GoB, Indent, Issue/Dispense and

adjustment in a month.
submitted

Date Action

DAILY REPORT

20/07/2020 GENERATE

2.7.Pending Indents

Shows the pending indent lists which
comes from down tier facilities where Pending Indents 8 pint || [} Bl csv
yet not issue any commodities. The

21/07/2020

Search:

Indent# Date Facility

IND-10000057/20-0004 10-09-2020 Tejgaon Health Complex, Dhaka




indent submission date and the facilities name where from indents comes.

e Goto aninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://128.199.100.54/ in the address bar

e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Procurement Package submenu

Procurement Package

From To Facility
14/06/2020 1470972020 CMSD, Dhaka

Show 10 v entries
SL¢  Package# = Package Name

Procuring of Personal Protective Equipment (PPE), KN95, NS5 Mask and

! eo Hand Gloves

2 GD-2 Supplying PPE for Corona Pandemic

El GD-2 Purchasing rt-PCR Kit Using for Test Labs

4 6D-5 Procuring N95 Masks for Using Corena Pandemic

Showing 1 to 4 of 4 entries

Procurement Type

All

Financial Procurement
Year Type
2020-21 Goods
2020-21  Goods
2020-21 Goods
2020-21 Goods

Procurement

Method

DPM

DPM

DPM

DPM

Funding
Source

RPA(GOB)

RPA(GOB)
RPA

RPA(GOB)

T || x DELETE
Search:

Estimated

Start Cot

Date s

(©DT)

01/05/2020 318000000

19/05/2020 240000000

06/09/2020 194600000

17/042020 35000000

3.1. Procurement Package - Add
3.1.1. Procurement Package - Add Header

e Click on ADD button at the top right corner of the page. You will see the following

screen -

Procurement Package Create/Edit

Package#

Financial Year . Procurement Type
2020-21 - Select Procurement Type
Start Date . Estimated Cost (BDT)
14/09/2020

Package Status

Package Name

Procurement Method

Select Procurement Method

Lot No

Remarks

|«-;~

0w |[8 e |[B

prn |

Funding Source

Select Funding Source

Entry By

Select Entry By

e Fill in the data entry fields.
e Field descriptions:

1. Package#*: Enter Package number.
2. Package Name*: Enter Package name.

3. Financial Year*: Select financial year from drop down, you want to entry the

Package.

4. Procurement Type*: Select procurement type from drop down, you want to

entry the Package.

5. Procurement Method*: Select procurement method from drop down, you

want to entry the Package.

6. Funding Source*: Select funding source from drop down, you want to entry the

Package.

7. Start Date*: Today’s date will auto fill, change if required. Cannot enter future

date.


http://128.199.100.54/

8. Estimated Cost*: Enter package estimate cost.
9. Lot No*: By default lot no set 1
10. Entry By*: Select the person who is entering data.
e Input non-mandatory fields:
11. Package Status: when you have entered, the package status field will be
updated automatically.
12. Remarks: Any other description you want to mention.
e After filling the necessary fields, press SAVE button to save the Procurement
Package header part. You will see a popup message New Data Added Successfully.
e You will see that if package is Goods +ADD PRODUCT or if package is Services
+ADD SERVICE button is now enabled below the data entry fields.

|ﬁ BACK TO LIST || B SAVE || & PRINT |

Procurement Package Create/Edit e
Package# . Package Name
GD-1 Procuring of Personal Protective Equipment (PPE}, KN95, N95 Mask and Hand Gloves
Financial Year * Procurement Type . Procurement Method . Funding Source
2020-21 Good oP RPA(GOB)
Start Date - Estimated Cost (BDT) - Lot No . Entry By
01/05/2020 319000000 1 CMSD Data Entry Manager

Package Status Remarks

4 SET PACKAGE STATUS = ADD SERVICE + ADD PRODUCT

3.1.2. Procurement Package - Add Products
» Package Items For Goods
e Press on ADD PRODUCT button, you will see the list of product.

ADD PRODUCTS X

Product Group

All v
Search:

Product Code Unit Price (BDT)
COVIDOB0 Hexisol (with Dispenser) - 250ml o~
COVID059 Hexisol - 250ml 0
COVID058 Hexisol - 50ml 0
COVID062 Infrared Thermometer 0
COVIDO73 Infusion giving set 0
COoVID089 Inj. Redemsivir 100ml 0

COVID0o08 KN-95 or Equivalent _

Laminated Surgical Apron with Mopcap and

COVIDO0 Surgical Mask 0
CovIDoo3 Latex Gloves (pair) 0
COVID036 Liquid Bleach 0w

Showing 1 to 93 of 93 entries 3 rows selected

ADD

e Select one or more products from ADD PRODUCTS pop-up, which you have
Procurement Package from item list. You can use Shift and Control keys to select
multiple products at once.



e After selection press ADD button, the popup will close and you will return back to
the form.

Search:
Description Quantity Budgeted Unit Price (BDT) Line Total (BDT)
® KN-95 or Equivalent 0
Total: 0 (BDT)
Showing 1to 1 of 1 entries

e Fill in the following information for every items -
1. Quantity: Enter the quantity you have added in the package
2. Budgeted Unit Price (BDT): Enter the item Budgeted Unit Price (BDT)
3. Line Total (BDT): The line total will be automatically calculated.

» For Service Package

Press on ADD SERVICE button

e Fill in the following information for items -
1. Service Description: Enter the service description.
2. Quantity: Enter the quantity you have entry in the package
3. Budgeted Unit Price (BDT): Enter the item Budgeted Unit Price (BDT)
4. Line Total (BDT): The line total will be automatically calculated.

o After filling the necessary fields, press SAVE button to save the Procurement
Package items. You will see a popup message New Data Added Successfully. The
popup will close and you will return back to the item list.

Search:
Budgeted Unit Pi
Description Quantity udgeted Unit Price Line Total (BDT)
(BDT)
% KN-95 or Equivalent 5000 560 2,800,000
x N-95/FFP2/FFP2 2000 350 700,000
% PPE Kit (yown with cap; shoe cover; N95 mask) 2000 1200 2,400,000
ey
Totak 0 (BDT)
Showing 1 to 3 of 3 entries

e |f you want to remove a line item — press the small delete icon on the far left of the
row.



Continue for every item.

® Press on SET PACKAGE STATUS button

Package Status Status Date *

Select Package Status v 14/09/2020

Remarks

Fill in the following information for every status -

1. Package Status*: Enter the service description.

2. Status Date*: Enter the quantity you have entry in the package

Input non-mandatory fields:

3. Remarks: Any other description you want to mention

After filling the necessary fields, press SAVE button to save the Procurement
Package items. You will see a popup message New Data Added Successfully. The
popup will close and you will return back to the item list.

Search:

Status
Date

Action Package Status

#x Bid invitation preparation and 01/01/2020

Advertisement

If you want to edit a line status — press the small edit icon on the far left of the row
and update the status information.

If you want to remove a line status — press the small delete icon on the far left of
the row.

Continue for every status.

3.2. Procurement Package - Edit

To edit a Procurement Package, the user must select the Procurement Package from
the list, then click the EDIT button at the top right corner of the page or double click
on The Procurement Package which he wants to edit.

The package will be displayed for editing.

Modify the Procurement Package header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product details as explained in above section.



For Goods. Press ENTER after you type in any of the boxes in the product editing
rows — that will save the data.

You can also change the service details by using the small edit icon on the far left of
the row and update the services information. After you type in any of the boxes in
the service editing rows press SAVE that will save the data.

3.3. Procurement Package - Delete

You cannot delete an already entered contract.

To delete a Procurement Package, the user must select the Procurement Package
and click on DELETE button at the top right corner of the page. You will see a popup
warning message - Do you really want to delete this record with relevant items?
When you confirm the package is removed with all items permanently.

3.4. Procurement Package - View

When the package is updated to stock, you have to select VIEW button to go inside
the package.

Select the updated package from list and press the VIEW button from top right
corner. The package will open in view mode.

Press on PRINT button to print the Procurement Package.



e Gotoaninternet browser — Google Chrome, Firefox etc.
e Type the URL of http://128.199.100.54/ in the address bar
e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Contracts submenu
Contracts
Z;C’:VZUZU ITWUS/ZDZD E::;::I)‘;hﬂkﬂ E E
Show 10 |¥| entries Search:
SL. Contract Date Contract# Package# Other Cost Supplier Payment Status Delivery Schedule Entry By
1 06/09/2020 CON123 GD-2 Dreom Traders Partial 15 E";::CZED?‘E Entry
5 O ROBIZ020 DGHS/COVID-13/ERPF/Package ) Jodid Automobiles e @ CMSD Data Entry
GD-01/2019-20 1Al Manager
s Oumomom | @2 e P S
a O BOBI020 DGHS/COVID-13/ERPF/Package ) ETED Jodid Automobiles o e CMSD Data Entry
GD-01/2019-20 A1 Manager
s Ouwmom e | s e pod S
Showing 1to 5 of 5 entries First Previous Next Last
4.1. Contracts - Add
e Click on ADD button at the top right corner of the page.
| | | |
Contract createfedit e
Contract# Package# Other Cost (BDT)
Select Package
P S - - R
Delivery Schedule Entry By Remarks
Select Entry By
e Fill in the data entry fields.
1. Contract#*: Enter Contract number.
2. Contract Date*: Today’s date will auto fill, change if required. Cannot enter
future date.
3. Supplier*: Select Supplier from drop down, you want to entry the Contract. If
not available, add supplier from eLMIS Entry > Supplier Entry page.
4. Delivery Schedule*: Enter schedule of delivery.
5. Entry By*: Select the person who is entering data.
e Input non-mandatory fields:
6. Package#t: Select a package (If you want to create a contract with package
items)
7. Other Cost: Enter the contract other cost
8. Remarks: Any other description you want to mention.
e After filling the necessary fields, press SAVE button to save the contract header

part. You will see a popup message New Data Added Successfully.



http://128.199.100.54/

- URN IST | | A | | &= PRI |
Contract create/edit
Contract# . Package# Other Cost (BDT)
DGHS/COVID-19/ERPP/Package GD-01/2019-20 Select Package v 5000
Contract Date i Supplier ¥ Payment Status ——
19/05/2020 Jadid Automobiles Al v
Delivery Schedule - Entry By * Remarks

180 CMSD Data Entry Manager

+ ADD PACKAGE ITEMS

e |f the contract is created Noe-packages you will see that ADD PRODUCT is now
enabled below the data entry fields. OR if the contract is created with Packages
You will see that +ADD PACKAGE ITEMS button is now enabled below the data
entry fields.

4.1.2. Contracts - Add Products

» Contract Items For without Package
e Press on ADD PRODICTS button, you will see the list of product.

Add Non Ordered Products X

Product Group
All Product Group

Search

Product Code Product Unit Price (BDT)
COVID-19 .
CoVID066 Antiseptic Handrub Selution (EDCL) 0
COVID039 Autoclave Machine 0
COovID088 Azithromycin tablet 500mg 0
CoviDo26 Biohazard Bag 0
COVID069 Biohazard bin 0
COovIDO70 Central Venous Catheters kit 0
COVIDOS6 Combo Surgical Protection Dress {Apron, Shoe 0

Cover & Cap)
Covipog7 Dead Body Bag 0
CovVID023 Disinfectants (1% Sodium hypochloride) 0w

Showing 1 to 93 of 93 entries

e Select one or more products, which you have Contract from item list. You can use
Shift and Control keys to select multiple products at once.

e After selection press ADD button, the popup will close and you will return back to
the form.

Product Code Product Quantity Unit Price (BDT) Line Total (80T)

covio-19

Total oeom)




e Fill in the following information for every items-
1. Quantity: Enter the quantity you have contracted in the contract
2. Unit Price: Enter the item Unit Price (BDT)
3. Line Total: The line total will be automatically calculated.

» Contract Items For with Package
e Press on ADD PACKAGE ITEMS button to add the package to contract, you will see
message Do you really want to add all package items?
e Press Confirm button if you are confident that the package items with quantity
and price will be added under the contract.

N-OSFFPFFPS 350 00,000

e You can only update a contract, which is not paid (RED or YELLOW bubble beside
the contract record).

e Status — Non Paid/Partial/Paid

e To update a Contracts payment status the user must select the Contract from the
list, then click the EDIT button at the top right corner of the page or double click
on The Contract, which wants to update payment status.

e The contract will be displayed for editing.

e Update the payement status by cliclking payment status button.

e Press SAVE button to update the information, you will see a popup message -
Data Updated Successfully.



Contracts

[ mrrower | [EESE] [ @ v |

Contract create/edit

Contract# . Package# Other Cost (BDT)

Contract Date : Supplier N Payment Status |:|:m

Delivery Schedule * Entry By * Remarks

Search:
Product Code Product Quantity Unit Price (BDT) Line Total (BDT)
COVID-19
covinoos KN-05 or Equivalent 5000 560 2,800,000
covine77? N-95/FFP2/FFP3 2000 350 700.000

COVID017 PPE Kit gown with cap; shoe cover; N95 mask) 2000 1200 2,400,000

4.2. Contracts - Edit

You can only edit a contract which is not paid (RED or yeallow bubble beside the
contract record).

To edit a Contracts the user must select the Contract from the list, then click the
EDIT button at the top right corner of the page or double click on The Contract,
which want to edit.

The contract will be displayed for editing.

Modify the Contracts header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

4.3. Contracts - Delete

You cannot delete an already paid contract.

To delete a Contract, the user must select the Contract and click on DELETE button at
the top right corner of the page. You will see a popup warning message - Do you
really want to delete this record? - When you confirm the contract is removed with
all items permanently.

4.4. Contracts - View

When the contract Payment is paid to suppluer, you have to select VIEW button to
go inside the contract.

Select the paid contract from list and press the VIEW button from top right corner.
The contract will open in view mode.

Press on PRINT button to print the contract.



5. Receive Donation

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Receive Donation submenu

Receive Donation

From To
15/06/2020 15/09/2020

Facility
€MSD, Dhaka

B view i & Edit H X Delete

Search:

(&)

Show 10 |¥| entries

Supplier
Invoice#

Supplier
Invoice Date

° EC-DON- Brain Station 23 4A YARN DYEING CMSD Data Entry
13/09/2020 MI2020 13/09/2020
COVID007/20-0004 | Ltd LTD. Operator

Receive Date Receive Invoice# Supplier Donated By Amount (BDT) Receive By Remarks

REC-DON- Brain Station 23 4A YARN DYEING CMSD Data Entry
QO o71082020 1100 4365 07/09/2020
COVID007/20-0002  Ltd LTD. Manager
REC-DON- 4A YARN DYEING CMSD Data Entry
3 O o70sr2020 Dreom Traders o 204 07/09/2020
COVID007/20-0003 LTD. Manager
REC-DON- Brain Station 23 4A YARN DYEING CMSD Data Entry
4 O osr0ar2020 172 INV123 06/09/2020
COVID007/20-0001  Ltd LTD. Manager
Showing 1 to 4 of 4 entries First __ Previous Next  Last

5.1. Receive Donation - Add
5.1.1. Receive Donation Invoice - Add Invoice Header

Click on + ADD button at the top right corner of the page.
[ 4~ RETURN TO LIST H[ﬂ SAVE I & UPDATE STOCK ‘ &= PRINT

RECIEVE DONATION - CREATE/EDIT

Receive Date Remarks

15/09/2020

Receive Invoice# Donated By
REC-DON-COVIDD07/2 Select Donor

Supplier + Supplier Invoice# Supplier Invoice Date

15/09/2020

Receive By

Select Supplier Select Receive By

Fill in the following data entry fields -

1. Receive Invoice#*: Auto generated, no change required.

2. Receive Date*: Today’s date will auto fill, change if required. Cannot enter
future date.

3. Donated By*: Select the donor name from drop down. If not available, add
donor from Admin > Donor Entry page.

4. Supplier*: Select supplier name from drop down. If not available, press on
Supplier+ to add supplier.

Add Supplier
Supplier Name Country
see Bangladesh
Email Contact Name
Contact No Fax
Supplier Address URL



http://128.199.100.54/

5. Supplier Invoice#*: Enter invoice number from supplier’s paper document.
6. Supplier Invoice Date*: Enter date from supplier’s Invoice.

7. Receive By*: Select the person who is entering data
e Input non-mandatory fields:
8. Remarks: Any other description you want to mention.

e After filling the necessary fields, press SAVE button to save the Receive Donation
Invoice header part. You will see a popup message New Data Added Successfully.
e After saving the header part, you will see that ADD PRODUCT button is enabled

below the right side of header block.

RECIEVE DONATION - CREATE/EDIT

Receive Invoice#

Supplier +

Receive Date
15/09/2020

Supplier Invoice#

Donated By

Beximco Pharmaceuticals ltd

Supplier Invoice Date Receive By

Remarks

Dream Troders 11245 15/09/2020

uanti
i Lot No
Received

Product Code Product Expiry Date DGDA NOC#

No data available in table

CMSD Dota Entry Manager  ©

+ App PRODUCTS

Search:

Line Total
(BDT)

Unit Price
(BDT)

Donor Ref#t

5.1.2. Receive Donation Invoice - Add Products

e Press on ADD PRODUCT button, you will see the list of products name.

ADD PRODUCTS X

Product Group
All Preduct Group

Product Code Product

COoVID-19

COVID0&6 Antiseptic Handrub Solution (EDCL)

COVID039 Autoclave Machine

CovID0o88 Azithromycin tablet 500mg

COVID026 Bichazard Bag

COVID0E9 Biohazard bin

COVID070 Central Venous Catheters kit

COVIDO56 Combo Surgical Protection Dress (Apron, Shoe Cover &
Cap)

CcoviDo87 Dead Body Bag

COvVID023 Disinfectants (1% Sedium hypochloride)

COVID022 Disinfectants {70% Alcohol)

Showing 1 to 93 of 93 entries

ADD

search

Unit Price {BDT)

o o o o o o

=)

o o o

¢ You can shortlisting the all products list from Product Group combo
e Select one or more products which you have received from supplier. You can use

Shift and Control keys to select multiple products at once.

e After selection press ADD button, the popup will close and you will return back to

the form.



[+ oo |

Search:

Quantity X Unit Price Line Total
Product Code Product . Lot No Expiry Date DGDA NOC# Donor Ref#
Received (8DT) (80T}
COVID-19
D)% COVIDOOB | KN-95 or Equivalent 0
D)% COVIDOGS | Protective Cover-all with Shoe Cover 0

e Fill in the following information for every lot/batch -

1. Quantity Received: Enter the quantity you received in the invoice
2. Lot No: Enter the item lot number, if any
3. Expiry Date: Enter the item expiry date, if any
4. DGDA NOC#: Enter the DGDA NOCH, if any
5. Donor Ref#: Enter the item Donor Ref#, if any. If there is no reference — type
the Donor name in the box.
6. Unit Price (BDT): Enter the item Unit Price (BDT), if any.
7. Line Total (BDT): The line total will be automatically calculated.
[ ] I I l
RECIEVE DONATION - CREATE/EDIT
Receive Invoice# * Receive Date * Donated By * Remarks
15/09/2020 Beximco Pharmaceuticals Itd
Supplier + * Supplier Invoice# . Sgpp\l\er Invoice Date . Receive By
Search
Product Code Product :;L(:I‘::; Lot Ne Expiry Date DGDA NOC# Donor Ref# UI'\H‘;SCTT LH\&(;T::::
) x covipoos KN-95 or Equivalent 1000 Lot-1 31/12/2020 BEX-124 450 450,000
[0 x covIDoES Protective Cover-all with Shoe Cover 2000 Lot-23 31/12/2020 BEX-234 1250 2,500,000

If you have more than one lot for a product, use the “Copy Item” icon at the far
left of the grid against each product.

If you want to remove a line item — press the small red color “Delete” icon on the
far left beside the “Copy Item” icon of the row.

Continue for every item.

The invoice you entered is in draft mode, and does not have any reflection in
your stock balance.

Press on UPDATE STOCK button to post the invoice to stock, you will see
message Do you really want to update the stock?

Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.



=T [ ronr |

RECIEVE DONATICN - CREATE/EDIT

Receive Invoice# * Receive Date * Donated By * Remarks

Supplier + . Supplier Invoice# . Supplier Invoice Date ~ * Receive By

Search:

it Unit Pri Line Total
Product Code Product Quantity | | o Expiry Date DGDA NOC# Donor Refé it Price ne Tota!
Received ®0T) . @on

COVID-19
COVID008 KN-95 or Equivalent 1000 = Lot-1 31/12/2020 BEX-124 450 450,000

COVID065 Protective Cover-all with Shoe Cover 2000  Lot-23 31/12/2020 BEX-234 1250 2,500,000

e After update you are not able to change or delete the invoice information.

5.2. Receive Donation - Edit

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit a Receive Donation, the user must select the Receive Donation from the list,
then click the EDIT button at the top right corner of the page or double click on The
Receive Donation invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Receive Donation header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

5.3. Receive Donation - Delete

You cannot delete an already posted invoice.

To delete a Receive Donation invoice, the user must select the Receive Donation
invoice and click on DELETE button at the top right corner of the page. You will see a
popup warning message - Do you really want to delete this record with relevant
items? - When you confirm the invoice is removed with all items permanently.

5.4. Receive Donation - View

When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.

Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.

Press on PRINT button to print the receive donation invoice.

Go to an internet browser — Google Chrome, Firefox etc.



e Type the URL of http://128.199.100.54/ in the address bar
e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Receive from Supplier submenu

Receive from Supplier

From To Facility N
15/06/2020 15/09/2020 CMSD, Dhaka . =] view # Edn

Show 10 |¥| entries

Search:
Supplier Supplier
sL Receive Date Receive Invoice# Supplier Contract # Amount (BDT) y . Receive By Remarks
Invoice Invoice Date
REC-SUP- Brain Station 23 CMSD Data Entry
1 O 0210972020 0  BS-2020/09/001  01/09/2020
COVID007/20-0002  Ltd Manager
REC-SUP- CMSD Data Entry
2 O oafoeizozo Dream Traders 0 1121 03/08/2020

COVID007/20-0001 Manager

Showing 1 to 2 of 2 entries

6.1. Receive from Supplier - Add

6.1.1. Receive from Supplier Invoice - Add Header
e Click on + ADD button at the top right corner of the page.

l 4% RETURN TO LIST

B save l & UPDATE STOCK &= PRINT

RECIEVE FROM SUPPLIER - CREATE/EDIT

Receive Invoice# » Receive Date v Supplier + Remarks
15/09/2020 Select Supplier

Supplier Invoice# - Supplier Invoice Date . Receive By
15/09/2020 Select Receive By

Contracts

Select Contract

e Fill in the data entry fields.
e Field descriptions:
1. Receive Invoice#*: Auto generated, no change required.
2. Receive Date*: Today’s date will auto fill, change if required. Cannot enter
future date.
3. Supplier*: Select supplier name from drop down. If not available press on
Supplier+: To add supplier.

Add Supplier »

Supplier Name . Country

e Bangladesh
Email Contact Name
Contact No - Fax

Supplier Address URL

4. Supplier Invoice#*: Enter invoice number from supplier’s paper document.
5. Supplier Invoice Date*: Enter date from supplier’s Invoice.
6. Receive By*: Select the person who is entering data.

e Input non-mandatory fields:


http://128.199.100.54/

7. Contract#: Select contract number from drop down. If available contract
number

8. Remarks: Any other description you want to mention.

After filling the necessary fields, press SAVE button to save the Receive from

Supplier invoice header part. You will see a popup message New Data Added
Successfully.

You will see that ADD PRODUCT button is now enabled below the data entry fields.
I | | I ]

RECIEVE FROM SUPPLIER - CREATE/EDIT

Receive Invoice# . Receive Date 8 Supplier + . Remarks
15/09/2020 Judid Automobiles JAl

Supplier Invoice# " Supplier Invoice Date v Receive By

265487 15/09/2020 CMSD Data Entry Manager

Contract#

DGHSICOVID-19/ERFF/Fockage GD-01

[+ soormooucr |

Search:

Quantity

Product Code Product o : Lot No Expiry Date DGDA NOC# Unit Price (BDT) Line Total (BDT)
eceived

No daota available in table




6.1.2. Receive from Supplier Invoice - Add Products

Press on ADD PRODUCT button, you will see the list of product names

ADD PRODUCTS X

Product Group
All Product Group
Search
Product Code Product Unit Price (BDT)
COVID-19 -
COVIDDBG Antiseptic Handrub Solution (EDCL) 0
COVIDO39 Autoclave Machine 0
COVIDOB8 Agzithromycin tablet 500mg 0
COVID026 Biohozard Bag 0
COVID069 Biohazard bin 0
COVIDO70 Central Venous Catheters kit 0
COVIDOSE Comboe Surgical Protection Dress (Apron, Shoe Cover & 0
Cap)
COVIDOB7 Dead Bedy Bag 0
CoVID023 Disinfectants (1% Sodium hypochloride) 0
CovIDD22 Disinfectants {70% Alcohol) 0 w
Showing 1 to 93 of 93 entries
ADD

Select one or more products which you have received from supplier. You can use Shift
and Control keys to select multiple products at once.

After selection press ADD button, the popup will close and you will return back to the
form.

=+ ADD PRODUCTS

Search:

Quantity

Product Code Product Y Lot No Expiry Date DGDA NOC# Unit Price (BDT) Line Total (BDT)
COVID-19

D x coviboos KN-95 or Equivalent 0
Q% coviboz? N-OS/FFP2/FFP3 0
G0 @ PPE Kit (gown with cop: shoe cover; NS5 .

mask)

Fill in the following information for every lot/batch -

Quantity Received: Enter the quantity you received in the invoice
Lot No: Enter the item lot number, if any

Expiry Date: Enter the item expiry date, if any

DGDA NOC#: Enter the DGDA NOCH, if any

Unit Price (BDT): Enter the item Unit Price (BDT), if any.

Line Total (BDT): the line total will be automatically calculated.

oukwnNeE



RECIEVE FROM SUPFLIER - CREATE/EDIT

Receive Invoice# . Receive Date . supplier + » Remarks
15/09/2020 Jadid Automobiles JAI

Supplier Invoice# . Supplier Invoice Date . Receive By

265487 15/09/2020 CMSD Data Entry Manager

Contract#

DGHS/COVID-19/ERPP/Package GD-01.

[ roormooucr: |

Search:
Quantity
Product Code Product Lot No Expiry Date DGDA NOC# Unit Price (BDT) Line Total {BDT)
Received
COVID-19
% COVIDOOB KN-95 or Equivalent 5000 Lot5 31/01/2021 NOC-3250 450 2,250,000
® COvVIDO77 N-95(FFP2/FFP3 2000 Lot4 31/01/2021 NOC-3250 650 1,300,000
PPE Kit (gown with cap: shoe cover; N95
% COVIDO17 N 3000  Lot6 31/10/2020 NOC-3250 1250 3,750,000
mask)

If you have more than one lot for a product, use the copy icon at the far left of the
grid against each product.

If you want to remove a line item — press the small delete icon on the far left of the
row.

Continue for every item.

The invoice you entered is in draft mode, and does not have any reflection in your
stock balance.

Press on UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

RECIEVE FROM SUPPLIER - CREATE/EDIT
Receive Invoice# * | Receive Date + | supplier + . Remarks
Supplier Invaicet + | Supplier Invoice Date + | Receive By
Contract#
Search:
Quantity X .
Product Code Product Lot No Expiry Date DGDA NOC# Unit Price (BDT) Line Total (BDT)
Received
COVID-19
COVID008 KN-95 or Equivalent 5000 Lot-5 31/01/2021 NOC-3250 450 2,250,000
COovID077 N-95/FFP2/FFP3 2000 Lot-4 31/01/2021 NOC-3250 650 1,300,000
PPE Kit ith cap; sh N95
CovID017 k]‘ (e ET AT 3000 Lot-6 31/10/2020 NOC-3250 1250 3,750,000
mas

After update you are not able to change or delete the invoice information.



6.2. Receive from Supplier - Edit

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit a Receive from Supplier, the user must select the Receive from Supplier from
the list, then click the EDIT button at the top right corner of the page or double click
on The Receive from Supplier invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Receive from Supplier header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

6.3. Receive from Supplier - Delete

You cannot delete an already posted invoice.

To delete a Receive from Supplier invoice, the user must select the Receive from
Supplier invoice and click on DELETE button at the top right corner of the page. You
will see a popup warning message - Do you really want to delete this record with
relevant items? - When you confirm the invoice is removed with all items
permanently.

6.4. Receive from Supplier - View

When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.

Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.

Press on PRINT button to print the Receive from Supplier invoice.

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission

From eLMIS Entry menu, select Receive from CMSD/CS/GoB submenu
Receive from CMSD/CS/GoB

From To Facility
§ + ADD 3 VIE # Edit X Delet
15/06/2020 15/09/2020 Dhaka Civil Surgeon Office v

Show 10 || entries Search:

Receive
SL. Receive Date Receive Invoice# Indent# Amount Warehouse Invoice# . Receive By Remarks
From Invoice Date

REC- IS5~ . Dhoka CS Data
1 O 10/0912020 . CMSD, Dhaka IND-10000025/20-0002 L] 10/09/2020
WH-10000025/20-0002 IND-10000025/20-0001 Entry Manager

REC- . Dhaka CS Data
2 O 10092020 CMSD, Dhaka 0 111 10/09/2020
WH-10000025/20-0003 Entry Manager

REC- . Dhoka CS Data
3 O og/os2020 . CMSD, Dhaka IND-10000025/20-0002 o 0120 08/09/2020
WH-10000025/20-0001 Entry Manager

Showing 1 to 3 of 3 entries First Previous Next  Last



http://128.199.100.54/

7.1. Receive from CMSD/CS/GoB - Add

e Click on ADD button at the top right corner of the page

RECIEVE - CREATE/EDIT
Receive Invoice# . Receive Date . Receive From . Remarks
15/09/2020 Select Receive From
Warehouse Invo ice# . Warehouse Invoice Date J Receive By
15/09/2020 Select Receive By
((((( he
Remainin 9
Indent Quantity . DGDA Donor Unit Line
Product Code Product Indent Lot No Expiry Date
Quantity Received NOC# Refit Price Total
Quantity
No data available in table

e Fill in the data entry fields.
e Field descriptions:
1. Receive Invoice#*: Auto generated, no change required.
2. Receive Date*: Today’s date will auto fill, change if required. Cannot enter
future date.
3. Receive From*: Select receive from name (CMSD/CS/GoB) from drop down.
4. Warehouse Invoice#*: Enter invoice number from warehouse’s paper
document.
5. Warehouse Invoice Date*: Enter date from warehouse’s Invoice.
6. Receive By*: Select the person who is entering data.
e Input non-mandatory fields:
7. Remarks: Any other description you want to mention.

o After filling the necessary fields, press SAVE button to save the Receive from
CMSD/CS/GoB invoice header part. You will see a popup message New Data
Added Successfully.

e You will see that —

» SELECT FROM INDENT

» DOWNLOAD ISSUE INVOICE

> ADD NON-INDENTED PRODUCTS

Button is now enabled below the data entry fields.

RECIEVE - CREATE/EDIT
Receive Invoice # . Receive Date d Receive From . Remarks
15/09/2020 CMSD, Dhaka
Warehouse Invoice# . warehouse Invoice Date : Receive By
1S5-PUSH-COVID007/20-0004 15/09/2020 Dhaka CS Dato Entry Manager
((((( h
Remaining
Indent Quantity . DGDA Donor Unit Line
Product Code Product Indent ! Lot No Expiry Date
Quantity . Received NoC# Reftt Price Total
Quantity
No data available in table




SELECT FROM INDENT

If you want to add items from your available indent

Press on SELECT FROM INDENT button, you will see the list of indent which you
applying.

ADD INDENTED PRODUCTS X

Search:

Indent Date Indent Type Indent#
12/09/2020 EMERGENCY IND-10000025/20-0003
12/09/2020 ROUTINE IND-10000025/20-0004
13/09/2020 ROUTINE IND-10000025/20-0005

Showing 1 to 3 of 3 entries

e Select an indent you want to receive in this Receive from CMSD/CS/GoB invoice.
e After selecting the indent item will be added with Indent Quantity and Remaining
Indent Quantity.

Search:

Remaining § X .
Indent Quantity DGDA Donor Unit Line
Product Code Product ) Indent Lot No Expiry Date X
Quantity Received NOC# Refi Price Total
Quantity

CovID-19

COVIDOG6 Antiseptic Handrub Solution (EDCL) 200 200 ]

COVIDO39 Autoclave Machine 400 400 ]

e Enter the following field value:

1.

ik wnN

6.
7.

Quantity Received: Enter the quantity you received in the invoice

Lot No: Enter the item lot number, If any

Expiry Date: Enter the item expiry date, If any

DGDA NOC#: Enter the DGDA NOCH, If any

Donor Ref#: Enter the item Donor Ref#, if any. If there is no reference — type
the Donor name in the box.

Unit Price (BDT): Enter the item Unit Price (BDT), if any.

Line Total (BDT): the line total will be automatically calculated.

If you have more than one lot for a product, use the copy icon at the far left of the
grid against each product.

If you want to remove a line item — press the small delete icon on the far left of the
row.

Continue for every item.

Then continue to above section.



» DOWNLOAD ISSUE INVOICE

e If you want to add items from your available issue Invoice

e Press on DOWNLOAD ISSUE INVOICE button, the invoice
which Warehouse Invoice you want to receive.

will be downloaded

Search:
Remaining .
Indent Quantity DGDA Donor Unit Line
Product Code Product Indent . Lot No Expiry Date .
Quantity Received NOC# Ref#t Price Total
Quantity

COVID-19
COVIDDO8 KN-95 or Equivalent 200 Lot-1 31/12/2020 BEX-124 0 0

PPE Kit (gown with cap; shoe g .
COVIDD17 _ 250 Lot-6 31/10/2020 NOC-3250 0 0

cover; N95 mask)

Protective Cover-all with Shoe B
COVIDDES c 300 Lot-23 31/12/2020 BEX-234 0 o

over

¢ Review the downloaded invoice items and continue to above section.

» ADD NON-INDENTED PRODUCTS

e If you want to add items from non-indent product

e Press on ADD NON-INDENTED PRODUCTS button, you will see the list of product
names

Product Group
All Product Group

Product Code

COVID-19
COVIDO66
COVID03%
COVID088
COVID026
COVIDO69
COVIDO70

COVIDO56

COovIDo87
COVID023
COVID022

Product

Antiseptic Handrub Solution (EDCL)
Autoclave Machine

Azithromycin tablet 500mg
Biohazard Bag

Bichazard bin

Central Venous Catheters kit

Combo Surgical Protection Dress (Apron, Shoe Cover &
Cap)

Dead Body Bag
Disinfectants (1% Sodium hypochloride)
Disinfectants (70% Alcohol)

Showing 1 to 93 of 93 entries

Search

Unit Price

o (o|lo|jlojlolo|la

o o o

Select one or more products, which you have received from CMSD/CS/GoB. You
can use Shift and Control keys to select multiple products at once.
After selection press ADD button, the popup will close and you will return back to

the form.

Product Code

covip-19

D x covipoos

[ x covipo17

[ % coviposi

Product

KN-95 or Equivalent

PPE Kit (gown with cop; shoe
cover; N95 mask)

Protective Cover-all with Surgical

Face Mask

Remaining
Indent
Quantity

Indent
Quantity

Quantity
Received

Lot No

Expiry Date

Search:

DGDA
NOC# Ref#

Donor

Unit

Price

Line
Total

Fill in the following information for every lot/batch -




uhwnNeE

No

Quantity Received: Enter the quantity you received in the invoice
Lot No: Enter the item lot number, If any
Expiry Date: Enter the item expiry date, If any
DGDA NOC#: Enter the DGDA NOCH, If any
Donor Ref#: Enter the item Donor Ref#, if any. If there is no reference — type
the Donor name in the box.
Unit Price (BDT): Enter the item Unit Price (BDT), if any.
Line Total (BDT): the line total will be automatically calculated.
If you have more than one lot for a product, use the copy icon at the far left of
the grid against each product.
If you want to remove a line item — press the small delete icon on the far left of
the row.
Continue for every item.

RECIEVE - CREATE/EDIT

Receive Invoice# . Receive Date . Receive From . Remarks
15/09/2020

Warehouse Invoice# . Wwarehouse Invoice Date . Receive By

15/09/2020 Dhaka CS Data Entry Manager

I I

Search:

Indent uantity DGDA Donor Unit Line
Product Code Product Indent QL Lot No Expiry Date

Quantity ) Received NOC# Ref# Price Total
ua
covip-19

D% COVIDO08  KN-95 or Equivalent 200 | lot1 31/12/2020 IEX-124 450 90.000

PPE Kit (gown with cop; shoe )
X COVIDO17 250 | Lot6 31/10/2020 1C-3250 650 162,500
cover; N95 mosk]

Protective Cover-all with Surgical )
0% covibosi i = 300 | Lot-23 31/12/2020 EX-234 1250 375,000
ace Masl

The invoice you entered is in draft mode, and does not have any reflection in
your stock balance.

Press on UPDATE STOCK button to post the invoice to stock, you will see
message Do you really want to update the stock?

Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.



RECIEVE - CREATE/EDIT

Search:

maining
Indent Quantity . DGDA Donor unit Line
Product Code Product Indent Lot No Expiry Date
Quantity 3 Received NoC# Ref# Price Total
uar

covID-19
COVID008 KN-95 or Equivalent 200  Lot-1 31/12/2020 BEX-124 450 | 90,000

PPE Kit (gown with cop; shoe
covico17 250 | Lot-6 31/10/2020 NOC-3250 650 | 162,500
cover; N95 mask)

rotective Cover-al Surgica
COVIDOS1 300 Lot-23 31/12/2020 BEX-234 1250 = 375,000

e After update you are not able to change or delete the invoice information.

7.2.Receive from CMSD/CS/GoB - Edit

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit a Receive from CMSD/CS/GoB, the user must select the Receive from
CMSD/CS/GoB from the list, then click the EDIT button at the top right corner of the
page or double click on The Receive from CMSD/CS/GoB invoice which he wants to
edit.

The invoice will be displayed for editing.

Modify the Receive from CMSD/CS/GoB header information as explained in above
section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

7.3. Receive from CMSD/CS/GoB - Delete

You cannot delete an already posted invoice.

To delete a Receive from CMSD/CS/GoB invoice, the user must select the Receive
from CMSD/CS/GoB invoice and click on DELETE button at the top right corner of the
page. You will see a popup warning message - Do you really want to delete this
record with relevant items? - When you confirm the invoice is removed with all
items permanently.

7.4. Receive from CMSD/CS/GoB - View

When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.

Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.



e Press on PRINT button to print the Receive from CMSD/CS/GoB invoice.

e Gotoaninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://128.199.100.54/ in the address bar

e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Issue against Indent submenu

Issue against Indent

From To Facility X

Show 10 || entries Search
§ Prepared
SL. Issue Date Issue Invoices Indentor Indent# Prepared By Approved By et Remarks
ate
) 1SS-IND- CMSDData Entry | CMSD Data Entry )
1 O oayoar020 Dhaka Civil Surgeon Office IND-10000025/20-0002 08/09/2020
COVID007/20-0002 Operator Manager

Showing 1to 1of 1 entries First  Previous Next



http://128.199.100.54/

8.1.Issue against Indent - Add

1.

N

oA Ww

Click on + ADD button at the top right corner of the page.

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice#

Indent#

Show 10 |v | entries

Product
4 Product
Code

Showing 0 to 0 of 0 entries

Issue Date
15/09/2020

Prepared By

Select Prepared By

Indentor

Indent
Quantity

AMC

l I

Indentor

Select Indentor

Prepared Date Approved By

15/09/2020 Select Approved By
Store
Facilit Current Q it E
acili uanti xpir
J Stoek z Lot No e
Balance Issued Date
Quantity

No data available in toble

Remarks
search:

unit Line

DGDA Donor
Price Total

Nocs# Ref#
(BDT) (8DT)

o Jext

Fill in the data entry fields.
Field descriptions:
Issue Invoice#*: Auto generated, no change required.
Issue Date*: Today’s date will auto fill, change if required. Cannot enter future

date.

Indentor*: Select indentor name from drop down, which are indent you.
Indent#*: Enter Indent number from indentor’s paper document.
Prepared By*: Select the person who is entering data.
Prepared Date*: Today’s date will auto fill, change if required. Cannot enter

future date.

Approved By*: Select the person who is entering data.
Input non-mandatory fields:
8. Remarks: Any other description you want to mention.
After filling the necessary fields, press SAVE button to save the Issue against Indent
invoice header part. You will see a popup message New Data Added Successfully.
You will see that +ADD PRODUCTs button is now enabled below the data entry

fields.

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice#

Indentz
IND-10000025/20-0006

Product
Product
Code

Issue Date
15/09/2020

Prepared By
CMSD Dota Entry Monager

Indentor

Indent
Quantity

Indentor
Dhaka Civil Surgeon Office
Prepared Date Approved By

15/09/2020 CMSD Data Entry Manager

Current Stock
Quantity

Facility
Balance

Quantity

AMC
Issued

No data available in table

Remarks
Search:
Store
Expiry DGDA Donor
Lot No
Date NOC# Ref#




8.1.2. Issue against Indent Invoice - Add Products

Press on ADD PRODUCTS button, you will see the list of product names

ADD PRODUCTS x

Product Group
All Product Group
Search:
Donor
Product Code Product Lot No Expiry Date Lot Quantity DGDA NOC# Reft
oo e . R
COVIDO70 Central Venous Catheters kit 24
COVIDOSE Combo Surgical Protection Dress (Apron, Shoe 16
Cover & Cap)
CovIDo87 Dead Body Bag 6
COvIDO71 Fit test kit 7,495
COovIDD44 Gloves for Examination - Large (pair} 35,000
CoviDoog KMN-95 or Equivalent Lot-1 31/12/2020 800 BEX-124
COvIDoo8 KM-95 or Equivalent Lot-5 31/01/2021 5,000 NOC-3250
COVIDO77 N-95/FFPZ/FFP3 45,993
COVIDO77 N-95/FFPZ/FFP3 Lot-4 31/01/2021 2,000 NOC-3250
covIDo17 PPE Kit {gown with cap: shoe cover; N95 Lot-6 31/10/2020 2,750 NOC-3250
mask) ~
Showing 1 to 22 of 22 entries

Select one or more products, which you have issued. You can use Shift and Control
keys to select multiple products at once.
After selection press ADD button, the popup will close and you will return back to
the form.
Automatic fill-up Indentor part - AMC, Facility Balance and Store part - if having,
Current Stock Quantity, Lot No, Expiry Date, DGDA NOCH, Donor Ref#.

Fill in the following information for every lot/batch -

1. Indent Quantity: Enter the quantity indent which require the indentor

2. Quantity Issued: Enter the quantity you have issued in the invoice

If you want to remove a line item — press the small delete icon on the far left of
the row.

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice# Issue Date Indentor Remarks

15/09/2020 Dhaka Civil Surgeon Office
Indent#
IND-10000025/20-0006

Prepared By
CMSD Dota Entry Monager ™

Prepared Date
15/09/2020

Approved By
€MSD Data Entry Manager  ~

Search:

Indentor Store

Current
Product

Code

Indent Facility

Balance

Quantity

Issued

Expiry
Date

DGDA
NOC#

Doner
Ref#

Product Stock Lot No

it
Ty Quantity

COVID-19

% COVIDOO8  KN-95 or Equivalent 0 Lot-1 31/12/2020 BEX-124

PPE Kit (gown with cap; shoe cover;

® COVIDO17
N95 mask)

Lot-6 31/10/2020  NOC-3250

Continue for every item.

8.1.3. Issue against Indent Invoice - Update Stock

The invoice you entered is in draft mode, and does not have any reflection in
your stock balance.



Press on UPDATE STOCK button to post the invoice to stock, you will see
message Do you really want to update the stock?

Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

B save @ UPDATE STOCK &= PRINT
ISSUE VOUCHER - CREATE/EDIT
Issue Invoice# Issue Date Indentor Remarks
Indent# Prepared By Prepared Date Approved By
= ADD PRODUCTS
Search
Indentor Store
Prod Indent Facilit current it E DGDA Dy
t
roduc S nden e acility p— Quantity Lot e xpiry onor
Code Quantity Balance Issued Date NoC# Ref#
Quantity
COVID-19
coviDoos KN-95 or Equivalent 200 o 200 800 200 Lot-1 31/12/2020 BEX-124
~
PPE Kit (gown with cap; shoe cover;
CoVID017 N85 mosk) 150 0 250 2750 150 | Lot-6 31/10/2020  NOC-3250
mas

After update you are not able to change or delete the invoice information.

8.2.Issue against Indent - Pick-Indent

Press on PICK-INDENT button; you will see the list of indent.

PICK-INDENT x

Search:

Indent# Date Facllity

IND-10000025/20-0006 15/08/2020 Dhaka Civil Surgeon Office

IND-10000025/20-0005 13/09/2020 Dhaka Civil Surgeon Office

IND-10000025/20-0003 12/09/2020 Dhaka Civil Surgeon Office
IND-10000025/20-0004 12/09/2020 Dhaka Civil Surgeon Office
IND-10000064/20-0004 12/09/2020 Dhamrai Upazila Health Complex
IND-10000057/20-0004 10/09/2020 Tejgaon Health Complex, Dhaka
IND-10000057/20-0003 09/09/2020 Tejgaon Health Complex, Dhaka

Showing 1 to 7 of 7 entries

Select an indent you want to issue in this Issue against Indent invoice.
After selecting, the indent will be added with items in Issue against Indent.

ISSUE VOUCHER - CREATE/EDIT
Issue Invoice# Issue Date Indentor Remarks
15/08/2020 Dhaka Civil Surgeon Office
Indents Prepared By Prepared Date Approved By
IND-10000025/20-0006 CMSD Dota Entry Monager ¥ 15/09/2020 CMSD Data Entry Manager ™
+ ADD PRODUCTS
Search
Indentor Store
Product Indent Facil Current i Expi DGDA D
roduc ndent acilit uanti in onor
Product . AMC i Stack S — Lot No P
Code Quantity Balance Issued Date NoC# Ref#
Quantity
coviD-13
£ CoVIDOos KN-95 or Equivalent 200 0 200 800 200 | Let-1 3112/2020 BEX-124
PPE Kit (gown with cap; shoe cover; N
& covipo17 150 0 250 2750 150 | Lot-6 31/10/2020  NOC-3250
N5 mask)

If you want to change items lot, press the Add icon on the far left of the row.



Select one lot which you have changed products lot.

After selection press ADD button, the popup will close and you will return back to
the form.

Review the Issue against Indent invoice items and continue to above section.

8.3.Issue against Indent - Edit

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit an Issue against Indent, the user must select the Issue against Indent from
the list, then click the EDIT button at the top right corner of the page or double click
on The Issue against Indent invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Issue against Indent header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

8.4.Issue against Indent - Delete

You cannot delete an already posted invoice.

To delete an Issue against Indent invoice, the user must select the Issue against
Indent invoice and click on DELETE button at the top right corner of the page. You
will see a popup warning message - Do you really want to delete this record with
relevant items? - When you confirm the invoice is removed with all items
permanently.

8.5. Issue against Indent - View

When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.

Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.

Press on PRINT button to print the Issue against Indent invoice.

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Issue Voucher Push submenu



http://128.199.100.54/

Issue Voucher Push

From To
15/06/2020 15/09/2020

Facility
CMSD, Dhaka

Show 10 | entries

sL Issue Date Issue Invoice# Issue To
Iss-
1 © 100872020 Chhakhar 10 bed Hospital
FUSH-10001967/20-0003
Iss-
2 © 100872020 Kukua 10 bed Hospital

PUSH-10001934/20-0002

1SS-PUSH-

O osioer2020
COVIDO07/20-0001

Taltali 20 bed Hospital

Showing 1 to 3 of 3 entries

B

Prepared By Approved By

CMSD Data Entry CMSD Data Entry

Manager Manager
€MSD Data Entry CMSD Data Entry
Manager Manager

CMSD Data Entry CMSD Data Entry

Manager Manager

Search:
Prepared Remarks
Date
10/09/2020 AdHoc Plan
10/09/2020 AdHoc Flan
06/09/2020

9.1. Issue Voucher Push - Add

N

oukw

Click on +ADD button at the top right corner of the page.

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice# Issue Date

15/09/2020
Prepared By Prepared Date

Select Prepared By 15/09/2020

Current Stock
Quantity

Product Code Product

l I

Issue To

Select Issue To

Approved By

Select Approved By

Quantity Issued Lot No

No data available in table

Expiry Date

Remarks

search:

DGDA NOC# Donor Ref#

Fill in the data entry fields.
Field descriptions:

Issue Invoice#*: Auto generated, no change required.
Issue Date*: Today’s date will auto fill, change if required. Cannot enter future

date.

Issue To*: Select Facility name from drop down, you want to issue the facility.
Prepared By*: Select the person who is entering data.
Prepared Date*: Enter date from supplier’s Invoice.

Approved By*: Select the person who is entering data.

Input non-mandatory fields:

7. Remarks: Any other description you want to mention.
After filling the necessary fields, press SAVE button to save the Issue Voucher Push
invoice header part. You will see a popup message New Data Added Successfully.
You will see that ADD PRODUCT button is now enabled below the data entry fields.



ISSUE VOUCHER - CREATE/EDIT

Issue Invoice# Issue Date

15/09/2020

Prepared By
CMSD Data Entry Operator v

Prepared Date
15/09/2020

Product Code Product

4 RETURN

B save H 8 UPDATES

Issue To

Dhaka Civil Surgeon Office

Approved By
MSD Data Entry Manager

Current Stock
Quantity Issued Lot No

Quantity

No data ovailable in table

- Remarks

Search:

Expiry Date DGDA NOC#

Donor Ref#




9.1.2. Issue Voucher Push Invoice - Add Products
e Press on ADD PRODUCT button, you will see the list of product names

ADD PRODUCTS x

Product Group
All Product Group
Search:
Donor
Product Code Product Lot No Expiry Date Lot Quantity DGDA NOC# —
COVID-19 ~
COVIDDE6 Antiseptic Handrub Solution (EDCL) 100
COVIDDE6 Antiseptic Handrub Solution (EDCL) 986 DGDA
P NOC#0202/001
COVIDD66 Antiseptic Handrub Solution (EDCL) 12 30/09/2020 90 11 11
COVIDD39 Autoclave Machine 2
COVIDD38 Azithromycin tablet 500mg 5177
. DGDA
COVIDD26 Biohazard Bag 1,000 NOC#£0202/001
COVID0ES Bichazard bin 3
COVIDOSE Combo Surgical Protection Dress (Apren, Shoe 12
Cover & Cap)
[ala \ FiinTal=r) M M M [ bt
Showing 1 to 20 of 20 entries
ADD

e Select one or more products which you have issued from stock. You can use Shift and
Control keys to select multiple products at once.
e After selection press ADD button, the popup will close and you will return back to the

form.
+ ADD PRODUCTS
Search
Product Code Product Current Stock Quantity Issued Lot No Expiry Date DGDA NOC# Doner Ref#
Quantity

coviD-13

X COVID00S KN-95 or Equivalent 1000 Lot-1 31/12/2020 BEX-124

% COVIDO17 PPE Kit (gown with cap: shoe cover; N95 mask] 3000 Lot-6 31/10/2020 NOC-3250

X COVIDOGS Protective Cover-all with Shos Cover 2000 Lot-23 31/12/2020 BEX-234

e Automatic fill-up Current Stock Quantity and if having (Lot No, Expiry Date, DGDA
NOC#, Donor Ref#).

e Fill in the following information for every lot/batch -
1. Quantity Issued: Enter the quantity you have issued in the invoice

l 4% RETURN TO LIST

e

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice# Issue Date Remarks

15/09/2020

Issue To
Dhaka Civil Surgeon Office
Prepared By

Prepared Date Approved By

CMSD Data Entry Operator 15/09/2020 CMSD Data Entry Manager
+ ADD FRODUCTS
Search:
Product Code Froduct Current Stock Quantity Issued Lot No Expiry Date DGDA NOC# Donor Ref#
Quantity

covip-13

® COVIDOOS KN-85 or Equivalent 1000 200 | Lot-1 31/12/2020 BEX-124
X COVIDO17 PPE Kit (gown with cap: shoe cover: N95 mask) 3000 250 | Lot-6 31/10/2020 NOC-3250
X COVIDOE5 Protective Cover-all with Shoe Cover 2000 300 | Lot-23 31/12/2020 BEX-234




If you want to remove a line item — press the small delete icon on the far left of the
row.
Continue for every item.

The invoice you entered is in draft mode, and does not have any reflection in your
stock balance.

Press on UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice# . Issue Date “ Issue To * Remarks

Prepared By - Prepared Date . Approved By

Search
urrent Stod
Product Code Product Quantity Issued | LotNo Expiry Date DGDA NOC# Donor Ref#

COVID-19

CoviDoos KN-95 or Equivalent 1000 200  lot-1 31/12/2020 BEX-124

COvIDO17 FPE Kit {gown with cap; shoe cover; N85 mask) 3000 250  Lot-6 31/10/2020 NOC-3250

COVIDO6S Protective Cover-all with Shoe Cover 2000 300  Lot-23 31/12/2020 BEX-234

e After update you are not able to change or delete the invoice information.

9.2.Issue Voucher Push - Edit

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit an Issue Voucher Push, the user must select the Issue Voucher Push from the
list, then click the EDIT button at the top right corner of the page or double click on
The Issue Voucher Push invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Issue Voucher Push header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

9.3.Issue Voucher Push - Delete

You cannot delete an already posted invoice.

To delete an Issue Voucher Push invoice, the user must select the Issue Voucher
Push invoice and click on DELETE button at the top right corner of the page. You will
see a popup warning message - Do you really want to delete this record with



relevant items? - When you confirm the invoice is removed with all items
permanently.

9.4.Issue Voucher Push - View
e When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.
e Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.
e Press on PRINT button to print the Issue Voucher Push invoice.

e Gotoaninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://128.199.100.54/ in the address bar

e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Dispense submenu

Dispense
From To Facility — o X
15/06/2020 15/09/2020 Dhamrai Upazila Health Complex ~ + o) W ¢/ B3 t3 b=
Show 10 | entries Search:
st Dispense Date  Dispense Invoice Recipient Prepared By Prepared Date  Approved By Remarks
Dhamrai UHC Data Ent Dharmrai UHC Data Ent
1 Oo06092020  DIS-10000064/20-0001 COVID-19 IPD amret FAETY | osmar020 amret ot ey
Manager Manager
Showing 1 to 1 of 1 entries First  Previous Next  Last

10.1. Dispense - Add

10.1.1. Dispense Invoice - Add Header
e Click on + ADD button at the top right corner of the page

| 45 RETURN TO LIST || E save | & UPDATE STOCK &= PRINT
DISPENSE INVOICE - CREATE/EDIT
Dispense Invoice# . Dispense Date . Recipient Group . Recipient + ! Remarks
15/09/2020 Select Recipient Group v Select Recipient
Prepared By . Prepared Date * Approved By
Select Prepared By v 15/09/2020 Select Approved By
<+ ADD ITEMS
Show 10 [+ entries Search:
Product Current Stock I D
Ut 4 Product urment Stod Quantity Lot No Expiry Date Unit Price Line Total DGDA NOC# oner
Code Quantity Dispensed Ref#
No data available in table
Showing 0 to 0 of 0 entries Previous  Next

e Fill in the data entry fields.
e Field descriptions:
1. Dispense Invoice#*: Auto generated, no change required.
2. Dispense Date*: Today’s date will auto fill, change if required. Cannot enter
future date.
3. Recipient Group*: Select Recipient Group from drop down, you want to issue the
Recipient Group.


http://128.199.100.54/

4. Recipient*: Select Recipient name from drop down if exist, which you want
dispense to the recipient.
5. If not exist recipient Press on Recipient+ and enter new recipient.

Add Recipients

Recipients

6. Prepared By*: Select the person who is entering data.
7. Prepared Date*: Enter date from prepared date of dispense Invoice.
8. Approved By*: Select the person who is entering data.
e Input non-mandatory fields:
9. Remarks: Any other description you want to mention.
e After filling the necessary fields, press SAVE button to save the Dispense invoice
header part. You will see a popup message New Data Added Successfully.
e You will see that +ADD ITEMS button is now enabled below the data entry fields.

| 4 RETURN TO LIST | [ save | | @ UPDATE STOCK | | & PRINT |€
DISPENSE INVOICE - CREATE/EDIT
Dispense Invoice# * | Dispense Date * | Recipient Group * | Recipient + . Remarks
15/09/2020 PD - COVID-19 IPD
Prepared By | Prepared Date * || Approved By
Dhamrai UHC Data Entry Opreator - 15/09/2020 Dhomrai UHC Data Entry Manager
Search:
Product Code Product ErmEE e e Expiry Date DGDA NOC# Donor Ref#
Quantity Dispensed
No data available in table

10.1.2. Dispense Invoice - Add Products
e Press on +ADD ITEMS button, you will see the list of product stock.

ADD ITEMS X

Product Group
All Product Group

Search:

Product Code Product Lot No Eoly Lot DGDA | Donar
Date Quantity NoC# Ref#
COVID-19 “
COVID026 Biohazard Bag 1,180
COVID063 Biohazard bin 8
COvID087 Dead Body Bag 20
COVIDO54 Eye Protecting Sofety Glass 40
COVIDOE8 Face Mask - Non Woven - Adult 2,000
CovIDo13 Face Shield 100
COVIDO44 Gloves for Examination - Large (pair) 300
CovID043 Gloves for Examination - Medium (pair) 500

CoviDoo1 Gloves for Examination - Small (pair} 400

Showing 1 to 19 of 19 entries

No data available in table

e Select one or more products, which you have dispensed from stock. You can use
Shift and Control keys to select multiple products at once.



After selection press ADD button, the popup will close and you will return back to
the form.

DISPENSE INVOICE - CREATE/EDIT

Dispense Invoice# . Dispense Date Recipient Group . Recipient + . Remarks
15/09/2020 IPD COVID-19 1PD
Prepared By Prepared Date

Approved By
Dhamrai UHC Data Entry Opreator v 15/09/2020

Dhamrai UHC Data Entry Manager

[+ oo ]

Search:
Product Code Product (Tt Quantity | iNo Expiry Date DGDA NOC# Donor Refé
Quantity Dispensed
CoVID-19
x COVIDO60 Hexisol (with Dispenser) - 250mi 60
% COVIDO08 KN-95 or Equivalent 100
% COVIDO17 PPE Kit (gown with cap; shoe cover; N95 mask) 50
% COVIDO0G Surgical Mask 200

Automatic fill-up Current Stock Quantity and if having (Lot No, Expiry Date, DGDA
NOC#, Donor Ref#).

Fill in the following information for every lot/batch -
1. Quantity Dispensed: Enter the quantity you have issued in the invoice

If you want to remove a line item — press the small delete icon on the far left of the
row.

| | | | |
DISPENSE INVOICE - CREATE/EDIT @
Dispense Invoice# * Dispense Date Recipient Graup * | Recipient + . Remarks
15/09/2020 PD COVID-19 IPD
Prepared By Prepared Date Approved By
Dhamrai UHC Data Entry Opreator . 15/09/2020 Dhamrai UHC Data Entry Manager
[+ roomas ]
Search:
Product Code Product Current Stock Quantity Lot No Expiry Date DGDA NOC# Donor Ref#
Quantity Dispensed
COVID-19
% COVIDOGO Hexisol (with Dispenser) - 250m 60 10 A~
% COVIDOUE KN-95 or Equivalent 100 15
% COVIDOL7 PPE Kit (gown with cap; shoe cover; N95 mask) 50 5
% COVIDOUG Surgical Mask 200 2

Continue for every item.

The invoice you entered is in draft mode, and does not have any reflection in
your stock balance.

Press on UPDATE STOCK button to post the invoice to stock, you will see
message Do you really want to update the stock?

Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.



DISPENSE INVOICE - CREATE/EDIT

Dispense Invoice# . Dispense Date . Recipient Group . Recipient + . Remarks

Prepared By * Prepared Date * Approved By

Ci it Stock itit)
Product Code Product urrent Stec Quantity ) i No Expiry Date DGDA NOC# Donor Ref#
Quantity Dispensed

COVID-19

Q

OVIDO60 Hexisol {with Dispenser) - 250m! 60 10

CovIDoos KN-95 or Equivalent 100 15

COVID00& Surgical Mask 200

e After update you are not able to change or delete the invoice information.

10.2. Dispense - Edit

10.3.

10.4

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit a Dispense, the user must select the Dispense from the list, then click the
EDIT button at the top right corner of the page or double click on The Dispense
invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Dispense header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

Dispense - Delete

You cannot delete an already posted invoice.

To delete a Dispense invoice, the user must select the Dispense invoice and click on
DELETE button at the top right corner of the page. You will see a popup warning
message - Do you really want to delete this record with relevant items? - When you
confirm the invoice is removed with all items permanently.

Dispense - View

When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.

Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.

Press on PRINT button to print the Dispense invoice.



11.1. Asset Register - Add

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Asset Register submenu

Asset Register

Facility

Show 10 |v| entries

Showing 1 to 3 of 3 entries

Dhamrai Upazila Health Complex

St | Tagasset | S
Code
1 EQBD00398 COoVID099
2 EQBD00397 CoviD100
3 EQBDO03%  COVIDIOO

Equipment Name

Ventilator

Oxygen Concentrator

Oxygen Concentrator

Present Status

Not Repairable

Functional

Not Installed

|+4 ||5P‘\‘~.’|| EXCE
Search:

Last Dat: Purch
Date of st Date urehase | procuring Source of .

of Value Action
Commissioning Entity Fund

Warranty (@80T
29/09/2020 30/09/2024 19000 Seff 8600
29/09/2020 01/09/2023 20000 CCSD 00
29/09/2020 01/09/2023 20000 CDC eno

The asset register has three tab:

1. All: When press on All, showing all asset of store and department
2. Asset in Store: When press on Asset in Store, showing asset of store and

department

3. Asset in Dept: When press on Asset in Dept, showing asset of department

Click on + ADD button at the top right corner of the page

Department

Select Department

Lacation Indication

Purchase Value (BDT)

Lifw Span (Approx Year)

Praduct Serial No

Date of Installation

Present Status

Select Present Stotus

Supplier

Gmlwet Supplive

Cauntry af Origin

Select Cauntry

Saurce of Fund

Select Funding Source

Salvage Value

Remarks

Asset Monogement Register- Create/Edit

= DACK TO

unit

Select Unit

Equipment Name
Asset Brand

Axxul Model i

Date af Receipt by Health Facility

Date of Commissloning

Last Date of Warranty

Manufacturer

St Manufaciure

Pracuring Cntity

Select Fcunng Fnhity

Rate of Depraciation (%)

Malntznance Schedule

Sclect Maintenance Schedule

Fill up the following Field for asset register
1. Department*:Select Depart ment



http://128.199.100.54/

2. Unit*: Select A unit

Location Indication: Select location

4. Equipment Name*: Press on Select Asset button to entering asset. The
following screen shows the assets list which available in Product list. You need
to select your desire asset name by searching by name:

Select Asset b 4

Search:

w

Product Code Product Unit Price (BDT)
CovID-19
COVID039 Autoclave Machine 0
COVID098 High Flow Nasal Cannula 0
COVID100 Oxygen Concentrator 0
COVID099 Ventilator 0

Showing 1 to 4 of 4 entries

e Fill up the following Field for existing asset information
5. Purchase Value (BDT)*
6. Asset Brand*
7. Life Span (Approx Year)*
8. Asset Model #*
9. Product Serial No
10. Date of Receipt by Health Facility
11. Date of Installation
12. Date of Commissioning *
13. Present Status*
14. Last Date of Warranty*
15. Supplier*
16. Manufacturer*
17. Country of Origin
18. Procuring Entity*
19. Source of Fund
20. Rate of Depreciation (%)*
21. Salvage Value
22. Maintenance Schedule
23. Remarks
e After entering all required and necessary fields, you need to press Save button to
save the existing asset in Asset Register.



11.2. Asset Register — Edit

e To edit asset information, the user needs to click the Edit button from among the
action button beside that record, and the pop-up message shows: (Do you really
want to edit this record?). When you confirm the Product will be displayed for
editing.

e Modify the asset information as explained in above section.

e Press the SAVE button to update the Product information. You will see a popup
message Data Updated Successfully.

11.3. Asset Register - Delete

e To delete an asset information the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows: (Do you
really want to delete this record?) - When you confirm the Asset will be removed
permanently.

e Gotoaninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://128.199.100.54/ in the address bar

e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Indent submenu

Indent
’ ADD ) VIEW # EDIT Delete
15/06/2020 15/09/2020 Dhaka Civil Surgeon Office v + - =
Show 10 |V entries Search
s Indent Date Indents Indent Type Indent To Prepared By Approved By Status Remarks
_ Dhaka CS Data Entry | Dhaka CS Dota Entry
1 O 1310972020 IND-10000025/20-0005 | ROUTINE €MSD, Dhoka Not received
Manager Manager
Dhaka CS DataEntry | Dhaka CS Data Entry
2 © 1210972020 IND-10000025/20-0003  EMERGENCY €MSD, Dhoka Not received
Manager Manager
Dhaka CS Data Entry | Dhaka CS Dota Entry
3 © 1210972020 IND-10000025/20-0004 | ROUTINE €MSD, Dhaka Not recsived
Manager Manager
Dhaka CS Dataentry | Dhaka CS Dota Entry
4 © os/09/2020 IND-10000025/20-0002 | ROUTINE CMsD, Dhaka Received completely
Operator Manager
DGHS Integrated Dhaka CS Dataentry | Dhaka CS Dota entry
5 O 3082020 IND-10000025/20-0001 | ROUTINE Not received
Control Room Operator Operator
Showing 1 to 5 of 5 entries First  Previous Next  Last

12.1. Indent - Add

12.1.1. Indent Invoice - Add Header
e Click on + ADD button at the top right corner of the page.


http://128.199.100.54/

Indent
INDENT STOCK - CREATE/EDIT
Indents# Indent Date Indent To Remarks
15/09/2020 Select Indent From
Prepared By Approved By Indent Type
Select Frepared By Select Approved By Select Indent Type
Show 10 |v | entries Search
Calculated unit
Product Stock on Actual Indent Line Total
4 Product Name AMC Indent Comment Price
Code Hand Quantity (BOT)
Quantity (BOT)
No doto available in toble
Showing 0 to 0 of O entries Previous  Next

Fill in the data entry fields.

Field descriptions:

1. Indent#*: Auto generated, no change required.

2. Indent Date*: Today’s date will auto fill, change if required. Cannot enter
future date.

3. Indent To*: Select warehouse from Indent to drop down, you want Indent to
the warehouse.

4. Prepared By*: Select the person who is entering data.

Approved By*: Select the person who is entering data.

6. Indent Type*: Select Indent Type from drop down which you want Indent to
the warehouse.

Input non-mandatory fields:

7. Remarks: Any other description you want to mention.

After filling the necessary fields, press SAVE button to save the Indent header part.

You will see a popup message New Data Added Successfully. In this time indent

item automatically generated and Actual Indent Quantity automatically calculated

depend on (AMC and Stock on Hand)

v

INDENT STOCK - CREATE/EDIT
Indent# Indent Date Indent To Remarks
15/09/2020 €MSD, Dhaka
Prepared By Approved By Indent Type
Dhaka CS Data entry Operator Dhaka CS Data Entry Manager EMERGENCY
ALL ONLY INDENT ITEMS
Search:
Actual
Product Calculated Indent
Product Name AMC Stock on Hand Indent Comment
Code Quantity N
Quantity
covip-19
COVIDOOE KN-95 or Equivalent 0 200 o 200
covipo17 PPE Kit (gown with cap; shoe cover: N95 mask) 0 250 Q 150
COVIDO51 Protective Cover-all with Surgical Face Mask 0 300 0 200

You will see that ALL and ONLY INDENT ITEMS button is now enabled below the
data entry fields and selected the automatically calculated only indent items.
You can also recreate by using DELETE ALL and RECREAT button.



e You will see the list of product stock.
Product Code: Product code come from product list
Product Name: Product name come from product list
AMC: Average monthly consumption of the facility
Stock on Hand: Stock on hand of the facility.
Calculated Indent Quantity: Calculated Indent Quantity = (AMC X 2)
Actual Indent Quantity: Actual Indent Quantity = (Calculated Indent Quantity-
Stock on hand). You can enter actual indent quantity, as you require.
7. Comment: If you have entered, more than actual indent quantity (calculated).
Need to enter comment.
e Continue for every item.

ouhkwnpeE

e The indent you entered is in draft mode, and does not have any reflection in your
indent to warehouse.

e Press on COMPLETE button to post the invoice to stock, you will see message Do
you really want to complete this indent stock?

e Press Confirm button if you are confident that the invoice is correct, you will see
message Data Completed Successfully.

[ remover] (& ro]

INDENT STOCK - CREATE/EDIT

Indent# * indent Date ‘ Indent To - Remarks

Prepared By . Approved By . Indent Type

ALL ONLY INDENT ITEMS

Product Caleulated Indent
Product Name AMC Stock on Hand 3 indent Comment t
Code Quantity

covID-19
COVID008 KN-95 or Equivalent 0 200 a 200
coviDo17 PPE Kit ([gown with cap; shoe cover; N95 mask] 0 250 a 150

COVIDDS1 Frotective Cover-all with Surgical Foce Mask 0 300 o 200

e After COMPLETE you are not able to change or delete the indent information.

12.2. Indent - Edit

e You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit an Indent, the user must select the Indent from the list, then click the EDIT
button at the top right corner of the page or double click on The Indent invoice
which he wants to edit.

e The indent will be displayed for editing.
e Modify the Indent header information as explained in above section.
[ ]

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully



e You can also change the product quantity and lot details as explained in above
section.
e Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.
12.3. Indent - Delete
e You cannot delete an already completedd indent.

12.4.

To delete an Indent, the user must select the Indent invoice and click on DELETE
button at the top right corner of the page. You will see a popup warning message -
Do you really want to delete this indent with relevant indent items? - When you
confirm the indent is removed with all items permanently.

Indent - View

When the indent is completed to stock, you have to select VIEW button to go inside
the indent.

Select the completed indent from list and press the VIEW button from top right
corner. The indent will open in view mode.

e Press on PRINT button to print the Indent.
e Gotoaninternet browser — Google Chrome, Firefox etc.
e Type the URL of http://128.199.100.54/ in the address bar
e Login as a user having eLMIS Data Entry Operator permission
e From eLMIS Entry menu, select Adjustment Invoice submenu

IAdjustment Invoice

To
15/09/2020

From
15/06/2020

Facility

CMSD, Dhaka ADD =] VIEW # EDIT % DELETE

& PRINT

Show 10 v entries Search:

Adjustment
Type

sL. Adj. Date Adjustment Invoice# Tof From Amount (BDT)  Prepared By Prepared Date  Approved By Remarks

o | CMSD Data Entry
Operator

CMSD Data Entry

1 (o] 01/08/2020 ADJ-COVID007/20-0002 CMSD, Dhaka Add to Stock 01/08/2020 v STOCK TAKE
anager

Showing 1to 1 of 1 entries First

13.1. Adjustment Invoice - Add

13.1.1. Adjustment Invoice - Add Header
Click on + ADD button at the top right corner of the page.


http://128.199.100.54/

ADJUSTMENT INVOICE - CREATE/EDIT @
Adjustment Invoice# * | Adjustment Type * Tol From . Remarks
Select Adjustment Type
Prepared By . Prepared Date . Approved By - Approved Date
Select Prepared By - 15/09/2020 Select Approved By - 15/09/2020
Search
Product ity Unit Py Line Total
rodu Product Quantity | ) i No Expiry Date DGDA NOC# Donor Ref# it Trice ine fota Action
Code Adjusted (8DT) (8DT)
No data available in table

e Fill in the data entry fields.
e Field descriptions:
1. Adjustment Invoice#*: Auto generated, no change required.
2. Adjustment Type*: Select Adjustment Type from drop down
3. To/ From*: (If Adjustment Type is Return to Supplier, Return to Warehouse and
Transfer to Another Facility, Return from Facility, Return from Recipient,
Transfer from Another Facility) else Adjustment Type by default selected facility
you want to adjustment the facility stock.
Prepared By*: Select the person who is entering data.
Prepared Date*: Enter date from prepared date of Adjustment Invoice.
Approved By*: Select the person who is entering data.
. Approved Date*: Enter date from approved date of Adjustment Invoice.
e Input non-mandatory fields:
8. Remarks: Any other description you want to mention.
o After filling the necessary fields, press SAVE button to save the Adjustment Invoice
header part. You will see a popup message New Data Added Successfully.
e You will see that +ADD ITEMS button is now enabled below the data entry fields.

No v e

ADJUSTMENT INVOICE - CREATE/EDIT @
Adjustment Invoice# . Adjustment Type . To/ From * Remarks
CMSD, Dhaka
Prepared By . Prepared Date . Approved By . Approved Date
CMSD Data Entry Operator ¥ 15/08/2020 CMSD Data Entry Manager  ~ 15/0972020

Search:

Product ity Unit Pri Line Total
rosue Product Quantity Lot No Expiry Date DGDA NOC# Donor Ref# ik Frice ine fotd Action
Code Adjusted {®D0T) (8DT)

No data available in table

e Press on +ADD ITEMS button, you will see the list of product stock.



ADD ITEMS X

Product Group
All Product Group

Product Code

COovID-19

COVID066
COovID039
Covibogs
COvID026
COVID069
CoviDo70
COVIDO56
Ccovibog7
CovID023

Showing 1 to 93 of 93 entries

Search:

Product

Antiseptic Handrub Solution (EDCL)

Autoclave Machine

Azithromycin tablet 500mg

Biohazard Bag

Biohazard bin

Central Venous Catheters kit

Combo Surgical Protection Dress (Apron, Shoe Cover & Cap)
Dead Body Bag

Disinfectants (1% Sodium hypochloride)

ADD

Select one or more products, which you have Adjustment Invoiced from stock. You
can use Shift and Control keys to select multiple products at once.
After selection press ADD button, the popup will close and you will return back to

the form.

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invoice#

Prepared By
CMSD Data Entry Operator ¥

Product
Code

Product

COVID-19

COVID008 ~ KN-35 or Equivalent

COVIDO77  N-95/FFP2/FFP3

To/ From
CMSD, Dhaka

Adjustment Type

Prepared Date
15/09/2020

Approved By
CMSD Data Entry Manager ¥

Quantity
Adjusted

Lot No Expiry Date

Remarks

Approved Date
15/09/2020

Unit Price

DGDA NOC#
(8DT)

Donor Ref#

[+ o]

Line Total
(8DT)

Search:

Action

o @
o @

If adjustment invoice type is Deduct from Stock, Expired, Return to Supplier, Return
to Warehouse and Transfer to Another Facility will see and apply following bullet

points

Automatic fill-up Current Stock Quantity and if having (Lot No, Expiry Date, DGDA
NOC#, Donor Ref#).
Fill in the following information for every lot/batch -

Quantity Adjusted: Enter the quantity you have issued in the invoice
If adjustment invoice type is Add to Stock, Return from Facility, Return from
Recipient, Transfer from Another Facility. Fill in the following information for every

lot/batch -

1. Quantity Adjusted: Enter the quantity you Adjusted in the invoice

2. Lot No: Enter the item lot number, if any

3. Expiry Date: Enter the item expiry date, if any

4. DGDA NOC#: Enter the DGDA NOCH, if any

5. Donor Ref#: Enter the item Donor Ref#, if any. If there is no reference — type the

Donor name in the box.
Unit Price (BDT):
Line Total (BDT):

o

Enter the item Unit Price (BDT), if any.
the line total will be automatically calculated.



e If you have more than one lot for a product, use the copy icon at the far left of the
grid against each product.

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invoice#

Prepared By
CMSD Data Entry Operater  ~

Product
Code

Product

COVID-19

COVID008 = KN-95 or Equivalent

COVID077  N-95/FFPZFFP3

Adjustment Type

Prepared Date
15/09/2020

Quantity
Adjusted

200

100

To/ From
CMSD, Dhaka

Approved By
CMSD Data Entry Manager  ~

Approved Date
15/09/2020

Lot No Expiry Date DGDA NOC#
Lot1 31/12/2020 NOC-1
Lot-2 31/12/2020 NOC-2

Remarks

Search:

Unit Price
(BDT)

Donor Ref#

Line Total

[+ o]

Action
(BDT)

o O
o O

e If you want to remove a line item — press the small delete icon on the far left of the

row.

e Continue for every item.

e The invoice you entered is in draft mode, and does not have any reflection in your

stock balance.

e Press on UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?
e Press Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invoice#

Prepared By

Product
Code

Product

COVID-19
COVIDO08 ~ KN-95 or Equivalent

COVIDO77 | N-O5/FFP2FFP3

Adjustment Type

Prepared Date

Quantity
Adjusted

200

100

Tof From Remarks
Approved By Approved Date
Search
Lot No Expiry Date DGDA NOC# Donor Ref# Unit Price
(8DT)
Lot1 31/1212020 NOC-1 550
Lot-2 31/1212020 NOC-2 650

Line Total
(BDT)

g

Action

e After update you are not able to change or delete the invoice information.

13.2. Adjustment Invoice - Edit

e You can only edit an invoice which is not posted to stock (RED bubble beside the

invoice record).

e To edit an Adjustment Invoice, the user must select the Adjustment Invoice from the
list, then click the EDIT button at the top right corner of the page or double click on
The Adjustment Invoice invoice which he wants to edit.

e The invoice will be displayed for editing.



13.3.

13.4.

Modify the Adjustment Invoice header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

Adjustment Invoice - Delete

You cannot delete an already posted invoice.

To delete a Adjustment Invoice, the user must select the Adjustment Invoice and
click on DELETE button at the top right corner of the page. You will see a popup
warning message - Do you really want to delete this record with relevant items? -
When you confirm the invoice is removed with all items permanently.

Adjustment Invoice - View

When the invoice is updated to stock, you have to select VIEW button to go inside
the invoice.

Select the updated invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.

Press on PRINT button to print the Adjustment Invoice.



8
irs‘;trngfzozu Ems/zozu Z(:A(S‘ig.t!l;)huku = 7 E )3 EEEE
Show 10 '~ entries Search:
SL. Start Date End Date Prepared By Approved By
1 O 12/09/2020 09/06/2020 CMSD Data Entry Operator CMSD Data Entry Manager
2 O 12/09/2020 07/09/2020 CMSD Data Entry Operator CMSD Data Entry Manager
3 O 01/08/2020 01/08/2020 CMSD Data Entry Operator CMSD Data Entry Manager
Showing 1 to 3 of 3 entries First Previous Next Laost
14.1. Physical Inventory - Add
14.1.1. Physical Inventory - Add Header
e Click on ADD button at the top right corner of the page.
& PHYSICAL RY SUBMIT -_—'F\'ﬁ
Start Date Prepared By Approved By End Date B el |
16/09/2020 Select Prepared By Select Approved By
Search:
Product Code Product Lot No Expiry Date zgg? s: '”:' QUHSI::?; g SZ:::J Adg:;";;:; Remarks
No data available in table
e Fill in the data entry fields.
e Field descriptions:
1. Start Date*: Today’s date will auto fill, change if required. Cannot enter future
date.
2. Prepared By*: Select the person who is entering data.
3. Approved By*: Select the person who is entering data.
¢ Input non-mandatory fields:
4. End Date: enter End Date before physical inventory complete.
e After filling the necessary fields, press START PHYSICAL INVENTORY button to

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Physical Inventory submenu

Physical Inventory

generate the Physical Inventory header part. You will see a popup message New

Data Added Successfully. In this time Physical Inventory item automatically

generated.


http://128.199.100.54/

Start Date
01/09/2020

Product
Code

CovID-19

[ COVID066

) COVID039

Iy coviDoss

Prepared By

CMSD Data Entry Operator =

Product

Antiseptic Handrub Solution
(EDCL)

Autoclave Machine

Azithromycin tablet 500mg

Lot No

Approved By

CMSD Data Entry Manager ~

DGDA

E Date
xpiry Date NOCH

End Date
16/09/2020

Donor
Ref#

Stock Physical

Quantity Quantity

o

o

[]

Search:

Adjustment

Remarks
Quantity

Expiry Date, DGDA NOC#, Donor Ref#, Stock Quantity.

e You will see the list of product stock.
1. Physical Quantity: Enter the product Physical Quantity.

2. Adjustment Quantity: After entering the adjusted quantity automatically,
calculate.

3. Remarks: enter remarks comment if any.

e Continue for every item.

You will see that Physical Inventory items. With Product Code, Product, Lot No,

Note: Make sure you have entered End Date before pressing PHYSICAL INVENTORY

COMPLETE button.
e The Physical Inventory you entered is in draft mode, and does not have any
reflection in your stock balance.
e Press on PHYSICAL INVENTORY SUBMIT button to post the physical inventory to
stock, you will see message Do you really want to submit physical inventory
e Press Confirm button if you are confident that the invoice is correct, you will see
message Data Updated Successfully.
Start Date Prepared By Approved By End Date @
01/09/2020 CMSD Data Entry Operator  ~ CMSD Data Entry Manager = 16/09/2020
Search:
zm:m‘ Product Lot No Expiry Date zg[gf Eufr:f" 0 S‘fjk ghys‘::” Adgsmirt Remarks
COVID-19 =
B COVIDsE ,(A;Dticsi)ptk Handrub Solution o 500 500
[ COVID039 Autoclave Machine 0 300 300
[ coviDoss Azithromycin tablet 500mg 0 200 200
[ ]

14.2. Physical Inventory - Edit

After SUBMIT you are not able

information.

to

change or delete the

Physical Inventory

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).



14.3

14.4.

15.1.

To edit a Physical Inventory, the user must select the Physical Inventory from the list,
then click the EDIT button at the top right corner of the page or double click on The
Physical Inventory invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Physical Inventory header information as explained in above section. You
will see a popup message - Data Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

Physical Inventory - Delete

You cannot delete an already posted invoice.

To delete a Physical Inventory invoice, the user must select the Physical Inventory
invoice and click on DELETE button at the top right corner of the page. You will see a
popup warning message - Do you really want to delete this record with relevant
items? - When you confirm the Physical Inventory is removed with all items
permanently. you will see a popup message - Data Remove Successfully

Physical Inventory - View

When the invoice is completed to stock, you have to select VIEW button to go inside
the invoice.

Select the completed invoice from list and press the VIEW button from top right
corner. The invoice will open in view mode.

Press on PRINT button to print the Physical Inventory invoice.

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://128.199.100.54/ in the address bar

Log in as a user having eLMIS Data Entry Operator permission

From eLMIS Entry menu, select Distribution Plan on Indent submenu

Distribution Plan on Indent

From To Facility — - - o
15/06/2020 15/09/2020 CMSD, Dhaka - =) VIE # EDi X DELETE

Show 10 |v| entries Search:

SL. Plan Date Plan ID# Prepared By Approved Date Approved By

1 [o] 13/09/2020 DIS-PLAN-COVID007/20-0001 CMSD Data Entry Operator 13/09/2020 CMSD Data Entry Manager

Showing 1to 1 of 1 entries First Previous - Next Last

Distribution Plan on Indent - Add

15.1.1. Distribution Plan on Indent - Add Header

Click on ADD button at the top right corner of the page.


http://128.199.100.54/

Distribution Plan on Indent e

Plan ID# * Plan Date * Prepared By * Remarks
15/09/2020 Select Prepared By

Approved Date . Approved By
15/09/2020 Select Approved By

Product
All

Indent Facilit Indent Planned |
Indent# e Facility Product AMC == e anned lssue
Date Balance Quantity Quantity

No data available in table

Fill in the data entry fields.

Field descriptions:

1. Plan ID#*: Auto generated, no change required.

2. Plan Date*: Today’s date will auto fill, change if required. Cannot enter future
date.

3. Prepared By*: Select the person who is entering data.

4. Approved Date*: Enter date from approved date of Distribution Plan.

5. Approved By*: Select the person who is entering data.

Input non-mandatory fields:

6. Remarks: Any other description you want to mention.

After filling the necessary fields, press SAVE button to save the Distribution Plan on

Indent header part. You will see a popup message New Data Added Successfully.

You will see that Add Indent button is now enabled below the data entry fields.

Distribution Plan on Indent @
Plan ID# * Plan Date * Prepared By * Remarks
15/09/2020 CMSD Data Entry Operator
Approved Date . Approved By
15/09/2020 CMSD Data Entry Manager

All

Indent Facilit Indent Planned Issue
Indent# Facility Product AMC d
Date Balance Quantity Quantity

No data available in table

Press on Add Indent button, you will see the list of product. Do you really want to
add this record? - When you confirm the Distribution Plan on Indent is added with
all items.

When plan Quantity more than stock quantity. After pressing on Generate Invoice
button, you will see the popup (list of product balance and Planned Issue Quantity)
and warning message cannot plan issue quantity more than current stock quantity.
Check the product from popup list and rationing the Planned Issue Quantity in main
form by selecting product above the distribution Plan Items. Close the popup.

Select a product to updating Planned Issue Quantity.

Indent#, Indent Date, Facility, Product



Distribution Plan on Indent
Plan ID# + | Plan Date * | Prepared By Remarks
15/09/2020 CMSD Data Entry Operator
Approved Date * | Approved By
15/09/2020 CMSD Data Entry Manager
Product + Add Indents
Al v
Planned
Indent ) Facllity Indent anne
Indent# Facility Product AMC ) Issue
Date Balance Quantity
Quantity
IND-10000064/20-0002 ~ 02/09/2020  Dhamrai Upazila Health Complex KN-95 or Equivalent 17 100 200 200
IND-10000064/20-0002 = 02/09/2020 ~ Dhamrai Upazila Health Complex PPE-Full Set(Head Cover, Shoe Cover, Mask and Hand Gloves) 0 0 300 300
IND-10000064/20-0002 ~ 02/09/2020  Dhamrai Upazila Health Complex Pratective Cover-all with Shoe Cover 231 0 200 200
IND-10000064/20-0002 ~ 02/03/2020  Dhamrai Upazila Health Complex Protective Caver-all with Surgical Face Mask 0 0 300 300
Showing 1 to 4 of 4 entries

After selecting you will see following fields:

1. Facility Balance: See the product stock balance

2. AMC: The Facility last 3 months Average Monthly Consumption (AMC)
3. Indent Quantity: Indent quantity shown here

4. Planned Total: See the total Plan quantity.

5. Planned Issue Quantity: Enter the updated plan quantity

When you confirm the Distribution Plan on Indent is ready with all items.

15.1.3. Distribution Plan on Indent - Generate Invoice

The Distribution Plan on Indent you entered is in draft mode, and does not have any
reflection in your Distribution Plan on Indent to issue against Indent.

Press on Generate Invoice button, you will see the popup Planned Issue Quantity
Summary (list of product balance and Planned Issue Quantity.

Planned Issue Quantity Summary

Product Balance e
Quantity
KN-95 or Equivalent 5,800 200
PPE-Full Set(Head Cover, Shoe Cover, Mask and 10,000 200
Hand Gloves)
Protective Cover-all with Shoe Cover 1,700 200
Protective Cover-all with Surgical Face Mask 0 0

Showing 1 to 4 of 4 entries

Generate Invoice




Press on Generate Invoice form Planned Issue Quantity Summary popup. You will
see warning message Do you want to Generate Invoice? - When you confirm the
Invoice Generate Successfully.

After Generate Invoice you are not able to change or delete the Distribution Plan on
Indent information.

| 4 RETURNTO LIST | | B sAavE | | 8 PRINT |
Distribution Plan on Indent
Plan ID# - Plan Date - Prepared By * Remarks
Approved Date * Approved By
Product + AddIndents
Al -
Planned
Indent B Facility Indent anne
Indent# Facility Product AMC ) lssue
Date Balance Quantity §
Quantity
IND-10000064/20-0002  02/09/2020  Dhamrai Upazila Health Complex KN-95 or Equivalent 7 100 200 200
IND-10000064/20-0002  02/09/2020  Dhamrai Upazila Health Complex PPE-Full Set(Head Cover, Shoe Cover, Mask and Hand Gloves) 0 o 300 A 300
IND-10000064/20-0002 = 02/09/2020  Dhamrai Upazila Health Complex Protective Cover-all with Shoe Cover 231 0 200 200
IND-10000064/20-0002  02/09/2020  Dhamrai Upazila Health Complex Protective Cover-all with Surgical Face Mask 0 0 300 0

You will see the list of the Invoice in eLMIS Entry>Issue against Indent.

Issue against Indent

From To Facility - —
15/06/2020 15/09/2020 CMSD, Dhaka . B vew | # EDIT || % DELETE || & PRINT

Show 10 |v entries Search: e
) Prepared
SL lssue Date Issue Invoice# Indentor Indent# Prepared By Approved By o Remarks
ate
1SS-IND- CMSD Data Entry  CMSD Data Ent
1 O 15092020 Dhaka Civil Surgeon Office IND-10000025/20-0005 ot ey TAEMY 1510972020
COVID0O7/20-0005 Manager Manager
2 O isooozo | SSND- Tejgaon Health Complex, Dhaka IND-10000057720-0003 oD Datantry - CMSDDatantry ) 0g )
COVID007/20-0004 Manager Manager
1S5-IND- CMSD DataEntry  CMSD Data Ent
O 150972020 Dhaka Civil Surgeon Office IND-10000025/20-0006 ataEnty HAEY 1510972020
COVIDOD7/20-0003 Manager Manager
CMSD Data i CMSD Data Ei
® 15/09/2020 Dhamrai Upazila Health Complex | IND-10000064/20-0002 HEey O MY | 15092020 | Distribution Plan
IND- 1ocuous4rzo 0005 Operator Manager
5 O ogogzozo  SSIND Dhaka Civil Surgeon Office IND-1000002520-0002  CMoD Datantry  CMSDDataEntry 005050
COVID007/20-0002 Operator Manager

15.2. Distribution Plan on Indent - Edit

You can only edit an invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit a Distribution Plan on Indent, the user must select the Distribution Plan on
Indent from the list, then click the EDIT button at the top right corner of the page or
double click on The Distribution Plan on Indent invoice which he wants to edit.

The Distribution Plan on Indent will be displayed for editing.

Modify the Distribution Plan on Indent header information as explained in above
section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.



15.3.

15.4.

Distribution Plan on Indent - Delete

You cannot delete an already Generated Invoice from Distribution Plan on Indent.

To delete a Distribution Plan on Indent, the user must select the Distribution Plan on
Indent invoice and click on DELETE button at the top right corner of the page. You
will see a popup warning message - Do you really want to delete this record with
relevant items? - When you confirm the Distribution Plan on Indent is removed with
all items permanently.

Distribution Plan on Indent - View

When the Distribution Plan on Indent isinvoice generated, you have to select VIEW
button to go inside the Distribution Plan on Indent.

Select the completed Distribution Plan on Indent from list and press the VIEW button
from top right corner. The Distribution Plan on Indent will open in view mode.

Press on PRINT button to print the Distribution Plan on Indent.



16.1.

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar

Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Ad Hoc Distribution Plan submenu

Ad Hoc Distribution Plan

From To
15/06/2020 15/09/2020

Show 10 v entries

sL. Plan Date
1 © 130912020
2 © 1010972020
3 © 0610972020

Showing 1 to 3 of 3 entries

Facility
CMSD, Dhaka

Plan ID

ADHQC-PLAN-COVID007/20-0003

ADHOC-PLAN-COVID007/20-0002

ADHOC-PLAN-COVID007/20-0001

(=]

Prepared By
CMSD Data Entry Manager
CMSD Data Entry Manager

CMSD Data Entry Manager

Search:
Approved Date
13/09/2020
10/09/2020

06/09/2020

Approved By
CMSD Data Entry Operator
CMSD Data Entry Manager

CMSD Data Entry Manager

First Previous Next Last

K

Ad Hoc Distribution Plan - Add

Click on ADD button at the top right corner of the page.

‘Ad Hoc Distribution Plan Entry/Edit

Plan ID

Approved Date
15/09/2020

Plan Date
15/09/2020

Approved By
Select Approved By

Remarks

Fill in the data entry fields.

Field descriptions:

1. Plan ID#*: Auto generated, no change required.
2. Plan Date*: Today’s date will auto fill, change if required. Cannot enter future

date.

3. Prepared By*: Select the person who is entering data.

4. Approved Date*: Enter date from approved date of Distribution Plan.

5. Approved By*: Select the person who is entering data.
Input non-mandatory fields:
6. Remarks: Any other description you want to mention.
After filling the necessary fields, press SAVE button to save the Ad Hoc Distribution
Plan header part. You will see a popup message New Data Added Successfully.

You will see that product list below the data entry fields.


http://128.199.100.54/

Balance

No data available in table

Search:
Product Product Code Product
Product Balance
Code
CoviD-19
COVIDO66 Antiseptic Handrub Solution (EDCL) 1,080
CoviDoss Azithromycin tablet 500mg 5,200
coviDo26 Biohazard Bag 1050 D
COVID069 Biohazard bin 261 D
COVIDO70 Central Venous Catheters kit 24
Combo Surgical Protection Dress (Apron, Shoe
covIDoss 3 v i 16
Cover & Cap)
covipos? Dead Bodv Baa 6
Showing 1 to 16 of 16 entries

NEXT >

16.1.2. Ad Hoc Distribution Plan - Items

e Select one or more products, which you have to do Distribution Plan from stock. You
can use Shift and Control keys to select multiple products at once. press on Arrow
e Step-1: After selection press on Arrow button to transfer right side. Product will be
transferred right.
Search: Selected Products: 2 é
Product Product Balance Product Code Product Balance
Code
COVID008 KN-95 or Equivalent 5,800
CovID-19
COVID065 Protective Cover-all with Shoe Cover 1,700
COVIDOG6 Antiseptic Handrub Selution (EDCL) 1,080
CcoviDoas Azithromycin tablet 500mg 5,200
COVID026 Biohazard Bag 1,050 ‘:I
COVID0&9 Biohazard bin 261 ‘:I
CovVIDo70 Central Venous Catheters kit 24
Jp— Combo Surgical Protection Dress [Apron, Shoe 1
Cover & Cap)
CoviDo87 Dead Bodv Baa 6
Showing 1 to 14 of 14 entries
A
e Press on NEXT button, you will see the list of Facility,
e Step-2: Select one or more facility, for those facilities you have created Ad Hoc
Distribution Plan. press on Arrow
e After selection press on Arrow button to transfer right side. Facility will be
transferred right.
Division District Facility Type
Al Dhaka v Upazila Health Com... ~ é
Search: Selected Facilities: 2
Division District Facility Division District Facility
Upazila Health Complex Upazila Health Complex
Dhaka Dhaka Dohar Upazila Health Complex Dhaka Dhaka Dhamrai Upazila Health Complex
Dhaka Dhaka Nawabganj Upazila Health Complex ‘:I Dhaka Dhaka Keraniganj Upazila Health Complex
Dhaka Dhaka Savar Upazila Health Complex ‘:I
Showing 1 to 3 of 3 entries -
e Press on NEXT button, you will see the list of Facility with product,



Facility Type Facility Product é
Al - Al - Al v

Product Facility AMC Facility Balance Planned Issue Quantity
KN-95 or Equivalent Dhamrai Upazila Health Complex 17 85
KN-95 or Equivalent Keraniganj Upazila Health Complex 63 0
Protective Cover-all with Shoe Cover Dhamrai Upazila Health Complex 231 0
Protective Cover-all with Shoe Cover Keraniganj Upazila Health Complex [ 0

Showing 1 to 4 of 4 entries

Generate Invoice

Step-3: updating Planned Issue Quantity.

Select a, Facility type or Facility or product above the distribution Plan Items to
updating Planned Issue Quantity.

After selecting you will see following fields

Quantity: Enter the plan quantity.

After entering, press UPDATE button to update the Ad Hoc Distribution Plan items
Quantity. You will see the popup message Data Updated Successfully.

‘Ad Hoc Distribution Plan Entry/Edit

Plan ID Plan Date

15/09/2020

Prepared By Remarks

CMSD Data Entry Operator

Approved Date Approved By

15/09/2020 CMSD Data Entry Manager
Facility Type Facility Product
Al v Al - Al

Product Facility AMC Facility Balance Planned Issue Quantity
KN-95 or Equivalent Dhamrai Upazila Health Complex 17 85 A 100
KN-95 or Equivalent Keraniganj Upazila Health Complex 63 0 50
Protective Cover-all with Shoe Cover Dhamrai Upazila Health Complex 231 0 30
Protective Cover-all with Shoe Cover Keraniganj Upazila Health Complex [ 0 20

Showing 1 to 4 of 4 entries

Generate Invoice

Continue for every item.

The Ad Hoc Distribution Plan you entered is in draft mode, and does not have any
reflection in your Ad Hoc Distribution Plan to issue invoice.

Press on Generate Invoice button, you will see the popup Planned Issue Quantity
Summary (list of product balance and Planned Issue Quantity.



Planned Issue Quantity Summary

Planned Issue

Product Balance B
Quantity
KMN-95 or Equivalent 5,800 150
Protective Cover-all with Shoe Cover 1,700 60

Showing 1 to 2 of 2 entries

Generate Invoice

e Press on Generate Invoice form Planned Issue Quantity Summary popup. You will see
warning message Do you want to Generate Invoice? - When you confirm the Invoice
Generate Successfully.

e After Generate Invoice you are not able to change or delete the Ad Hoc Distribution
Plan information.

| ) RETURN TO LIST | B SAVE | | & PRINT |
Ad Hoc Distribution Plan Entry/Edit

Plan ID * Plan Date . Prepared By * Remarks

Approved Date . Approved By
Facility Type Facility Product
All v Al v Al

Product Facility AMC Facility Balance Planned Issue Quantity

~

KN-95 or Equivalent Dhamrai Upazila Health Complex 17 85 100
KN-95 or Equivalent Keraniganj Upazila Health Complex 63 0 50
Protective Cover-all with Shoe Cover Dhamrai Upazila Health Complex 231 0 30
Protective Cover-all with Shoe Cover Keraniganj Upazila Health Complex [ 0 30

e You will see the list of the Invoice in eLMIS Entry > Issue Voucher Push.

Issue Voucher Push

From To Facility N -

15/06/2020 15/09/2020 CMSD, Dhaka v e s % o
" v Search

Show 10 |+ entries earc

Prepared

sL Issue Date Jissue Invoiced] Issue To Prepared By Approved By Remarks
Date

Iss- CMSD Data Ent CMSD Data Entry

2 O 150912020 | Keraniganj Upazila Health Complex S aelany 15/08/2020 AdHoc Plan
PUSH-10000074/20-0006 Operator Manager
Is5- CMSD Data Entry CMSD Data Ent

3 © 15092020 Dhomrai Upazila Health Complex o bata Eniry e iy 15/09/2020 AdHoc Plan
PUSH-10000064/20-0005 Operator Manager

16.2. Ad Hoc Distribution Plan - Edit

e You can only edit an Ad Hoc Distribution Plan which is not generate to stock (RED
bubble beside the Ad Hoc Distribution Plan record).



16.3.

16.4.

17.1.

To edit a Distribution Plan on Indent, the user must select the Ad Hoc Distribution
Plan from the list, then click the EDIT button at the top right corner of the page or
double click on The Ad Hoc Distribution Plan invoice which he wants to edit.

The Ad Hoc Distribution Plan will be displayed for editing.

Modify the Distribution Plan on Indent header information as explained in above
section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in above
section.

Press ENTER after you type in any of the boxes in the product editing rows — that will
save the data.

Ad Hoc Distribution Plan - Delete

You cannot delete an already Generated Invoice from Distribution Plan on Indent.

To delete a Distribution Plan on Indent, the user must select the Ad Hoc Distribution
Plan invoice and click on DELETE button at the top right corner of the page. You will
see a popup warning message - Do you really want to delete this record with
relevant items? - When you confirm the Ad Hoc Distribution Plan is removed with all
items permanently.

Ad Hoc Distribution Plan - View

When the Ad Hoc Distribution Plan isinvoice generated, you have to select VIEW
button to go inside the Distribution Plan on Indent.

Select the completed Ad Hoc Distribution Plan from list and press the VIEW button
from top right corner. The Ad Hoc Distribution Plan will open in view mode.

Press on PRINT button to print the Distribution Plan on Indent

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Suppliers submenu

Suppliers
XN | EX|
Show 25 |V entries Search
SL# Supplier Name Supplier Address Country Contact Name Contact No Fax Email URL Action
1 Brain Station 23 Ltd Bangladesh 01819295651 @ o
2 Dream Traders Bangladesh 017160176768 mahmudmia@yahoo.com @ o
3 Jadid Automabiles JAI Bangladesh 01682191201 @ o
4 IMI International Bangladesh 0171111111 @ o
5 M/S.Arafattaders Bangladesh aca @ o

Suppliers - Add
Click on ADD button at the top right corner of the page.


http://128.199.100.54/

Suppliers a

Supplier Name * Country
Bangladesh
Email Contact Name

Contact No N Fax

Supplier Address URL

SAVE

e Fill in the data entry fields.
1. Supplier Name*: Enter supplier Name
2. Country*: Select country from drop down, you want to entry the supplier.
3. Contact No*: Enter supplier contact number.
e Input non-mandatory fields:
4. Email: Enter supplier Email address
5. Contact Name: Enter the Supplier contact person name.
6. Supplier Address: Enter the supplier address.
7. URL: Enter the Supplier web URL
o After filling the necessary fields, press SAVE button to save the Supplier in the
supplier list. You will see a popup message “New Data Added Successfully”.

17.2. Suppliers - Edit

e To edit a Suppliers the user must select the Supplier from the list, then click the EDIT
button at the supplier list Action column, which wants to edit. You will see a popup
warning message — “Do you really want to edit this record?” - When you confirm
the supplier will be displayed for editing.

e Modify the Supplier information as explained in above section.

e Press SAVE button to update the information, you will see a popup message — “Data
Updated Successfully”.

17.3. Suppliers - Delete

e You cannot delete an already used another transaction.

e To delete a supplier, the user must select the Supplier and click on DELETE button at
the supplier list Action column, which wants to edit. You will see a popup warning
message — “Do you really want to delete this record?” - When you confirm the
supplier is removed permanently.

17.4. Suppliers - Print and Export

e Press on PRINT button to print the Supplier list.
e Press on EXCEL button to export the Supplier list.

e Gotoaninternet browser — Google Chrome, Firefox etc.



Type the URL of http://128.199.100.54/ in the address bar

Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Recipients submenu

Recipients

Facility
Dhamrai Upazila Health Complex

Show 25 '~ entries

SL# Facility Name
1 Dhamrai Upazila Health Complex
2 Dhamrai Upazila Health Complex
3 Dhamrai Upazila Health Complex
4 Dhamrai Upazila Health Complex
5 Dhamrai Upazila Health Complex

Showing 1 to 5 of b entries

Recipients Group

IPD

OPD

Facility Department

IPD

0OPD

Recipients

COVID-19 IPD

COVID-19 OPD

FC1

IPD 111

OPD 111

|+;JD ||-:‘amm || ¥] EXCEL |

Search:

Action

)
@0
)
60
©0



http://128.199.100.54/

18.1.

18.2.

18.4.

Recipients - Add
Click on ADD button at the top right corner of the page.

Recipients Entry Form

Facility
Select Facility

Recipients Group
Select Recipients Group

Recipients

SAVE

Fill in the data entry fields.

1. Facility Name*: Select facility source from drop down, you want to entry the
recipient.

2. Recipients Group*: Select recipient group from drop down, you want to entry
the recipient.

3. Recipients: Enter the Recipient name.

After filling the necessary fields, press SAVE button to save the Recipient in the

recipient list. You will see a popup message New Data Added Successfully.

Recipients - Edit

To edit a Recipients the user must select the Recipients from the list, then click the
EDIT button at the recipient list Action column, which wants to edit. You will see a
popup warning message - Do you really want to edit this record? - When you
confirm the recipient will be displayed for editing.

Modify the Recipients information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully.

Recipients - Delete

You cannot delete an already used another transaction.

To delete a recipient, the user must select the Recipients and click on DELETE button
at the recipient list Action column, which wants to edit. You will see a popup warning
message - Do you really want to delete this record? - When you confirm the
Recipient is removed permanently.

Recipients - Print and Export
Press on PRINT button to print the Recipient list.
Press on EXCEL button to export the Recipient list.

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Stock Status submenu



http://128.199.100.54/

Stock Status é

Facility Product Group Stock Date
CMSD, Dhaka v Al v 15/09/2020

OsHOW ALL O SHOW ZERO ® SHOW NON-ZERO

~ S h:
[Show 10 |~ entries eare Lot Expiry DGDA Donor

sL Product Product N AMC Quantit Unit Price Line Total
- . roduct Name uantity ®DT) (80T)

CovID-19 12 30/09/2020 11 1 100

- DD || AR e H-- Showing Lto 2 of 2 entries
0

2 COVIDO88 = Azithromycin tablet 500mg 0 5200 0
3 COVIDO26 = Biohazard Bag 0 1,050 0 V]

4 COVIDOE9  Biohazard bin 0 261 0 L]

19.1. Stock Status
e After Selecting, you will see the Stock Status. This report current stock position of all
the items.

e Shows a list of current item groups in database. A label below shows the total
number of items under the selected group. Balance Date is used to give a filter date
for which stock position is shown.

e This report shows the facility data of a specific date entered from health facility. The
report has the following filter criteria:

Facility: select a facility

Product Group: select all or A Facility

Stock Date: Today’s date will auto fill, change if required.

SHOW ALL: Select the radio button for showing zero and non-zero stock items

SHOW ZERO : Select the radio button for showing only zero stock items
6. SHOW NON-ZERO: Select the radio button for showing non-zero stock items

e Items table has the following fields:

1. Product Code: Product Code

Product Name: Product Name

AMC: Shown the product average month of consumption.

Quantity: shown the product stock quantity on the specific date.

Unit Price: shown unit Price
6. Line Total: shown total price of the product stock

e Item stock with lot table following fields:

1. Lot No: Product lot number

Expiry Date: Product expiry date

DGDA NOC#: show the DGDA NOC# of a product lot

Donor Ref#: Shown the Donor ref# of a product

Quantity: Quantity of the product lot.

uhwWNE

ukwnN

vk wnN

19.2. View Stock Status of a Specific Date

e If you want to view stock status of all items, select ‘(All)’ from Item Group combo If
you want to view a specific group, select the group name from the combo.

e |Initially Balance Date is filled with today’s date and stock status for that date is
presented.

e Type in the desired date in Balance Date field to get the stock status of that date.



e Selected ‘Show Only Non-Zero Stock’.
Search and find an Item
e Type you provide the item name in search box.
e [tems, which match with the search text, will be shown in the list.
e To see all of the items again, remove you provide the item name from search box.

19.3. View Lot-wise information about a specific Iltems Lot Stock
e Select the item for which you want to view lot-wise information.
e Press Lot-wise button from the command button block
e Adialog like the following screen will appear:

19.4. Stock Status - Print

Press on PRINT button to print the Stock Status list.
Press on PRINT button to PRINT the Stock Status with lot.

Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission

From eLMIS Entry menu, select Users submenu to open user page which shows the
list of all users of the facility like following screen —

Users

Facility

Dhamrai Upazila Health Complex

Designation Contacti User Group
1 dhamra dhamra@soex.com Elmis Data Entry Operator

2 dhamram dhamram@gmail.com Elmis Data Entry Operator

Showing 1 to 2 of 2 entries First Previous Next Last

e Go to aninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://128.199.100.54/ in the address bar

e Login as a user having eLMIS Data Entry Operator permission

e From eLMIS Entry menu, select Products submenu to open Product page which
shows the list of all Product like following screen -



http://128.199.100.54/
http://128.199.100.54/

Products é

Facility Name Product Group Sub Group
CMSD, Dhaka - Al Product Group v All Product Sub Group -

Show 10 [+ entries Search
sL# Sub Group Product Code Product Name Short Name Unit Cost
Name (BDT)
covip-19
GLOVES - EXA
1 covIDoo1 Gloves for Examination - Small {pair) Gloves for Examination - Small (pair) Pair o
MINATION
GLOVES - EXA
2 CovID043 Gloves for Examination - Medium (pair) Gloves for Examination - Medium (pair) Pair [
MINATION
GLOVES - EXA
3 AT COVID044 Gloves for Examination - Large (pair) Gloves for Examination - Large (pair) Pair 0

4 ELAOLVES “SURE | Covipoas Gloves for Surgical - 6.0 Inch (pair) Gloves for Surgical - 6.0 Inch (pair) Pair ~ 0

GLOVES - SURG
5 ICAL COvID046e Gloves for Surgical - 6.5 Inch (pair) Gloves for Surgical - 6.5 Inch (pair) Pair 0

The Product has 4 filter criteria

1. Product Group: when select a Product Group then showing Product Name under
the selected

2. Asset set: when select Asset Button Group then showing Asset Related Name

Under the selected

Change Order: when select a change Order then automatic change product

4. Search: To search a product group

w

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://128.199.100.54/ in the address bar

Log in as a user having eLMIS Data Entry Operator permission

From eLMIS Entry menu, select Health Facility submenu to open Health Facility page
which shows the list of all Facility like following screen -

Health Facilities

Division District Upazila Facility Level Facility Type
All Division v All District v All Upazila v All Fadility Level - All Faility Type
e R P [y [ ] (B ] (@0 ]
Show 25 || entries Search
Facility i :
Cos Facility Name Facility Type Division Name District Name Upazila Name Action
ode

COVID-19 Facility

10000001 Dhaka Divisional Health Office, Dhaka Divisional Level Office | Dhaka Dhaka Motijheel (o N=)

10000003 ‘“":;tc“;]e of Epidemiology, Disease Contral & Research o0 oqitn institution | Dhaka Dhaka Banani (o J=]

10000006 National Institute Of Cancer Research And Hospital Specialy Postgraducte | . . oe
INICR&H) Institute & Hospital

Specialty Postgraduat
10000007 National Institute Of Cardiovascular Disease (NICVD) pecialty POsIgraduate. gy oyq Dhaka Dhaka Metropolitan 06
Institute & Hospital

National Institute of D! f the Chest & Hospital Specialty Postgraduat

QTS ational Institute of Diseases of the Chest & Hospital pecialty Postgraduate . Dhaka Metropelitan o @
(NIDCH) Institute & Hospital
National Institute of Kidney D d Urol Specialty Postgraduat

10000008 ational Institute of Kidney Disease and Urology pecialty Postgraduate | |\ Dhaka Dhaka Metropelitan o @
(NIKDU) Institute & Hospital

The Facility has 8 filter criteria

1. Division: when select a Division name then showing Division Name under the
selected Division

2. District: when select a District name then showing District Name under the
selected district


http://128.199.100.54/

Upazila: when select a Upazila name then showing Upazila Name under the
selected upazila

Facility Level: when select a Facility Level then showing Facility Name under the
selected facility level

Facility Type: when select a Facility Type then showing Facility Type under the
selected Facility

Covid-19 site: when click the covid-19 Site group button then showing Related
data Under the selected COVID-19

eLMIS Site: when click the Site group button then showing Related data Under
the selected

Search: To search a product



Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://128.199.100.54/ in the address bar
Log in as a user having eLMIS Data Entry Operator permission
From eLMIS Entry menu, select Stock Reports submenu

23.1. Product Stock Report

The report shows available stock balance of all products of a certain date. Initially it
shows stock balance of current date, but the user can select any historical date.
Select Product Stock Report, after selecting you will see the following screen -

Product Stock Report @ é
Facility Product Group isStock Date
CMSD, Dhaka v COVID-19 v NON ZERO - 16/08/2020 ]
Stock Status Table | | | | | |
Show 10 |+ entries Search:
Product Group Product Code Products Quantity Unit Price (BDT) Total (BDT)
CMSD, Dhaka
CoviD-19 COVID045 Gloves for Surgical - 6.0 Inch (pair) 264,800 0 0
CovID-19 COVIDO46 Gloves for Surgical - 6.5 Inch (pair) 144390 0 )
CovID-19 COvID048 Gloves for Surgical - 7.0 Inch (pair) 119,680 0 o
CovID-19 COVID049 Gloves for Surgical - 7.5 Inch (pair) 160,000 0 )
CoVvID-19 COVID052 Gown for Level - 1 99,320 0 o
COVID-19 COVIDO9L Gown for Level - 2 94,850 0 0
COVID-19 CovID0s2 Gown for Level - 3 45,000 0 0
COVID-19 CovID0g3 Gown for Level - 4 65,000 0 0
COVID-19 COVIDO0B KN-95 or Equivalent 190,500 0 0
Showing 1 to 9 of 9 entries Previous - Next

This form presents current stock position of all the items. The report has the

following filter criteria:

1. Facility: By default selected your facility. Select a facility from dropdown list.

2. Product Group: Select a product group from dropdown list.

3. Is Stock: By default selected ZERO Stock. Select All or NON-ZERO or ZERO from
dropdown list.

4. Date: Today’s date will auto fill, change if required.

The table has the following columns:

Product Group : Name of the product group

Product Code: Show the product code.

Product: Name of product

Quantity: Product stock quantity

Unit Price(BDT): Product unit price(BDT)

Total(BDT): Product total (BDT) price

By clicking one of the command buttons on the right of the table, the user can print,

export a report in Excel and CSV format.
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23.2. Product Lot Stock Report

Select Product Lot Stock Report. After selecting you will see the following screen -

Product Lot Stock Report @ a

Facility Product Group Product
CMSD, Dhaka v COVID-19 v All

Product Lot Stock Report Table | | | | | |

Show 10 |v| entries Search:

Product Code Lot No Expiry Date DGDA NOC# Donor Ref# Quantity Unit Price (BDT) Total (BDT)

CMSD, Dhaka

Gloves for Surgical - 6.0 Inch (pair)

COVID045 250,000 0 o0
COVID045 22-01-2021 3924 14,800 15 222,000
Gloves for Surgical - 6.5 Inch (pair)

COVIDO46 119710 0 o
COVID046 3900 24,680 8 197.440

This form presents Current Product Lot Stock Position of all the items. The report has
the following filter criteria:

1. Facility: By default selected your facility. Select a facility from dropdown list.

2. Product Group: Select a product group from dropdown list.

3. Product: Select All or a product from dropdown list.

The table has the following columns:

Product Code: Show the product code.

Lot No: Shoe Show the product lot number.

Expiry Date: Show the product Expiry Date.

DGDA NOC#: Show the product DGDA NOC number.

Donor Ref#: Show the product Donor Ref number.

Quantity: Product lot stock quantity

Unit Price(BDT): Product unit price(BDT)

. Total(BDT): Product total (BDT) price

By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.
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23.3. Indent Report

Select Indent Report. After selecting you will see the following screen -

Indent Report @ é

Facility Indent#
Tejgaon Health Complex, Dhaka A IND-10000057/20-0001

Indent Type: ROUTINE Indent Date: 2020-09-16 Indent To: CMSD, Dhaka Receive Status: Receive complete

Indent Report Table | | | | | |

Show 10 |+ entries Search:
Product Code Product AMC Stock on Hand Calculated Indent Quantity Actual Indent Quantity Actual Received Quantity
Ccovip-19
COVID052 Gown for Level - 1 0 300 230

COVID091 Gown for Level - 2 0 100 100

Showing 1 to 2 of 2 entries Previous Next

This form presents the Facility Indent items report. The report has the following filter
criteria:




1. Facility: By default selected your facility. Select a facility from dropdown list.
2. Indent#: By default selected an Indent. You can select another indent from
dropdown list.
e The table has the following columns:
Product Code: Show the product code.
Product: Name of product
AMC: Shoe Show the product average month of consumption.
Stock on Hand: Show the product stock on hand.
Calculated Indent Quantity: Show the product’s calculated indent quantity.
Actual Indent Quantity: Show the product’s actual indent quantity.
Actual Received Quantity: Show the product’s actual received quantity
. By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.

NouswNeE

23.4. Receive Details Report
e Select Receive Details Report. After selecting you will see the following screen -

Receive Details Report @
Facility Level Facility Start Date End Date
COVID-19 Facility v Al v 01/09/2020 =] 16/09/2020 ]

Product Group Product Transaction Type
COVID-19 v Al v All

Receive Details Report Table | | | | | |

Show 10 |v| entries Search

Unit
. . Receive Donor/ Contract#/ Lot Expiry DGDA Donor Indent B Total
Supplier Receive Invoice ) Quantity Price
Date Indent# No Date NOC# Ref# Quantity &0T) (BDT)

Munshiganj 250 bed District Hospital
Gloves for Surgical - 6.0 Inch (pair)

DGHS
REC-
Integrated N ) 16-09-2020 | IND-10000328/20-0002 3924 100 0 0

e This form presents Receive Details report of all the items. The report has the
following filter criteria:

Facility Level: By default selected facility level COVID-19 Facility.

Facility: By default selected your facility. Select a facility from dropdown list.

Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required.

Product Group: By default selected product group COVID-19.

Product: Select All or a product from dropdown list.

Transaction Type: Select ALL or a transaction type from dropdown list.

° The table has the following columns:

Supplier: Show the supplier Name.

Receive Invoice: Show the receive invoice number.

Receive Date: Show the receive invoice date.

Donor/ Contract#/ Indent#: Show the Donor/ Contract#/ Indent#:

Lot No: Show the product lot number.

Expiry Date: Show the product Expiry Date.

DGDA NOC#: Show the product DGDA NOC number.

NouswWwNE
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8. Donor Ref#: Show the product Donor Ref number.
9. Indent Quantity: Show the product Indent quantity.
10. Quantity: Product lot stock quantity.
11. Unit Price (BDT): Product unit price (BDT).
12. Total (BDT): Product total (BDT) price.
e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.

23.5. Receive Summary Report
e Select Receive Summary Report. After selecting you will see the following screen -

Receive Summary Report @ é

Facility Level Facility Start Date End Date
COVID-19 Facility v All v 01/09/2020 =] 16/09/2020 =]

Transac tion Type
Al

Receive Summary Report Table | | | | | |

Search
Facility Receive Date | Receive Invoice Supplier Invoice Supplier Receive Quantity | Total (BDT)

Receive from Supplier
Munshiganj 250 bed District Hospital | 16-09-2020 REC-SUP-10000328/20-0001 | N52584 Shafi traders 9,080 [
Receive from Warehouse
Munshiganj 250 bed District Hospital | 16-09-2020 REC-WH-10000328/20-0001 | ISS-IND-DGHSCC001/20-0001  DGHS Integrated Control Room 550 0
Munshiganj 250 bed District Hospital | 16-09-2020 REC-WH-10000328/20-0002 | ISS-PUSH-DGHSCC001/20-0001  DGHS Integrated Control Room 99 0
Receive from Supplier
Tejgaon Health Complex, Dhaka 16-09-2020 REC-SUP-10000057/20-0001 | 1254 Shafiq Traders 34000 0
Receive from Warehouse

Tejgaon Health Complex, Dhaka 16-09-2020 REC-WH-10000057/20-0001 1SS-IND-COVID007/20-0001 CMSD, Dhaka 480 o

e This form presents Receive Summary report of all the items. The report has the
following filter criteria:

Facility Level: By default selected facility level COVID-19 Facility.

Facility: By default selected your facility. Select a facility from dropdown list.

Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required.

Transaction Type: Select ALL or a transaction type from dropdown list.

uhwnN e

e The table has the following columns:

Facility: Show the Facility Name.

Receive Date: Show the receive invoice date.

Receive Invoice: Show the receive invoice number.

Supplier Invoice: Show the supplier invoice number.

Supplier: Show the supplier Name.

Receive Quantity: Show the product receive quantity.

Total (BDT): Product total (BDT) price.

° By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.
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23.6. Issue Details Report

e Select Issue Details Report. After selecting you will see the following screen -

Issue Details Report @ a

Facility Level Facility Start Date End Date
COVID-19 Warehouse v All v 01/09/2020 ] 16/09/2020 =]

Product Group Product Transaction Type
covip-19 v All v All

Issue Details Report Table | | | | | |

Show 10 |v|entries Search:
Indentor/lssue To Issue Invoice Issue Date Lot No Expiry Date DGDA NOC# Donor Ref# Indent Quantity Quantity
CMSD, Dhaka
COVID-19
Gloves for Surgical - 6.0 Inch (pair)
Mymensingh Civil Surgeon Office 1SS-PUSH-COVIDO07/20-0001 16-09-2020 2021-01-22 3924 200

Gloves for Surgical - 6.5 Inch (pair)

Jco D \naA7RA ANND

e This form presents Issue Details report of all the items. The report has the following
filter criteria:

Facility Level: By default selected facility level COVID-19 Facility.

Facility: By default selected your facility. Select a facility from dropdown list.

Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required.

Product Group: By default selected product group COVID-19.

Product: Select All or a product from dropdown list.

Transaction Type: Select ALL or a transaction type from dropdown list.

° The table has the following columns:

Indentor/Issue To: Show the Indentor/Issue to facility name.

Issue Invoice: Show the receive invoice number.

Issue Date: Show the receive invoice date.

Lot No: Show the product lot number.

Expiry Date: Show the product Expiry Date.

DGDA NOC#: Show the product DGDA NOC number.

Donor Ref#: Show the product Donor Ref number.

Indent Quantity: Show the product Indent quantity.

Quantity: Product lot stock quantity.

° By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.
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23.7. Issue Summary Report
Select Issue Summary Report. After selecting you will see the following screen -

Issue Summary Report @

Facility Level
COVID-18 Warehouse

Transaction Type
Al

Issue Summary Report Table

Facility

Issue against Indent

CMSD, Dhaka

CMSD, Dhaka

CMSD, Dhaka

DGHS Integrated Control Room

Issue Voucher Pysh

Facility
All

Indentor/lssued To

Mymensingh Civil Surgeon Office
Mymensingh Civil Surgeon Office
Tejgaon Health Complex, Dhaka

Munshiganj 250 bed District Hospital

Start Date
01/09/2020

Issue Date

08-09-2020

16-09-2020

16-09-2020

16-09-2020

End Date
] 16/09/2020

Issue Invoice

ISS-IND-COVID007/20-0002
ISS-IND-COVID007/20-0003
ISS-IND-COVID007/20-0001

155-IND-DGHSCC001/20-0001

Search:

Issue Amount (BDT)

q

This form presents Issue Summary report of all the items. The report has the

following filter criteria:

1
2.
3.
4
5.

GoA W

Facility Level: By default selected facility level COVID-19 Facility.

Facility: By default selected your facility. Select a facility from dropdown list.
Start Date: The first day of the month will auto fill, change if required.
End Date: Today’s date will auto fill, change if required.
Transaction Type: Select ALL or a transaction type from dropdown list.
The table has the following columns:
Facility: Show the Facility Name.
Indentor/Issue To: Show the Indentor/Issue to facility name.
Issue Date: Show the issue invoice date.

Issue Invoice: Show the issue invoice number.
Issue Amount (BDT): show Issue amount (BDT).

By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV formats.

23.8. Adjustment Details Report

Select Adjustment Details Report. After selecting you will see the following screen -



Adjustment Details Report @

Facility Level Facility Start Date End Date
COVID-19 Facility M Al v 01/09/2020 = 16/09/2020 ]

Adjustment Type Product Group Product
Al M COVID-19 v All

Adjustment Details Report Table | | | | | |

Show 10 [v|entries Search

Invoice Adjustment Product Lot Expiry DGDA Donor Quantity Total

To/ From Adjustment Invoice X
Date Type Code No Date NOC# Ref# Adjusted (BDT)

Munshiganj 250 bed District Hospital

e This form presents Adjustment Details report of all the items. The report has the
following filter criteria:

Facility Level: By default selected facility level COVID-19 Facility.

Facility: By default selected your facility. Select a facility from dropdown list.

Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required.

Product Group: By default selected product group COVID-19.

Product: Select All or a product from dropdown list.

Transaction Type: Select ALL or a transaction type from dropdown list.

° The table has the following columns:

To/From: Show To/ from facility name.

Adjustment Invoice: Show adjustment invoice number.

Invoice Date: Show invoice date.

Adjustment Type: Show adjustment type.

Product Code: Show product Code.

Lot No: Show the product lot number.

Expiry Date: Show product Expiry Date.

DGDA NOC#: Show product DGDA NOC number.

Donor Ref#: Show product Donor Ref number.
10 Adjusted Quantity: Show product adjusted quantity.
11. Unit Price (BDT): show Product unit price (BDT).
12. Total (BDT): show Product total (BDT).

e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.

NouswNeE
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23.9. Adjustment Summary Report

e Select Adjustment Summary Report. After selecting you will see the following
screen -



Adjustment Summary Report @

Facility Level Facility
COVID-19 Facility - Al

Adjustment Summary Report

Show 10 |v|entries

Tof From
Munshiganj 250 bed District Hospital
Munshiganj 250 bed District Hospital
Tejgaon Health Complex, Dhaka

Tejgaon Health Complex, Dhaka

Showing 1 to 2 of 2 entries

Start Date
01/09/2020

Adjustment Date

15-09-2020

01-09-2020

End Date
=2 16/09/2020

Adjustment Invoice

ADJ-10000328/20-0002

/ADJ-10000057/20-0002

Search:

Total (BDT)

o

e This form presents Adjustment Summary report of all the items. The report has the

following filter criteria:

1. Facility Level: By default selected facility level COVID-19 Facility.

2. Facility: By default selected your facility. Select a facility from dropdown list.

3. Start Date: The first day of the month will auto fill, change if required.

4. End Date: Today’s date will auto fill, change if required.
e The table has the following columns:
To/From: Show To/ from facility name.
Adjustment Date: Show the adjustment date.
Adjustment Invoice: Show the adjustment invoice number.
Total (BDT): show total (BDT) price.
e By clicking one of the command buttons on the right of the table, the user can print,

export a report in Excel and CSV formats.

1.
2.
3.
4.

23.10. Inventory Control Register (ICR)

e Select Inventory Control Register (ICR). After selecting you will see the following
screen -

Inventory Control Register (ICR) @

Start Date End Date
01/09/2020 i) 16/09/2020
Product

Al

Inventory Control Register (ICR)

Invoice i i
Origin/Destination Invoice No
Date

Facility: CMSD, Dhaka
Product: Gloves for Surgical - 6.0 Inch (pair)

ADJ-
1097
01/09/2020 = CMSD, Dhaka COVIDO07/20.0002
03/09/2020  Shafig Trad REC-SUP-
o <L COVID007/20-0001
Mymensingh Civil Surgeon  1S5-PUSH-

109/,
16/09/2020 Office COVID007/20-0001

Facility
] CMSD, Dhaka
Receive Issue Balance Lot No
250,000 0 250,000
15,000 0 265,000
0 200 264,800

Product Group
covID-19

Expiry
Date

22/01/2021

22/01/2021

a

~

DGDA Donor
NOC# Ref#

3924

3924

Search:

Observations Signature

Add to Stock

e This form presents Inventory Control Register (ICR) report of all the items. The report

has the following filter criteria:
Start Date: The first day of the month will auto fill, change if required.
End Date: Today’s date will auto fill, change if required
Facility: By default selected your facility. Select a facility from dropdown list.

1.

2.
3.
4.

Product Group: By default selected product group COVID-19.



5. Product: Select All or a product from dropdown list.
e The table has the following columns:
Invoice Date: Show invoice date.
Origin/Destination: Show Origin/Destination.
Invoice: Show invoice number.
Receive: Show product receive Quantity.
Issue: Show product Issue Quantity
Balance: Show product Balance.
Lot No: Show product lot number.
Expiry Date: Show product Expiry Date.
DGDA NOC#: Show product DGDA NOC number.
10 Donor Ref#: Show product Donor Ref number.
11. Observations: Show Observations.
12. Signature): show signature
e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.
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23.11. Dispense Report

Select Dispense Report. After selecting you will see the following screen -

Dispense Report Table | | | | | |

Tejgaon Health Complex, Dhaka

COVID-19

Gloves for Surgical - 6.0 Inch (pair)

16-09-2020 COVID045 50
Gloves for Surgical - 6.5 Inch (pair)

16-09-2020 COVID046 80
Gloves for Surgical - 7.0 Inch (pair)

16-09-2020 CovID048 30

Dispense Report @ é

Facility Start Date End Date Product Group
All A 01/09/2020 =2 16/09/2020 ] COVID-19

Product
All

ow 10 |v| entries Search:

Dispense Date Product Code Lot No Expiry Date DGDA NOC# Donor Refi# Quantity Dispensed

This form presents Dispense Report of all the items. The report has the following
filter criteria:

1
2.
3.
4
5

Facility: By default selected your facility. Select a facility from dropdown list.
Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required

Product Group: By default selected product group COVID-19.

Product: Select All or a product from dropdown list.

The table has the following columns:

NouhkwnNRE

Dispense Date: Show dispense date.

Product Code: Show product code.

Lot No: Show product lot number.

Expiry Date: Show product Expiry Date.

DGDA NOC#: Show product DGDA NOC number.
Donor Ref#: Show product Donor Ref number.
Quantity Dispense: Show dispense quantity.

By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.

23.12. Going to Expire Lots Report

Select Going to Expire Lots Report. After selecting you will see the following screen -



Going to Expire Lots Report @ é

Facility Level Facility Product Group Product
COVID-19 Facility M Al M CoviD-19 v All

Start Date End Date
16/09/2020 e 16/12/2020 =]

Going to Expire Lots Report Table | | | | | |

Show 10 |v| entries Search:

D pitict | ne Product et Lot Expiry DGDA Donor " Unit Price Total
rsen e =t Code roduc No Date NoC# Refit Quantity (8DT) (8DT)

Tejgoon Health Complex, Dhaka
COovID-19

Dhaka Gown for Level -
Dhaka Dhaka N COVID091 30-10-2020 D01254 70 0 1]
Metrapolitan 2

Showing 1to 1 of 1 entries Previous Next

This form presents Going to Expire Lots Report of all the items. The report has the
following filter criteria:

Facility Level: By default selected facility level COVID-19 Facility.

Facility: By default selected your facility. Select a facility from dropdown list.
Product Group: By default selected product group COVID-19.

Product: Select All or a product from dropdown list.

Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required.

The table has the following columns:

Division: Show facility division name.

District: Show Facility district name.

Upazila name: Show facility upazila name.

Product Code: Show product Code.

Lot No: Show the product lot number.

Expiry Date: Show product Expiry Date.

DGDA NOC#: Show product DGDA NOC number.

Donor Ref#: Show product Donor Ref number.

Quantity: Show product quantity.

10 Unit Price (BDT): show Product unit price (BDT).

11. Total (BDT): show Product total (BDT).

By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.
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23.13. Physical Inventory Details Report

Select Physical Inventory Details Report, after selecting you will see the following
screen-



Physical Inventory Details Report €@ é

Facility Start Date End Date Product Group

All M 01/09/2020 ] 16/09/2020 =] COVID-19

Product

All

Physical Inventory Details Report | | | | | |
Show 10 || entries Search:

Start Date Prepared By Approved By End Date Stock Quantity Physical Quantity Adjustment Quantity

CMSD, Dhaka

COvID-19

Gloves for Surgical - 6.0 Inch (pair)

01-09-2020 'CMSD Data Entry Operator CMSD Data Entry Manager 01-09-2020 o 250,000 250,000

Gloves for Surgical - 65 Inch (pair)

01-09-2020 CMSD Data Entry Operator CMSD Data Entry Manager 01-09-2020 0 120,000 120,000

Gloves for Surgical - 7.0 Inch (pair)

01-09-2020 CMSD Data Entry Operator CMSD Data Entry Manager 01-09-2020 L] 90,000 90,000

Gloves for Surgical - 7.5 Inch (pair)

01-09-2020 (CMSD Data Entry Operator CMSD Data Entry Manager 01-09-2020 L] 150,000 150,000

Gown for Level - 1

01-09-2020 'CMSD Data Entry Operator CMSD Data Entry Manager 01-09-2020 L] 15,000 15,000

e This form presents Dispense Report of all the items. The report has the following
filter criteria:

Facility: By default selected your facility. Select a facility from dropdown list.

Start Date: The first day of the month will auto fill, change if required.

End Date: Today’s date will auto fill, change if required

Product Group: By default selected product group COVID-19.

Product: Select All or a product from dropdown list.

uhwn e

e The table has the following columns:
Start Date: Show Start Date.
Prepared By: Show Prepared By.
Approved By Show Approved By.
End Date: Show End Date.
Stock Quantity: Show Stock Quantity.
Physical Quantity: Show physical Quantity.
Adjustment Quantity: Show Adjusted Quantity.
Product Code: Show product code.
Lot No: Show product lot number.
. Expiry Date: Show product Expiry Date.
. DGDA NOC#: Show product DGDA NOC number.
12. Donor Ref#: Show product Donor Ref number.
13. Quantity Dispense: Show dispense quantity.
e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.
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23.14. Facility Dashboard

e Select Facility Dashboard, after selecting see the following screen -



Facility ID
CovIDoo7

Date

21/07/2020

22/0712020

34,809

(GLOVES - EXAMINATION

DAILY REPORT

59 daily report need to be
submitted

Action

20/07/2020 GENERATE

Pending Indents

Facility Dashboard @

Facility Stock Dashboard
Wednesday, September 16, 2020, 10:49 AM

Division/District/Upazila/Area
Dhaka - Dhaka - Dhaka Metropolitan

BALANCE OF MAJOR COMMODITIES

Division District Facility
Dhaka v Dhaka M CMSD, Dhaka v
Facility Name
CMSD, Dhaka Wednesday, Sep 16, 2020,
93 15 10:42 AM
Facility Head
Dr. Shankar Proshad Adhikary, Health & Family TOTAL PRODUCTS NON-ZERO PRODUCTS LAST ACTIVITY
Planning Officer (UH&FPQ), 01716755822
ISSUE/DISPENSE TREND 30 DAYS
800
GLOVES - SURGICAL 600
400
200
1,068 0 #
155ep 06Sep 16Sep 08Sep
SANITIZER
GLOVES - EXAMINATION -+~ MASKS ~ -= PPEKIT SANITIZER
. ACTIVITIES NOT UPDATED TO STOCK ACTIVITIES COMPLETED THIS MONTH
Receive Donation Receive from Supplier Receive from CMSD/GoB Receive Donation Receive from Supplier  Receive from CMSD/GoB
Indent Issue/Dispense Adjustment Indent Issue/Dispense Adjustment

[Qprim “@ Excel ||'_£1csv |

Search:

Details about the Facility Dashboard are described in earlier chapter.

23.15. Facility Contact Report

Select Facility Contact Report, after selecting you will see the following screen -

Division
Al

Division

Barishal

Barishal

Barishal

Barishal

Barishal

Barishal

Facility Contact Report

Show 10 [+] entries

District

Barguna

Barguna

Barguna

Barguna

Barguna

Barguna

Facility Contact Report @

Facility
1d

10001933

10001934

10001935

10001937

10001941

10001242

int ”@Excgl ”acsv |

District Facility Type
Al - Al -
I B Pri
Facility Name Facility Type Facility Head

Amtali Upazila Health

Complex

Kukua 10 bed Hospital
Taltali 20 bed Hospital

Bamna Upazila Health

Complex

Barguna (sadar) Upazila
Health Office

Barguna Civil Surgeon

Office

Upazila Health
Complex

Dr. Shankar Proshad Adhikary, Upazila Health & Family Planning
Officer (UH&FPQ), 01716755822

10 bed hospital
20 bed Hospital

Upazila Health Dr. Md Manirujjaman, Upazila Health & Family Planning Officer

Complex (UH&FPO), 01716474635
Upazila Level Dr. Md. Abdus Salam, Upazila Health & Family Planning Officer’
Office (UH&FPQ), 01712501393

District Level

Office Dr. Md. Humayun Shaheen Khan, Civil Surgeon, 01711219850

Search:

Storekeeper

Md. A. Khaleque, Store Keeper,
01912815593

Md. Aminur Rahman, Store Keeper,
01716868053

This form presents Facility Contact Report of all the items. The report has the

following filter criteria:

1. Division: Select all or a Division from dropdown list.
2. District: Select all or a district from dropdown list.
3. Facility Type: Select all or a facility Type from dropdown list.
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The table has the following columns:

Division: Show facility division name.

District: Show Facility district name.

Facility Id: Show facility Id name.

Facility Name: Show facility Name.

Facility Type: Show facility type.

Facility Head: Show facility head with contact number.
. Storekeeper: Show storekeeper with contact number.

By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV formats.

23.16. Procurement Package Summary Report

Select Procurement Package Summary Report, after selecting you will see the
following screen -

Procurement Package Summary Report @

a

End Date
16/09/2020 ]

Facility Name Start Date
All A 01/06/2020 ==}

Procurement Package List | | | | | |

Show 10 |v|entries Search:

Package# Package Name Financial 1 Year Procurement Type Procurement Method Funding Source © Start Date Estimated Cost Remarks
o

P0O001 Procurement of Computers ~ 2020-21 Goods DPM GOV 01-09-2020 400,000 1

P01010101 First Package 2020-21 Goods DPM Jica 16-09-2020 1,235,500 1

Showing 1 to 2 of 2 entries Previous

This form presents Procurement Package Summary Report of all the items. The
report has the following filter criteria:

1.
2.

3.

Facility Name: Select a facility from dropdown list.

Start Date: The first day of the previous 3th months will auto fill, change if
required.

End Date: Today’s date will auto fill, change if required

The table has the following columns:

e M S o

Package#: Show package number.

Package Name: Show package name.

Financial Year: show financial year.

Procurement Type: Show procurement type.
Procurement Method: Show procurement method.
Funding Source: Show funding source.

Start Date: Show package start date.

Estimate Cost: Show remarks.

Lot: Show lot

10 Remarks: Show remarks.
By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV formats.

23.17. Contracts Summary Report
Select Contracts Summary Report, after selecting you will see the following screen -



Contracts Summary Report @ é

Facility Name Payment Status Start Date End Date
Al v Al - 01/06/2020 s 16/09/2020 ]

Contracts List | | | | | |

Show 10 |v| entries Search:
Contract Date Contract# Package# Other Cost Supplier Name Payment Status Delivery Schedule Remarks
07-09-2020 C0001 PO001 3,000 Dream Traders Paid 45
16-09-2020 co10101 P01010101 5200 Dream Traders Paid 100

Showing 1 to 2 of 2 entries Previous Next

e This form presents Dispense Report of all the items. The report has the following
filter criteria:
1. Facility Name: Select a facility from dropdown list.
2. Payment Status: Select All or a payment Status from dropdown list.
3. Start Date: The first day of the previous 3th months will auto fill, change if

required.

End Date: Today’s date will auto fill, change if required

The table has the following columns:

Contract Date: Show contract Date.

Contract#: Show contract number.

Package#: Show package number.

Other Cost: Show other cost.

Payment Status: payment status.

Delivery Schedule: Show delivery schedule.

. Remarks: Show remarks.

e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV format.

NoOU R WNE e



23.18. Procurement Package Details Report

e Select Procurement Package Details Report, after selecting you will see the following
screen -

Procurement Package Details Report @

Show 10 |~ entries Search:

Showing 0 to 0 of 0 entries Previous Next

Facility Level Facility Start Date End Date
COVID-19 Warehouse M CMSD. Dhaka M 01/09/2020 =] 29/09/2020 =]

Procurement Type
Goods

Procurement Package Details Report Table | & Print || %] Exce || |

Description Name of Package Package Name Start Date Quantity Budgeted Unit Price (BDT) Line Total (BDT)

No data available in table

e This form presents Procurement Package Details Report of all the items. The report
has the following filter criteria:

1.
2.
3.
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Facility Level: Select A Facility Level

Facility Name: Select a facility from dropdown list.
Start Date: The first day of the previous 3th months will auto fill, change if
required.

End Date: Today’s date will auto fill, change if required
Procurement Type: Select A procurement Type

The table has the following columns:

Description: Show Description

Name of Package: Show name of package

Package Name: Show package name.

Start Date: Show package start date.

Quantity: Show quantity

Budget Unit Price (BDT): show the Budget Unit Price
Line Total (BDT): Show line total (BDT)

° By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV formats.

23.19. Contracts Details Reports

e Select Contracts Details Reports, after selecting you will see the following screen -

Contracts Details Reports @ J
Facility Level Facility Name Start Date End Date
CSDRS - Dhaka Civil Surgeon Office - 01/08/2020 -] 29/09/2020 ]
Procurement Type
Goods
Contracts Details Report Table | &= Print | | Excel | | SV |
Show 10 |v|entries Search:
Nameof | Nature of Pack Estimated Unit T Delr
ame e ature Method e Description Supplier shmate Quantity " Total ontrac Refference 2= Status
Package Procurement Name Cost Price Date Schedule
(BDT) No
No data available in table
< >
P
Showing 0 to 0 of 0 entries Previous Next

e This form presents Contracts Details Reports of all the items. The report has the
following filter criteria:



1. Facility Level: Select A Facility Level
2. Facility Name: Select a facility from dropdown list.
3. Start Date: The first day of the previous 3th months will auto fill, change if
required.
4. End Date: Today’s date will auto fill, change if required
5. Procurement Type: Select A procurement Type
e The table has the following columns:
Name of Package: Show package name.
Nature of Procurement: Show nature of procurement
Method: Show procurement method.
Package Name: Show package name.
Description: Show description
Supplier: Show Supplier Name
Estimate Cost: Show Estimate cost
Quantity: Show quantity
Unit Price: Show Unit price
. Line Total: Show line total
. Contract Date: Show Contract Date
. Contract Reference No: Show Contract Reference No
. Delivery Schedule: Show Delivery Schedule
. Status : Show Status
. Payment: Show Payment
16. Remarks: Show remarks.
e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV formats.
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23.20. Asset Report

e Select Asset Report, after selecting you will see the following screen -

Asset Report @ é

Facility Name Status

Dhamrai Upazila Health Complex Al

Asset Register Summary Report Table | | | | | |

Show 10 |~ entries Search:
Tag/Asset © | AssetCode ©  Equipment Name Present Status Date of Commissioning Last Date of Warranty Purchase Value = Procuring Entity ©  Source of Fund
EQBDO00336 = COVID100 Oxygen Concentrator | Not Installed 29-09-2020 01-09-2023 20,000 €DC
EQBDO00397 COVID100 Oxygen Concentrator Functional 29-09-2020 01-09-2023 20,000 CCsD

EQBDOO3%8 = COVIDO99 Ventilater Not Repairable 29-09-2020 30-09-2024 18,000  Seif

Showing 1 to 3 of 3 entries Previous Next
e This form presents Asset Report of all the items. The report has the following filter
criteria:

1. Facility Name: Select a facility from dropdown list.

2. Status: Select All or a Status from dropdown list.
e The table has the following columns:

1. Tag/Asset: Show Contract Reference No

2. Asset Code: Show Contract Reference No

3. Equipment Name: Show Contract Reference No

4. Present Status  : Show Contract Reference No



Date of Commissioning: Show Date of Commissioning

Last Date of Warranty: Show Last date of warranty.

Purchase Value: Show purchase value

Procuring Entity: Show procuring Entity

. Source of Fund: Show Source of Fund

e By clicking one of the command buttons on the right of the table, the user can print,
export a report in Excel and CSV formats.
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24.1. Country Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Country entry

From admin menu, select Country Entry submenu to open Country entry page which
shows the list of all products like following screen -

Country Entry é

Show 25 v entries Search:

SL. Country Code Country Name Center Zoom Level

1 BGD Bangladesh 23727059, 90.40309 7 BDT 20 2 @

Showing 1 to 1 of 1 entries First Previous Next Last

e To edit country data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to
edit this record?). When you confirm the Country will be displayed for editing.

e Modify the country information and press on SAVE button to update the country
information. You will see a popup message Data Updated Successfully.

24.2. Division Entry

e Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Division Entry

From admin menu, select Division Entry submenu to open Division entry page which
shows the list of all Division like following screen -



http://128.199.100.54/
http://128.199.100.54/

Division Entry é

SL. Division Name Action

1 8 @0
©0
o @0
s ol @0
5 ymensing 00

e Click ‘+ Add New’ button at the top right corner of the page to add a new Division.
The division entry form is shown below:

Division Entry Form

SAVE

e Fill-up Division details in the data entry fields
1. Division Name*: Enter the division. This is a mandatory field.

o After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.

e To edit a division data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the division will be displayed for editing.

e Modify the Division information as explained in above section.

e Press on SAVE button to update the division information. You will see a popup message
Data Updated Successfully

e You cannot delete an already used another transaction.

e To delete a Division from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?). When you confirm the division is removed permanently

24.3. District Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to District Entry

e From admin menu, select District Entry submenu to open District entry page which
shows the list of all District like following screen -



http://128.199.100.54/

SL. District Name Action

1 cogna @0
2 Barishal 00
3 Bhola G0
¢ | paoen GO
N e—— 60
& i (R

The district has two filter criteria

1. Division: when select a Division then showing Districts under the selected
Divisions

2. Search: To search a division

Click ‘+ Add New’ button at the top right corner of the page to add a new District.
The district entry form is shown below:

District Entry Form

Fill-up District details in the data entry fields

1. Division Name*: Select the division Name. Where the Division Name is situated
from the drop-down menu this is a mandatory field.

2. District Name*: Enter the district Name. This is a mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup

message “New Data Added Successfully”.

To edit District data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to
edit this record?). When you confirm the district will be displayed for editing.
Modify the district information as explained in above section.

Press on SAVE button to update the district information. You will see a popup
message “Data Updated Successfully”.

You cannot delete an already used another transaction.

To delete a District from the user needs to Press on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really
want to delete this record?) When you confirm the district is removed permanently



24.4. Upatzila Entry

Open any internet browser, like Google Chrome or Firefox.
Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.
Login as a user who has permission to Upazila Entry

From admin menu, select Upazila Entry submenu to open Upazila entry page which
shows the list of all Upazila like following screen -

Division District | | | | | | é
All Division v All District v

Show 25 |v entries Search:

SL. Division Name District Name Upazila Name Action

1 Barishal Barguna Amtali @ 0
2 Borishal Barguna Bamna 60
3 Barishal Barguna Barguna Sadar 60
4 Barishal Barguna Betagi @ 0
5 Barishal Barguna Pathargatha 60
6  Barishal Barishal Agailjhara G0
7 Barshal Barishal Babuganj ©0
8  Barishal Barishal Bakerganj 90

The Upazila has 3 filter criteria

1. Division: Select the division Name. When select a Division then showing Districts
under the selected

2. District: Select the District Name. When select a District then showing Districts
under the selected

3. Search: To search an upazila name.

Click ‘+ Add New’ button at the top right corner of the page to add a new Upazila.
The Upazila entry form is shown below:

Upazila Entry Form

Division
Select Division

District
Select District

Upazila Name

SAVE

Fill-up Upazila details in the data entry fields

1. Division *: Enter the division. Where the Division is situated from the drop-down
menu this is a mandatory field.

2. District *: Enter the district. Where the district is situated from the drop-down
menu this is a mandatory field.

3. Upazila*: Enter the Field. This is a mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup

message “New Data Added Successfully”.
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To edit Upazila data, the user needs to press on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to
edit this record?). When you confirm the Upazila will be displayed for editing.
Modify the upazila information as explained in above section.

Press on SAVE button to update the Upazila information. You will see a popup
message Data Updated Successfully



You cannot delete an already used another transaction.

To delete a Upazila from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really
want to delete this record?). When you confirm the district is removed permanently

. Facility Level Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Facility level Entry

From admin menu, select Facility Level Entry submenu to open Facility Level entry
page which shows the list of all Facility Level like following screen -

a
[t J[8 o | (2 o= ]
Show 25 |v| entries Search
SL. Facility Level Short Facility Level Minimum MOS Maximum MOS | bStore  bShow Action
1 COVID-19 Warehouse COVID-19 Warehouse 1 25 @ 0
2 DGHS Sub-depot DGHS Sub-depot 1 25 00
3 CSDRS CSDRS 1 25 [m] @ 0
4 COVID-19 Facility COVID-19 Facility 1 25 a u} 00
Showing 1 to 4 of 4 entries First  Previous Next  Last

Click ‘+ Add New’ button at the top right corner of the page to add a new Facility Level.
The Facility level entry form is shown below:

Facility Level Entry Form

Facility Level

Short Facility Level

Minimum MOS

Maximum MOS

bStore bShow

SAVE

Fill-up Facility Level details in the data entry fields

AN AN S

Facility level *: Enter the Facility Level. This is a mandatory field.

Short Facility Level *: Enter the Short Facility level. This is a mandatory field.
Minimum MOS*: Enter the Field. This is a mandatory field.

Maximum MOS*: Enter the Field. This is a mandatory field.

bStore*: Click the Box. This is not mandatory field.

bShow*:Click the Box. This is not mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message
“New Data Added Successfully”.
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e To edit Facility Level data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the facility level will be displayed for editing.

e Modify the Facility Level information as explained in above section.

e Press on SAVE button to update the Facility Level information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a facility level from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really want
to delete this record?). When you confirm the facility level is removed permanently

24.6. Facility Type Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Facility Type Entry

e From admin menu, select Facility Type Entry submenu to open Facility Type entry
page which shows the list of all Facility Type like following screen -

Show 25 |v entries Search:

SL. Facility Type Short Facility Type Action

1 10 bed hospital 10 bed hospital @ 0

2 100 Bed Hospital (Not District Hospital) 100 Bed Hospital (Not District Hospital) @ 0

3 20 bed Hospital 20 bed Hospital @ 0

4 200.250 had Haepital (nnt district haenitall 200250 hed Hoenitnl Inat district hacnitall ﬁ n

e Click ‘+ Add New’ button at the top right corner of the page to add a new Facility Type.
The Facility Type entry form is shown below:

Facility Type Entry Form

Facility Type Name

Short Facility Type

SAVE

e Fill-up Facility type details in the data entry fields
1. Facility Type Name *: Enter the Facility Level. This is a mandatory field.
2. Short Facility Type *: Enter the Short Facility Type. This is a mandatory field.

o After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.
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e To edit Facility Type data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Facility Type will be displayed for editing.

e Modify the Facility Type information as explained in above section.

e Press on SAVE button to update the Facility Type information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a Facility Type from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?)- When you confirm the facility type is removed
permanently.

24.7. Product Group Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Product Group Entry

e From admin menu, select Product Group Entry submenu to open Product Group
entry page which shows the list of all Product Group like following screen -

Show 25 | entries Search

sL. Product Group Name Short Name Major Group Action
1 covip-19 covip-19 60
Showing 1to 1 of L entries First  Previous Next  Last

e C(lick ‘+ Add New’ button at the top right corner of the page to add a new Product
Group. The Product Group entry form is shown below:

Product Group Entry Form

Product Group Name

Short Name

Major Group

SAVE

e Fill-up Product Group details in the data entry fields
1. Product Group Name *: Enter the Product Group Name. This is a mandatory field.
2. Short Name *: Enter the Short Name. This is a mandatory field.
3. Major Group*: Enter the field. Click this checkbox.

o After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.


http://128.199.100.54/

e To edit Product Group data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really want
to edit this record?). When you confirm the Product group will be displayed for editing.

e Modify the product group information as explained in above section.

e Press on SAVE button to update the Product Group information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a product group from the user needs to click On Delete button from among
the action buttons beside that record, and the pop-up message shows (Do you really
want to delete this record?) - When you confirm the Product Group is removed
permanently.

24.8. Funding Source Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Funding Source Entry

e From admin menu, select Funding Source submenu to open Funding Source entry
page which shows the list of all Funding Source like following screen -

Show 25 |v entries Search:

sL. Procurement Funding Source Action

1 Gov ©0

2 Jica 0

3 RPA 60

4 RPA(GOB) (- ]
Showing 1 to 4 of 4 entries First  Previous n Next  Last

e Click ‘+ Add New’ button at the top right corner of the page to add a new Funding
Source. The Funding Source entry form is shown below:

Procurement Funding Source Entry Form

Procuremen t Funding Source

e Fill-up Funding source details in the data entry fields
1. Procurement Funding Source *: Enter the Procurement Funding source. This is a
mandatory field.
e After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.



http://128.199.100.54/

24.9.

To edit Funding Source data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really
want to edit this record?). When you confirm the Funding source will be displayed
for editing.

Modify the funding source as explained in above section.

Press on SAVE button to update the Funding source information. You will see a
popup message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Funding source from the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do
you really want to delete this record?) - When you confirm the Funding source is
removed permanently.

Package Status Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Package Status Entry

From admin menu, select Package Status submenu to open Package Status entry
page which shows the list of all Package Status like following screen -

Procuremen t Method | | | | | |

DPM

Show 25 |v| entries Search:

SL. Method Name Package Status Action

1 DPM Bid invitation preparation and Advertisement 0

2 DPM Bidding Documents (packages} prepared and approval 00

E DPM NOC receive from DPs @ 0
Showing 1 to 3 of 3 entries First Previous Next Last

The Package status has 2 filter criteria

1. Procurement method: Select the Procurement Method. when select a
Procurement Method then showing Package status under the selected

2. Search: To search a package.

e Click ‘+ Add New’ button at the top right corner of the page to add a new Package
status. The Package Status entry form is shown below:

Package Status Entry Form

Procurement Method
Select Method

Package Status

SUBMIT

e Fill-up Package status details in the data entry fields
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1. Procurement Method *: Enter the Procurement Method. Where the Procurement
method is situated from the drop-down menu this is a mandatory field.

2. Package Status*: Enter the field. This is mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message

New Data Added Successfully.

To edit Package Status data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really want
to edit this record?). When you confirm the package status will be displayed for editing.
Modify the package status as explained in above section.

Press on SAVE button to update the Package status. You will see a popup message
Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Package status from the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?) - When you confirm the Package Status is removed
permanently.

24.10. Procuring Entity Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Procuring Entity Entry

From admin menu, select Procuring Entity submenu to open Procuring Entity entry
page which shows the list of all Procuring Entity like following screen -
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Click ‘+ Add New’ button at the top right corner of the page to add a new Procuring
Entity. The Procuring Entity entry form is shown below:


http://128.199.100.54/

Procuring Entry Form

Procuring Entry

Color Code
#00AABB .

Submit

e Fill-up Procuring entity details in the data entry fields
1. Procuring Entry*: Enter the Procuring entry. This is mandatory field.
2. Color Code*: Click the color box and Select the color code and insert the field.

e After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

e To edit Procuring entity data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really want
to edit this record?). When you confirm the Procuring Entity will be displayed for
editing.

e Modify the procuring entity information as explained in above section.

e Press on SAVE button to update the Procuring Entity information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a Procuring Entity from the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows (Do you really
want to delete this record?) - When you confirm the Procuring Entity is removed
permanently.

24.11. Product Subgroup Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Product subgroup Entry

e From admin menu, select Product subgroup submenu to open Product Subgroup
entry page which shows the list of all Product Subgroup like following screen -



http://128.199.100.54/

[+ | I |
All Product Group v
Show 25 || entries Search
sL. Product Subgroup Name Action
COVID-19
1 APRON/GOWN @ Q
2 Others 00
3 GLOVES - SURGICAL 00
4 PPEKIT @ Q
5 HEAD/FACE/EYE SHEILD 00
6 MASKS ©0
7 SANITIZER @ Q
8 GLOVES - EXAMINATION 00
9 SHOE PROTECTOR ©0
Showing 1 to 9 of 9 entries First  Previous . Next  Last

The Product subgroup has 2 filter criteria

1. Product Group: when select a Product Group then showing Product Subgroup
Name under the selected

2. Search: To search a product group.

Click ‘+ Add New’ button at the top right corner of the page to add a new Product
subgroup. The Product subgroup entry form is shown below:

Product Subgroup Entry Form

Product Group
Select Product Group

Product Subgroup Name

SAVE

Fill-up Product subgroup details in the data entry fields
1. Product Group*: Select the Product Group Name. Where the Product Group
Name is situated from the drop-down menu. This is a mandatory field.
2. Product Subgroup Name. Enter the product subgroup name. This is a mandatory
field.
After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.

To edit Product Subgroup data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really want
to edit this record?). When you confirm the product Subgroup will be displayed for
editing.

Modify the Product Subgroup as explained in above section.

Press on SAVE button to update the Product Subgroup information. You will see a
popup message Data Updated Successfully.

You cannot delete an already used another transaction.



To delete a Product Subgroup from the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows (Do you
really want to delete this record?) - When you confirm the Product Subgroup is
removed permanently.

24.12. Unit of Measure Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM Bangladesh homepage screen will appear.

Login as a user who has permission to Unit of measure Entry

From admin menu, select Unit of measure submenu to open Unit of measure entry
page which shows the list of all Unit of measure like following screen -

L+ e ]| I |
Show 25 || entries Search:

sL# Unit Name Action

1 Amp @ 0
2 ampoue Q00
3 Baxter [ %]
4 me ©0
5 Bote/Sachet 00
6 Botle (= Xx]
7 Capsule (= Xx]
8 Comp. @ Q
9 Comprimé @ Q
o om 0

Click ‘+ Add New’ button at the top right corner of the page to add a new Unit of
Measure. The Unit of Measure entry form is shown below:

Unit Of Measure Entry Form

SAVE

Fill-up Unit of measure details in the data entry fields
1. Unit Name*: Enter the Unit Name. This is mandatory field.

After filling in all the fields, click the SAVE button to save. You will see a popup
message New Data Added Successfully.

To edit Unit of measure data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really
want to edit this record?). When you confirm the Unit of Measure will be displayed
for editing.

Modify the Unit of Measure as explained in above section.
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e Press on SAVE button to update the Unit of measure information. You will see a
popup message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a Unit of measure from the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do
you really want to delete this record?) - When you confirm the Unit of Measure is
removed permanently.

24.13. Indent Type Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Indent type Entry

e From admin menu, select Indent Type submenu to open Indent Type entry page
which shows the list of all Indent Type like following screen -

Show 25 |V entries Search:

|

sLit Indent Type Name Action

1 EMERGENCY 0
2 ROUTINE G0
Showing 1 to 2 of 2 entries First  Previous Next  Last

e C(lick + Add New’ button at the top right corner of the page to add a new Indent
Type. The Indent Type entry form is shown below:

Indent Type Entry Form

Indent Type Name

SAVE

e Fill-up Indent Type details in the data entry fields
1. Indent Type*: Enter the Unit Name. This is mandatory field.

e After filling in all the fields, click the SAVE button to save. You will see a popup
message New Data Added Successfully.

e To edit Indent Type data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really
want to edit this record?) When you confirm the Indent Type will be displayed for
editing.

e Modify the Indent type as explained in above section.

e Press on SAVE button to update the Indent Type. You will see a popup message Data
Updated Successfully.
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24.13.4. Delete Indent Type

You cannot delete an already used another transaction.

To delete a Indent Type from the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows: (Do you
really want to delete this record?) - When you confirm the Indent Type is removed
permanently.

24.14. Adjustment Type Entry
24.14.1. Adjustment Type List

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Adjustment Type Entry

From admin menu, select Adjustment Type submenu to open Adjustment Type
entry page which shows the list of all Adjustment Type like following screen -

| 4+ ADD | | & PRINT | | %] EXCEL |
Show 25 |v| entries Search
. i Is Physical .
SL#  Adjustment Type Pick List Method Facility Level Is Positive Is Expired Action
Inventory
COVID-19 Facility, COVID-19 Warehouse,
1 Add to Stock Current Facility CSDRS, DGHS Sub-depot =) = O @
COVID-19 Faility, COVID-19 Warehouse,
2 Deduct from Stock Current Facility S DRS, DGHS Sub-depot a = [m] @
COVID-19 Facility, COVID-19 Warehouse,
3 Expired Current Facilit [m] [m] @
ik urrent Faclity €S DRS, DGHS Sub-depot
COVID-19 Warehouse, CS DRS, DGHS
4 Return from Facility Facilities S O O @
Sub-depot
5 Return from Recipient Recipient COVID-19 Facility [m] [m] @
COVID-19 Facility, COVID-19 Wareh
6 Returnto Supplier Extemnal Supplier — ERLES O O O (=)
CSDRS, DGHS Sub-depot
COVID-19 Farility, CS DRS, DGHS Sub-
7 Return to Warehouse Suppliers ol . [m} [m} [m} @
depot
COVID-19 Faility, COVID-19 Warehouse,
8 Transfer from Another Facility Siblings CELE arehouse O O ©
CSDRS, DGHS Sub-depot
COVID-19 Facility, COVID-19 Warehouse,
9 Transfer to Another Facility Siblings oot arehouse m] m] m] (=)
CSDRS, DGHS Sub-depot
Showing 1 to 9 of 9 entries First  Previous Next  Last

24.14.2. Add New Adjustment Type

Click ‘+ Add New’ button at the top right corner of the page to add a new
Adjustment Type. The Indent Type entry form is shown below:

AdJurtmant Typs Entry Farm

Adjustmant Typs

Plck Lizt Mathad

Sudeet Pick List Method

Facility Lovel

Ir. Paritive 1% Physlcal Invantary Iz Fxplrodd

Fill-up Adjustment Type details in the data entry fields
1. Adjustment Type*: Enter the Adjustment type. This is mandatory field.
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2. Pick List Method*: Select the Pick List method. Where the Pick list method is
situated from the drop-down menu this is a mandatory field.

3. Facility Level®: Enter the Facility Level. This is mandatory field.

4. Is Positive*: Click this (Is Positive) check box. This is not mandatory field

5. Is Physical Inventory*: Click the (Is Physical Inventory) check box. This is not
mandatory field

6. Is expired *: Click this (is expired) Check box. This is not mandatory field

o After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.

e To edit Adjustment Type data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really
want to edit this record?). When you confirm the Adjustment Type will be displayed
for editing.

e Modify Adjustment Type as explained in above section.

e Press on SAVE button to update the adjustment type information. You will see a
popup message Data Updated Successfully.

24.15. Recipient Group Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Recipient Group Entry

e From admin menu, select Recipient Group submenu to open Recipient Group entry
page which shows the list of all Recipient Group like following screen -

g
| I I |
Show 25 [+|entries Search:
SLi Recipient Group Action
1 Facility Department 00
2 IPD 00
3 OPD @ 0
Showing 1 to 3 of 3 entries. First Previous Next Last

e Click ‘+ Add New’ button at the top right corner of the page to add a new Recipient
Group. The Recipient Group entry form is shown below:

Recipient Group Entry Form

Recipient Group

e Fill-up Recipient Group details in the data entry fields
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1. Recipient Group*: Enter the Recipient Group. This is mandatory field.
o After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.

e To edit Recipient Group data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really
want to edit this record?). When you confirm the Recipient Group will be displayed
for editing.

e Modify the Recipient Group as explained in above section.

e Press on SAVE button to update the Recipient Group information. You will see a
popup message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a Recipient Group from the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do
you really want to delete this record?) - When you confirm the Recipient Group is
removed permanently.

24.16. Recipients Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Recipients Entry

e From admin menu, select Recipients submenu to open Recipients entry page which
shows the list of all Recipients like following screen -

a
Facility | | | | | |
Tejgaon Health Complex, Dhaka ™
Show 25 || entries Search:
s Facility Name Recipients Group Recipients Action
1 Tejgaon Health Complex, Dhaka PO IPD Dept ( Xx}
2 Tejgaon Health Complex, Dhaka OPD OPD Dept (= X'x]
Showing 1 to 2 of 2 entries. First Previous Next Last

e The Recipients has 2 filter criteria
= Facility: when select a Facility then showing Facility Name under the selected
= Search: To search a recipient.

e Click ‘+ Add New’ button at the top right corner of the page to add a new Recipients.
The Recipients entry form is shown below:
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Recipients Entry Form

Facility
Select Facility

Recipients Group
Select Recipients Group

Recipients

SAVE

Fill-up Recipients details in the data entry fields

1. Facility*: Select the Facility. Where the Facility Name is situated from the drop-
down menu. This is a mandatory field.

2. Recipients Group*: Select the Recipients Group. Where the Recipients Group is
situated from the drop-down menu. This is a mandatory field.

3. Recipients*: Enter the Recipients Name. This is mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message

New Data Added Successfully.

To edit Recipients data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Recipient will be displayed for editing.

Modify the Recipient information as explained in above section.

Press on SAVE button to update the Recipients information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Recipients from the user needs to click the Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really want
to delete this record?) - When you confirm the Recipients is removed permanently.

24.17. Product Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Product Entry

From admin menu, select Product submenu to open Product entry page which shows
the list of all Product like following screen -
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Product Group
COVID-19

~ [ | I I

Show 25 |v| entries Search:

Unit
Unit Key
Short Name Price Asset Action
Name Product
(BDT)

Sl Subgroup Product Code Product Name

CovID-19

1

2

3

4

5

3

GLOVES -
EXAMINATION

GLOVES -
EXAMINATION

GLOVES -
EXAMINATION

GLOVES -
SURGICAL

GLOVES -
SURGICAL

GLOVES -

COVID001

COVID043

COVID044

COVID045

COVID046

COVID048

Gloves for Examination - Small (pair)

Gloves for Examination - Medium (pair)

Gloves for Examination - Large (pair)

Gloves for Surgical - 6.0 Inch (pair)

Gloves for Surgical - 6.5 Inch {pair)

Gloves for Surgical - 7.0 Inch (pair)

Gloves for Examination - Small (pair)

Gloves for Examination - Medium
(pair}

Gloves for Examination - Large (pair)

Gloves for Surgical - 6.0 Inch (pair)

Gloves for Surgical - 6.5 Inch (pair)

Gloves for Surgical - 7.0 Inch (pair)

Pair

Pair

Pair

Pair

Pair

Pair

60
©0
©0
©0
©0

(]

SURGICAL

The Product has 4 filter criteria

Product Group: when select a Product Group then showing Product Name under
the selected

Asset set: when select Asset Button Group then showing Asset Related Name
Under the selected

Change Order: when select a change Order then automatic change product
Search: To search a product

Click ‘+ Add New’ button at the top right corner of the page to add a new Product. The
Product entry form is shown below:

Product Group Product Code

COvID-19 he

Product Subgroup
Select Product Subgroup v

Product Name Short Name Unit Name

Amp c

Key Product Is Asset

SAVE

Unit Price (BDT)

Fill-up Product details in the data entry fields

1.

o vk Ww

7.
8.
9.

Product Group*: Select the Product Group. Where the Product Group is situated
from the drop-down menu. This is a mandatory field.

Product Subgroup*: Select the Product Subgroup. Where the product subgroup is
situated from the drop-down menu. This is a mandatory field.

Product Code*: Enter the Product Code. This is mandatory field.

Product Name*: Enter the Product Name. This is mandatory field.

Short Name*: Enter the Short Name. This is mandatory field.

Unit Name*: Select the Unit Name. Where the Unit name is situated from the drop-
down menu. This is a mandatory field.

Unit Price (BDT)*: Enter the Unit Price. This is mandatory field.

Key Product: Click the check box. This is not mandatory field.

Is Asset: Click the Check box .This is not mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.



e To edit Product data, the user needs to click the Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Product will be displayed for editing.

e Modify the Product information as explained in above section.

e Press the SAVE button to update the Product information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a Product from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really want
to delete this record?) - When you confirm the Product is removed permanently.

e |If need to change product sort order in product list

e Select a product Group drop-down menu then click on Change Order button from top
of the product list.

e After pressing the product list popup will be displayed.

(| ST

Subgroup Product Name Short Name Group Name
GLOVES - EXAMINATION Gloves for Examination - Small (pair) Gloves for Examination - Small (pair) coviD-19
GLOVES - EXAMINATION Gloves for Examination - Medium (pair) Gloves for Examination - Medium (pair) coviD-19
GLOVES - EXAMINATION Gloves for Examination - Large (pair) Gloves for Examination - Large (pair) CoviD-19
GLOVES - SURGICAL Gloves for Surgical - 6.0 Inch {pair} Gloves for Surgical - 6.0 Inch (pair) CovID-19
GLOVES - SURGICAL Gloves for Surgical - 6.5 Inch fpair} Gloves for Surgical - 6.5 Inch (pair) coviD-19
GLOVES - SURGICAL Gloves for Surgical - 7.0 Inch {pair} Gloves for Surgical - 7.0 Inch (pair) CoviD-19
GLOVES - SURGICAL Gloves for Surgical - 7.5 Inch {pair) Gloves for Surgical - 7.5 Inch (pair) CovID-19
Others Nitrile Gloves - Small (pair) Nitrile Gloves - Small {pair} coviD-19
Others Nitrile Gloves - Medium (pair) Nitrile Gloves - Medium (pair) coviD-19
Others. Nitrile Gloves (pair) Nitrile Gloves (pair) CoviD-19

Others. Latex Gloves (pair) Latex Gloves (pair) CovID-19

e Select a product then drug &drop the product to your actual position to Change
product sort order. All product sort order are corrected then
e Press on Update button to update the Product short order, the order will be changed.

24.18. Procurement Type Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Procurement Type Entry

e From admin menu, select Procurement Type submenu to open Procurement Type
entry page which shows the list of all Procurement Type like following screen -
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Showing 1 to 2 of 2 entries First  Previous - Next  Last

Click ‘+ Add New’ button at the top right corner of the page to add a new Procurement
Type. The Procurement type entry form is shown below:

(o oo ]

Procurement Type Entry Form

Procurement Type

Fill-up Procurement Type details in the data entry fields

1. Procurement Type*: Enter the Procurement type. This is mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

To edit Procurement Type data, the user needs to click on Edit button from among the
action button beside that record, and the pop-up message shows (Do you really want
to edit this record?). When you confirm the Procurement Type will be displayed for
editing.

Modify the Procurement type as explained in above section.

Press on SAVE button to update the Procurement type information. You will see a
popup message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Procurement Type from the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do you
really want to delete this record?) - When you confirm the Procurement Type is
removed permanently.



24.19. Department Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Department Entry

e From admin menu, select Department submenu to open Department entry page which
shows the list of all Department like following screen -

Show 75 || entries

5L Department Entry Action

1 Adminiztration 0 o
erriaative Mucicine

Anestheology @ 0

Cabin @ Q

Cardiclagy @ 0

e C(lick ‘+ Add New’ button at the top right corner of the page to add a new Department.
The Department entry form is shown below:

Department Entry Form

Department Entry

SAVE

e Fill-up Department details in the data entry fields
1. Department*: Enter the Department. This is mandatory field.

o After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

e To edit Department data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Procurement Type will be displayed for editing.

e Modify the department as explained in above section.

e Press on SAVE button to update the Department information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.


http://128.199.100.54/

To delete a Department from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really want
to delete this record?) - When you confirm the Department is removed permanently.

24.20. Section Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Section Entry

From admin menu, select Section submenu to open Section entry page which shows
the list of all Section like following screen -

q
[+ | 1| |
All Department
Show 25 || entries Search

sL. Department Name Section Name Action

1 Administration Statistics ®0
2 Administration Accountant @ 0
3 Administration Store Keeper @ 0
4 Administration Cashier @ 0
5 Administration Health Educator 0
6 Administration Office Assistant ®0
7 Administration RMO ®0
8 Administration Head Clerk ©0
9 Administration Matron 00

The Section has 2 filter criteria
1. Department Name: when select a Department name then showing Section
Name under the selected department
2. Search: To search a department

Click ‘+ Add New’ button at the top right corner of the page to add a new Section. The
Section entry form is shown below:

E@

Section Entry Form

Department Name

Select Department

Section Name

Fill-up Section details in the data entry fields

1. Department Name*: Select the Department Name. Where the Department Name
is situated from the drop-down menu. This is a mandatory field.

2. Section Name*: Enter the filed. This is mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message

New Data Added Successfully.
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To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the section will be displayed for editing.

Modify the section as explained in above section.

Press on SAVE button to update the Section information. You will see a popup message
Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Section from the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?) - When you confirm the Section is removed permanently.

24.21. Facility Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Facility Entry

From admin menu, select Facility submenu to open Facility entry page which shows the
list of all Facility like following screen -

Division District Upazila Facility Level Facility Type
Al Division v All District M All Upazila v Al Facility Level v All Facility Type

-~ [N RN - | R Lo e J[# 2 ] I |

Show 25 |v|entries Search:

Facility

Cod Facility Name Facility Type Division Name District Name Upazila Name Action
ode

COVID-19 Facility

10000001 Dhaka Divisional Health Office, Dhaka Divisional Level Office  Dhoka Dhaka Motijheel o @ @ 0

10000003 :::::::;Esg:)mmgy Disease Control & ;Z::ig?kh Dhaka Dhaka Banani 00O
10000006 m:n&u; ]\nst\lule Of Cancer Research And Hospital “E;zzj'\:tty& P:Zt:p:]:uote ook ohare S— 0000
10000007 National Institute Of Cardiovascular Disease (NICVD) izi;f(tgp::;]r::‘uum Dhaka Dhaka Dhaka Metropolitan o e @ 0
Loooogog | NotionalInsttute of Diseases of the Chest & Hospital | Speciaty Postaraduate ohate Dhoka etopolian 00060

(NIDCH) Institute & Hospital

The Facility has 8 filter criteria

1. Division: when select a Division name then showing Division Name under the
selected Division

2. District: when select a District name then showing District Name under the selected
district

3. Upazila: when select a Upazila name then showing Upazila Name under the
selected upazila

4. Facility Level: when select a Facility Level then showing Facility Name under the
selected facility level

5. Facility Type: when select a Facility Type then showing Facility Type under the
selected Facility
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Covid-19 site: when click the covid-19 Site group button then showing Related data
Under the selected COVID-19

eLMIS Site: when click the Site group button then showing Related data Under the
selected

Search: To search a facility.

Click ‘+ Add New’ button at the top right corner of the page to add a new Facility. The
Facility entry form is shown below:

Faciity Detals Form Map [ seoren |

e i
Map  Satellite
S L, m

Facility Code * Facility Name
BGD25268

Division Name * District

}
Mymensingh v Select District ~ s

hahi
Upazila * Facility Address e N TS
P 4 ert ! -
Select Upazila v S ! Bangladesh

1 m i1y

Facility Ty * || Facility Level - T ® § wl
ectity Type ectity Leve D [ o ohake | T3
Facility Type v Facility Level ~ (KINE) | o b

Facility Head Name Storekeeper Name

o \
Chattogram |
Designation Designation 2L \

Contacté Contact# L \
’Goggle Map dta S2020  Termaot Use  Reparta mop eror
Closest matching address

Latitude Longitude

COVID-19 Site eLMIS Site

SAVE

Fill-up Facility details in the data entry fields

1.
2.
3.

4.

v

No

o0

9.

Facility Code*: Enter the facility code. This is mandatory field.

Facility Name*: Enter the facility Name. This is mandatory field.

Division Name*: Select the Division Name. Where the Division Name is situated
from the drop-down menu. This is a mandatory field.

District Name*: Select the District Name. Where the District Name is situated from
the drop-down menu. This is a mandatory field.

Upazila Name*: Select the upazila Name. Where the upazila Name is situated from
the drop-down menu. This is a mandatory field.

Facility Address*: Enter the facility Address. This is mandatory field.

Facility Type *: Select the Facility Type. Where the Facility Type is situated from the
drop-down menu. This is a mandatory field.

Facility level *: Select the Facility level. Where the Facility level is situated from the
drop-down menu. This is a mandatory field.

Facility Head Name: Enter the facility Head Name.

10. Storekeeper Name: Enter the Storekeeper Name.

11. Designation: Enter the Facility Head Designation Name.

12. Designation: Enter the store keeper Designation Name.

13. Contact: Enter the Facility Head Contact Name.

14. Contact: Enter the store keeper Contact Name.

15. Latitude: when add location button click then automatic add location latitude code.
16. Covid-19 site: when selected covid-19 site then click this check box.



17. eLMIS Site: when selected eLIMIS site then click this check box.

e Add Location

18. Click on the Add New Location button on the top left of the screen and click
anywhere on the map. A Google Maps icon will be placed. Drag the icon to the
correct place by zooming in and out of the map at the right side. You will see the
“Placement of Location” field filled in automatically with the latitude-longitude of

the location.

Facility Details Form Add new Location Map m E'
Facility Code Facility Name i g
BcD25268 Map  Satellite o

o C @ [
Division Name District )i - h -
Select Division Select District ht Pk
smka O Rajshah
Upazila Facility Address v‘%ﬁf N \ai:ﬁa“\‘ m
Select Upazila Unnamed Road, Bangladesh = U'm‘ame:R:a:‘;anglaceskldeSh [ ”.‘._‘.J-“ i
. e o | | B AT ot mrea 5|
Facility Head Name Storekeeper Name :i::d:rp 4 / \ | o
A1 f 1": {.‘v ur
Designation Designation ﬂg{?ur { ’ ‘) +
gt § TR, _
Contact# Contact# LB N "
Go .9‘9 Map data £2020. . Terms of Use, Report a msp error
Closest matching address
Latitude Longitude Unnamed Road, Bangladesh
23.455051591189893 89.33759923264027
COVID-19 Site eLMIS Site

o After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

e To edit section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Facility information will be displayed for editing.

e Modify the Facility information as explained in above section.

e Press on SAVE button to update the Facility information. You will see a popup message

Data Updated Successfully.

e You cannot delete an already used another transaction.

To delete a Section from the user needs to click the Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want

to delete this record?) - When you confirm the Facility is removed permanently.

24.22. Donor Entry

Open any internet browser, like Google Chrome or Firefox.
Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.
Login as a user who has permission to Donor Entry
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From admin menu, select Donor submenu to open Donor entry page which shows the
list of all Donor like following screen -

L ]| I |
Show 25 tries Search
sL. Donor Name Action @
1 1111 ©0
2 4AYARN DYEING LTD. ©0
3 Alibaba Foundation 00
4 Beximco Pharmaceuticals ftd ©0
5 BGMEA 00
6 CHINA ©0
7 om 60
B oD ©0
9 DHAKA WASA ©0
10 FAO 20

Click ‘+ Add New’ button at the top right corner of the page to add a new Donor. The
Donor entry form is shown below:

— @

Donor Entry Form

SAVE

Fill-up Donor details in the data entry fields

1. Donor Name*: Enter the Donor Name. This is mandatory field.

After filling in all the fields, click on SAVE button to save. Donor name will be saved. You
will see a popup message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Donor will be displayed for editing.

Modify the Donor as explained in above section.

Press on SAVE button to update the Donor. You will see a popup message Data
Updated Successfully.

You cannot delete an already used another transaction.

To delete a Donor the user needs to click on Delete button from among the action
buttons beside that record, and the pop-up message shows: (Do you really want to
delete this record?) - When you confirm the Donor is removed permanently.

24.23. Suppliers Entry

Open any internet browser, like Google Chrome or Firefox.



Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Suppliers Entry

From admin menu, select Suppliers submenu to open Suppliers entry page which
shows the list of all Suppliers like following screen -

(2
| I I |
Show 25 |v|entries Search:

SL#  Supplier Name Supplier Address Country Contact Name Contact No Fax Email URL Action

1 BroinStation 23 Ltd Bangladesh 01819295651 @ Q
2 Dream Traders Bangladesh 017160176768 mahmudmia@yahoo.com 00
3 Judid Automobiles JAI Bangladesh 01682191201 @ o
4 IMiintemational Bangladesh 0171111111 ©0
5 MS.Arafat taders Bangladesh aaa ©0
6 M. Biponon Bangladesh ad das ssa @ 0
7 Rohim Traders New Market, Cumilla Bangladesh 9875567 @ Q
8  Shofitraders Bangladesh 555222 (= X x]

Click ‘+ Add New’ button at the top right corner of the page to add a new Suppliers. The
Suppliers entry form is shown below:
a

[ v |

Supplier Name . Country

Bangladesh

Email Contact Name
Contact No - Fax

Supplier Address URL

SAVE

Fill-up Suppliers details in the data entry fields

1. Suppliers Name*: Enter the Suppliers Name. This is mandatory field.

2. Country*: Select the Country Name. Where the Country Name is situated from the
drop-down menu this is a mandatory field.

Email: Enter the Email name. This not mandatory field.

Contact Name: Enter the Contact name. This not mandatory field.

Contact No: Enter the Contact No. This not mandatory field.

Fax: Enter the Fax. This not mandatory field.

Suppliers Address: Enter the Suppliers address. This not mandatory field.

URL: Enter the Url. This not mandatory field.

After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

O NV AW

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to edit
this record?). When you confirm the Supplier will be displayed for editing.
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e Modify the supplier information as explained in above section.
e Press on SAVE button to update the Suppliers information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a Suppliers the user needs to click on Delete button from among the action
buttons beside that record, and the pop-up message shows: (Do you really want to
delete this record?) - When you confirm the Suppliers is removed permanently.

24.24. User Permission Entry
e Open any internet browser, like Google Chrome or Firefox.
e Type http://128.199.100.54 in the address bar.
e The COVID-19 SCM BANGLADESH homepage screen will appear.
e Login as a user who has permission to User Permission Entry
e From admin menu, select User Permission Entry submenu to open User Permission
entry page which shows the list of all Suppliers like following screen -
e This will bring up the following screen:

User Permission Entry é

User Group Facility User Groups
All User Group M Al Facility v
User Groups
Show 25 |v| entries Search:
O ReportManager
SL. User Name Email
O Data Entry Manager
1 quantificationofficerd quantificationofficerd@yahoo.com
O Data Entry Operator
2 quantificationmanagerd quantificationmanager4@yahoo.com
O Shipment Entry
3 quantificationofficer3 quantificationofficer3@yahoo.com
O Facility Entry
4 quantificationofficer2 quantificationofficer2@yahoo.com
O Product Entry
5 quantificationmanager3 quantificationmanagera@yahoo.com
O Data Viewer
6 nitacse05 nitabarman@yahoo.com
O Member
7 munshidhm munshidhm@gmail.com
O Super Admin
8 mymenscsom mymenscsom@yahoo.com
O eLMIS Data Entry Operator
9 quantificationofficerl quantificationofficer 1@gmail.com
O Quantification Manager
10 quantificationmanager2 quantificationmanager2@gmail.com
O Quantification Officer
1 quantificationmanagerl quantificationmanager L@gmail.com

e The user permission has 3 filter criteria
1. User Group: You will see the user group
2. Facility: Facility of the user
3. Search: Search a user

Step-1: The newly registered user should be shown at the top of the list. If not, search
for the user in the user list at the left side of the screen.
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User Group Facility User Groups é
All User Group * AllFadilty v

User Groups

Show 25 v entries Search: eli
O Report Manager
sL. User Name Email
O Data Entry Manager
I
O Data Entry Operator
2 elias eliasparvez.g@gamil.com
O shipment Entry
Showing 1 to 2 of 2 entries First  Previous Next  Last
O Facility Entry

O Product Entry

O Data Viewer

O Member

O Super Admin

O eLMIS Data Entry Operator
O Quantification Manager

O Quantification Officer

Step-2: Clickonthe  button to expand the user list. The user list is shown as in the
screen below:

User Group Facility é
All User Group - All Facility -
Show 25 |v|entries Search: el
User Name First Name Last Name Email Organization Name Details Status
I O N A
elias Md. Elias Miah eliasparvez.g@gamil.com Softworks
Showing 1 to 2 of 2 entries First  Previous n Next  Last

Step-3: To activate a new user, click on the x icon at the far right side of the page.

[Show 25 v entries Search: eli
User Name First Name Last Name Email Organization Name Details Status
I D N S S N K
elias Md. Elias Miah eliasparvez. g@gamil.com Softworks
[Showing 1 to 2 of 2 entries First Previous Next Last

Step-4: After being activated by the Administrator, the newly registered user will receive
a confirmation mail:

If the newly registered user reports that he or she has not received a confirmation email,
then the administrator can resend the email by clicking on the (Resend Mail) button.

[Show 25 v entries Search: eli
User Name First Name Last Name Email Organization Name Details Status
O N N S S N K
elias Md. Elias Miah eliasparvez. g@gamil.com Softworks
[Showing 1 to 2 of 2 entries First Previous Next Last

24.24.2. Assign User Groups

e Assign the relevant user groups based on requirements by checking the relevant
boxes from the right side under the “User Groups” tab.



User Group Facility User Groups g
All User Group - Al Facility - ﬂ -

o User Groups
Show 25 v entries Search: gli
— Report Manager
SL. User Name
Data Entry Manager
Data Entry Operator
2 elias eliasparvez.g@gamil.com
Shipment Entry
[Showing 1 to 2 of 2 entries First Previous Next Last

Facility Entry

Data Viewer
Member

Super Admin

&L MIS Data Entry Operator
Quantification Manager

[m]
O
m]
]
[m]
O Product Entry
]
O
O
]
[m]
O

Quantification Officer

e Click on a user group after clicking facility list popup form will be displayed.

Selection of Facility
Search:
Facility Facility Level
© 100 bed Burn Unit at DMCH COVID-19 Facility
© Abhoynagar Upazila Health Complex COVID-19 Facility
© Adamdighi Upazila Health Complex COVID-19 Facility
O Aditmari Upazila Health Complex COVID-19 Facility

O Agailihara Upazila Health Complex COVID-19 Facility

Showing 1 to 659 of 6569 entries

CANCEL

e Search and select a facility to assign the user. After selecting press on SAVE button
the facility will be assigned like following screen

User Groups:

Show 25 entries Search: glj

Report Manager
SL. User Name Email ‘
Data Entry Manager
Data Entry Operator
2 elias eliasparvez.g@gamil.com

Shipment Entry

Showing 1to 2 of 2 entries First Previous Next Lost

Facility Entry

Product Entry

Member
Super Admin

eLMIS Data Entry Operator (100 bed Burn Unit at DMCH)
Quantification Manager

[}
[}
[}
[}
[}
[}
O Data Viewer
[}
[}
=}
m}
m}

Quantification Officer

24.24.3. Deactivate a User
e Step-1: Select a user from the user list on the left side of the screen:



User Groups

Show 25 |v|entries Search: eli
O Repart Manager
SL. User Name Email ‘
O Data Entry Manager
O Data Entry Operator
2 elias eliosparvez.g@gamil.com
O Shipment Entry
Showing 1o 2 of 2 entries First  Previous Next  Last
O Fadility Entry
O Product Entry
O Data Viewer

O Member

O super Admin

L MIS Data Entry Operator {100 bed Burn Unit at DMCH)
O Quentification Manager

[0 Quantification Officer

e Step-2: Click on the = button to expand the user list. The user list displays as on the
screen below:

[Show 25 '~ entries Search: el
User Name First Name Last Name Email Organization Name Details Status
B S S S I
elias Md. Elias Miah eliosparvez.g@gamil.com Softworks
[Showing 1 to 2 of 2 entries First Previous Next Last

e Step-3: Click on the button in the Status column. After clicking the button, it will
change to ﬂ and looks like the following screen:

- o S --

elios Md. Elias Miah eliasparvez.g@gamil.com Softworks

Showing 1to 2 of 2 entries First  Previous n Next  Last

e Step-4: After a user is deactivated by the administrator, the user will receive an email.

24.25. Audit log

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Audit Log

e From admin menu, select Audit Log submenu to open Audit log entry page which

shows the list of all Audit Log like following screen —

Audit Log é

Log Start Date Log End Date Request Type Table Name User List
21/9/2020 28/9/2020 Al v Al M Al
| entri Search:
Show| 25 |¥] entries eare SL. FieldName OldValue  New Value
User Remote IP Query Type Table Name ! FacityMapld —
2020-09-28
. - 103.135.174.30 INSERT t_user facility_map = 2 Userld 857
Facilityld 14443
2020-09-28
Administrator 103.135.174.30 UPDATE ‘Wp_usermeta
1221:50 2020-09-28
4 updateTime
i 12:21:50
2020-09-28 Quantification 15 g4 3976 UPDATE q_quantificationrun e
10:33:57 Manager 2 2020-09-28
5 insertTime
__ 12:21:50
4 | 20200928 Quantification 5, 643976 UPDATE q_quantificationrun (=)

10:11:33 Manager 2
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The audit log keeps track of all the user data entry actions (i.e., insert, update and
delete) in all the data entry forms of the COVID-19 SCM BANGLADESH Database. If a user
adds a new record into the system, each field value of this record is treated as a new
value in the system. (In this case, the old value of that field is empty.) If a user removes
a record, then the audit log will record the old value. If the user edits a record and saves
it, both the old and the new values are saved to the audit log at that time. In other
words, all the changes made by a user to the system are logged automatically to avoid
unauthorized changes to the system. To review the audit log, select the Admin > Audit
Log menu, which will bring up the following page:

Log Start Date Log End Date Request Type Table Name User List
21/9/2020 28/9/2020 Al - All - Al

Audit Log a

- Search
Show| 25 [¥] entries sL. Field Name 0ld Value New Value

Remote IP Query Type A FocityMapld 718

SL  Date User e
1 | 20200928 Administrator | 103.135.17430 | INSERT tuser facility_map 2 | Userd e
12:21:50
2 =)

3 Facilityld 14443
2020-09-28
Administrator 103.135.174.30 UPDATE ‘Wp_usermeta
12:21:50 2020-09-28

4 updateTime
12:21:550
2020-09-28 tificat
3 Quantification 55 g4 3078 UPDATE q_quantificationrun
10:3357 Manager 2 2020-09-28

12:21:50

5 insertTime

, 20200928 Quantification 5, 643976 UPDATE q_quantificationrun
10:11:33 Manager 2

There are two panels in this page: a left panel and a right panel. The left panel shows
the user actions of insert, update and delete. The fields in the left side include:

SL#: Serial number of the record displaying on the page, latest records first

Date: Date and time when a command was executed by the user

User: Name of the user who executed a command

Remote IP: IP address of the user’s PC

Query Type: Command type executed by the user (INSERT/UPDATE/DELETE)

Table Name: Name of the table on which the user command is being executed

SQL Text: Standard query language text that is being executed in the database in
short notation. When you click on the More button you will be able to see the full
text of the command

NoukswnNeR

When you select a record from the table on the left side, the table on the right side will
show the list of values based on the command executed. The fields are “Field Name”,
“Old Value” and “New Value.” If the command is “INSERT” the table will show only new
values; the old values are empty in this case. If the command is “DELETE” that table will
show only old values; the new values are empty. If the command is “EDIT” both the old
and new values will be shown.

24.26. Error Log

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Error Log

From admin menu, select Error Log submenu to open Error log entry page which
shows the list of all Error Log like following screen —
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Error Log a

Show 25 |~|entries Search:
sL Remote IP User Date Type Query Error No Error Message

SQL: INSERT INTO asset_detail
(McProfileld,ltemMNo,salvageval,SerialNo,tagNo,Facilit
yld,SupplyDate assetRemarks DateRecvinStore Men
ufacturerSNo, InstallationDate, Assetl ocation Countr
yld,FSeurceld MStatusld DecompesitionDate,Warran
tyExpair,user_name UsefulLife DepRate, Sectionld,Pr
1 10359386 Administrator 2020-09-26 INSERT ocur’l\'\gk.:l MScheduleld bDraft) values

15:07:18 (:McProfileld,ltemNo,:salvageval,:SerialNo,tagNo,:Fa

cilityld,'SupplyDate,:assetRemarks,:DateRecvinStore,

1265 Data truncated for column 'DepRate" at row 1

“MenufacturerSNo; InstallationDate. :AssetLocation.C
ountryld,FSourceld.MStatusld, DecompesitionDate,
WarrantyExpair;user_name Usefullife, DepRate, Se
ctionld,Procuringld MScheduleld :bDraft)
Parameter(s): [|

When a user tries to add, edit or remove a record and any error occurs during database
operations, i.e., a user tries to add a record that already exists in the database, that will
be recorded as an error. If a user tries to delete a record that has a relevent record(s) or
referenced with other table(s), it may result in an error. To track these errors for the
system administrator, an error log is maintained.

To view the error log, select the Admin > Error Log menu, which will bring up the
following page:

Error Log a

Show 25 || entries Search:

sL. Remote IP User Date Type Query Error No Error Message

SQL: INSERT INTO asset_detail
(McProfileld,ltemNosalvageval SerialNo,tagNo,Facilit
yld SupplyDate assetRemarks,DateRecvinStore Men
ufacturerSNo, nstallatienDate, AssetLocation Countr
yld,FSourceld MStatusld DecompositionDate Warran
tyExpair,user_name UsefulLife DepRate Sectionld,Pr
. 10359386 Adminictrator 2020-09-26 INSERT acuringld MScheduleld bDraft) values

1507:18 (McProfileld,ItemNo;salvageval, SerialNo,tagNo,Fa
cilityld, SupplyDate, assetRemarks, DateRecvinStore,
“MenufacturerSNo; InstallationDate :AssetLocation.C
ountryld,FSourceld.MStatusld, DecompesitionDate,
WarrantyExpair;user_name :Usefullife.DepRate.Se
ctionld,Procuringld, MScheduleld bDraft)
Parameter(s): [|

1265 Data truncated for column 'DepRate" at row 1

The log displays the errors which occur COVID-19 SCM BANGLADESH during data entry in
the COVID-19 SCM BANGLADESH. The columns in the table include:

Remote IP: IP address of the computer where the error occurred

User: COVID-19 SCM BANGLADESH user’s ID

Date: Date and time of the command executed by the user

Type: Command type executed by the user (INSERT/UPDATE/DELETE)

Query: The SQL command which is the source of the error

Error No: MySQL Error number (if available)

Error Message: Message that explains the error

The error messages can be used by the administrator to determine the types of errors
that are encountered in the COVID-19 SCM BANGLADESH so they can try to resolve them.
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24.27. Distribution Plan Type Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Distribution Plan Type Entry
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From admin menu, select Distribution Plan Type submenu to open Distribution Plan
Type entry page which shows the list of all Distribution Plan Type like following screen -

Show 25 |V entries Search:

Showing 1 to 2 of 2 entries First  Previous

Click + Add New’ button at the top right corner of the page to add a new Distribution
Plan Type. The Distribution Plan entry form is shown below:

EXETEN

Distribution Plan Type Entry Form

Distribution Plan Type

Submit

Fill-up Distribution Plan Type details in the data entry fields

1. Distribution Plan Type*: Enter the Distribution Plan Type. This is mandatory field.
After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Distribution Plan Type will be displayed for editing.
Modify the Distribution Plan Type

Press on Submit button to update the Distribution Plan Type information. You will see a
popup message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Distribution Plan Type the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?) - When you confirm the Distribution Plan Type is removed
permanently.

24.28. Financial Year Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Financial Year Entry

From admin menu, select Financial Year submenu to open Financial Year entry page
which shows the list of all Financial Year like following screen -
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s acurement Finar Action
1 2019-20 @ 0
2 2020-21 @ [ x ]
3 2021-22 6 0
4 2022-23 @ [ x}
Showing 1ta 4 of 4 entries st evious

Click ‘+ Add New’ button at the top right corner of the page to add a new Financial
Year. The Financial Year entry form is shown below:

— 9

Fill-up Financial Year details in the data entry fields
1. Procurement Financial Year*: Enter the Procurement Financial Year. This is
mandatory field.
After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Financial Year will be displayed for editing.
Modify the Financial Year as explained in above section.

Press on Submit button to update the Financial Year information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Financial Year the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?) - When you confirm the Financial Year is removed permanently.

24.29. Report Information Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.
Login as a user who has permission to Report Information Entry



http://128.199.100.54/

From admin menu, select Report Information submenu to open Report Information
entry page which shows the list of all Report Information like following screen -

SL#

1

Show 25 |v| entries

Report Code

RIO001

QD0002

QP0002

QDO0003

QP0003

QDO0004

QP0004

QD0005

Report Name

Step 1 of 6: Background

Step 2 of 6: COVID-19 Cases (Diagnostics)

Step 2 of 6: COVID-19 Cases (PPE and Disinfectants)

Step 3 of 6: HR Categories (Diagnostics)

Step 3 of 6: HR Categories (PPE and Disinfectants)

Step 4 of 6: Commodity Usage Rate (Diagnostics)

Step 4 of 6: Commeodity Usage Rate (PPE and Disinfectants)

Step 5 of 6: Product Selection (Diagnostics)

3k

Action

@0
00
@0
00
(= )
00
(= N
©0

Click ‘4 Add New’ button at the top right corner of the page to add a new Report
Information. The Report Information entry form is shown below:

[~ sexrousr |
Haport Information | orm

Muport Code " Muport Name

SAEVE

Fill-up Report Information details in the data entry fields

1. Report Code *: Enter the Report Code. This is mandatory field.

2. Report Name*: Enter the Report Name. This is mandatory field.

3. Description *: Enter the Description. This is mandatory field.
After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Report Information will be displayed for editing.
Modify the Report Information and press on SAVE button to update the Report
information. You will see a popup message Data Updated Successfully.

You cannot delete an already used another transaction.



e To delete a Report Information the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?) - When you confirm the Report Information is removed
permanently.

24.30. Machine Status Entry

e Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Machine Status Entry

From admin menu, select Machine Status submenu to open Machine Status entry page
which shows the list of all Machine Status like following screen -

SL. Machine Status Color Code Action

- @O
- 60
3 Functono ] (X =)
- 0
5 Not Instaled ©O
(X
(o X =)
8 Repairable (X x]

Showing 1 to 8 of 8 entries. First  Previous n Next  Last

6 Not Repairable

7 Not Working

e C(lick ‘+ Add New’ button at the top right corner of the page to add a new Machine
Status Information. The Machine Status entry form is shown below:
a

(5 o ]

Machine Status Entry Form

Machine Status

Color Code

#91818 .

e Fill-up Machine Status Information details in the data entry fields

1. Machine Status *: Enter the Machine Status. This is mandatory field.

2. Color Code*: Enter the Color Code when your need may color code just click this
color box and select this color code and automatic insert the box. This is
mandatory field.

e After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.
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To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?)

Modify the Machine Status as explained in above section.

Press on Submit button to update the Machine status information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Machine Status the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?) - When you confirm the Machine Status is removed
permanently.

24.31. Case Groups Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Case Groups Entry

From admin menu, select Case Groups submenu to open Case Groups entry page which
shows the list of all Case Groups like following screen -

[ ] [e o
PPE and Disinfectants

SL. Group of Cases % of Cases Days of Stay In-Patient Out-Patient Action

1 # of Critical Cases(Hospitalization) 5 14 [m} ©0
2 # of Severe cases(Hospitalization) 15 14 [m] @ o
3 # of Moderate cases(Isolation} 40 14 a ©0
4 # of Mild casesflsolation) 40 14 O @ o

The Case Groups has 2 filter criteria

1. Product Group: when select a Product Group then showing Group of Case Name
under the selected

2. Search: To search a product

Click ‘+ Add New’ button at the top right corner of the page to add a new Case Groups
Information. The Case Groups entry form is shown below:
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Case Group Entry Form

Product Group
Select Product Group

Group of Cases

Days of Stay

In-Patient Out-Patient

Submit

Fill-up Case Group Information details in the data entry fields
1. Product Group *: Select the Product group. Where the Product Group Name is
situated from the drop-down menu. This is a mandatory field.
Group of Case*: Enter Group of Case. This is mandatory field.
% of Cases*: Enter the % of Cases. This is mandatory field.
Days of Stay*: Enter the Days of Stay. This is mandatory field.
In-Patient: Click this check box. This is not Mandatory field.
Out-Patient: when you need please click the check box. This in Not Mandatory
field.
After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.
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To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Case Groups will be displayed for editing.

Modify the Case Groups as explained in above section.

Press on Submit button to update the Case Group information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Case Groups the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really want
to delete this record?) - When you confirm the Case Groups is removed permanently.

24.32. Product of Quantify Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Product of Quantify Entry

From admin menu, select Product of Quantify submenu to open Product of Quantify
entry page which shows the list of all Product of Quantify like following screen -
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Products to Quantify Map with LMIS Products

it
st Product Unit Prico  Adjustment¥% | Wastagath ordh Action
(USD)
” COVID0S2 ~ Gown for Leve - 1
2 Scrubs, tops cach 260 100 5 25

o
COVIDO91 ~ Gown for Lovel - 2 [ x ]
00O o
COVID092  Gown for Level - 3
Scrubs, pants each 260 100 5 » 00 o
COVID092  Gown for Lovel - 4 [ x ]
Apron, dispozable cach 020 100 5 » Q@O
Apron, heavy duty, reusable each 400 100 5 » OO
Gum boots pair 460 100 5 » Q@O0
ves, heavy duly pait 180 100 5 x» Q@0

Scarch:

LMIS Product

roduc
Code

e The Product Quantify has 2 filter criteria
1. Product Group: when select a Product Group then showing Product Name under
the selected
2. Search: To search a product

24.32.2. Add New Product Quantify

e C(Click ‘+ Add New’ button at the top right corner of the page to add a new Product
Quantify Information. The Product Quantify entry form is shown below:

Products to Quantify Form

Product Group * Product * Unit
PPE and Disinfectants

Unit Price (USD) . Adjustment% * Wastage%

Buffer%

e Fill-up Product Quantify Information details in the data entry fields

1.

ouewWN

7.

Product Group *: Select the Product group. Where the Product Group Name is
situated from the drop-down menu. This is a mandatory field.

Product*: Enter Product. This is mandatory field.

Unit*: Enter the Unit. This is mandatory field.

Unit Price (USD)*: Enter the Unit Price (USD). This is mandatory field.
Adjustment: Enter the Adjustment. This is Mandatory field.

Wastage%: Enter the Wastage%. This is Mandatory field.

Buffer%*: Enter the Buffer%. This is Mandatory field.

e After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

24.32.3. Edit Product Quantify
e To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Product Quantify will be displayed for editing.
e Modify the product Quantity as explained in above section.
e Press on SAVE button to update the Products to Quantify information. You will see a
popup message Data Updated Successfully.



e You cannot delete an already used another transaction.

e To delete a Product Quantify the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?) - When you confirm the Product Quantify is removed
permanently.

24.33. HR Categories Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to HR Categories Entry

e From admin menu, select HR Categories submenu to open HR Categories entry page

which shows the list of all HR Categories like following screen -

Produe Grous EXEN J I

PPE and Disinfectants

Show 25 |~ entries Search:

S| HR Categories # of HFs by Category Total # of HCWs by HF category

Action
1 Covid specialized hospitals 20 0 90

COVID testing centersidepartments 10 0 (@ Xx]
3 UHC [Upazila Health Complex) 520 0 (= Xx]
4 Sub-district except UHC 0 0 Q0
District Hospital 64 0 00

e The Facility has 2 filter criteria
1. Product Group: when select a Product Group then showing Product Name under
the selected
2. Search: To search a HR Categories

e C(lick ‘+ Add New’ button at the top right corner of the page to add a new HR
Categories Information. The HR Categories entry form is shown below:

[ o ]

HR Categories Form

Product Group
PPE and Disinfectants
HR Categories

# of HFs by Category

Total # of HCWs by HF category

SAVE

e Fill-up HR Categories Information details in the data entry fields
1. Product Group *: Select the Product group. Where the Product Group Name
is situated from the drop-down menu. This is a mandatory field.
2. HR Categories *: Enter HR Categories. This is mandatory field.
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3. # of Hfs by Category*: Enter the # of Hfs by Category. This is mandatory
field.
4. Total # of HCWs by HF category*: Enter the Total # of HCWs by HF category.
This is mandatory field.
After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to
edit this record?). When you confirm the HR Categories will be displayed for editing.
Modify the HR Categories as explained in above section.

Press on SAVE button to update the HR Categories information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a HR Categories the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?) - When you confirm the HR Categories is removed
permanently.

24.34. Commodity Usage Heads Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Commodity Usage Heads Entry

e From admin menu, select Commodity Usage Heads submenu to open Commaodity
Usage Heads entry page which shows the list of all Commodity Usage Heads like
following screen:

| | [+ 2 ) [& o ] |

PPE and Disinfectants

Search:

1 Facility HCW: Triage, point itry O O @ Q

Facility R t I O O @ 0
3 Facility Laboratery persennel O O @ o
4 Facility HCW: Handling suspected or confirmed cases with no aerosol generating procedures (m] O @ 0

e The Commodity Usage Heads has 2 filter criteria
1.

Product Group: when select a Product Group then showing Product Heads under
the selected

Change Order: To change an order

Search: To search a product group
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Click ‘+ Add New’ button at the top right corner of the page to add a new Commodity
Usage Heads Information. The Commodity Usage Heads entry form is shown below:

E@

Commodity Usage Heads Entry Form

Product Group
Select Product Group

Level

Facility

Heads

In-Patient Out-Patient

Fill-up Commodity Usage Heads Information details in the data entry fields

1. Product Group *: Select the Product group. Where the Product Group Name is

situated from the drop-down menu. This is a mandatory field.

2. Level *: Enter Level. This is mandatory field.

3. Heads*: Enter the Heads. This is mandatory field.

4. In-patient: Click the Check box. This is not mandatory field.

5. Out-patient: Click the Check box. This is not mandatory field.
After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Commodity Usage Heads will be displayed for
editing.

Modify the Commodity Usage Heads as explained in above section.

Press on Submit button to update the Commodity Usage Heads information. You will
see a popup message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Commodity Usage Heads the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do you
really want to delete this record?) - When you confirm the Commodity Usage Heads is
removed permanently.

If need to change product sort order in product list

Select a product Group drop-down menu then click on Change Order button from top
of the product list.

After pressing the product list popup will be displayed.



Subgroup Product Name Short Name Group Name
GLOVES - EXAMINATION Gloves for Examination - Small (pair) Gloves for Examination - Small (pair] CovID-19
GLOVES - EXAMINATION Gloves for Examination - Medium {pair) Gloves for Examination - Medium (pair) COovID-19
GLOVES - EXAMINATION Gloves for Examination - Large (pair) Gloves for Examination - Large (pair) Covip-19
GLOVES - SURGICAL Gloves for Surgical - 6.0 Inch {pair) Gloves for Surgical - 6.0 Inch (pair) COovID-19

Select a product then drug &drop the product to your actual position to Change
product sort order. All product sort order are corrected then
Press on Update button to update the Product short order, the order will be changed.

24.35. Commodity Usage Rate Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Commodity Usage Rate Entry

From admin menu, select Commodity Usage Rate submenu to open Commodity Usage
Rate entry page which shows the list of all Commodity Usage Rate like following screen

Product Group T
PPE and Disinfectants v H
Average quantity per day per personnelfpatient e
— HCW: Hm:d! ng HOW: . C\‘etme-rs:
: Triage, . suspected or . eaners: cleaning
i Respirator) Handling cases People Out-
Product Description point of 5 Y Laboratory  confirmed cases g cleaning wards, Ambulance  Admin p In-Patient
specimen with aerosol visiting Patient
entry, personnel with no aerosol COVID-ICUs triage personnel staff (COVID)
collector ) generating HFs (CoVID)
ambulance generating and Labs  areas... (non
procedures
procedures ICU)
"
Gown, protective 2 2 2 1 1 1 1 1 0 0 0 0
Scrubs, tops 003 003 0 003 003 003 0.03 0 ] 0 0 0
Scrubs, pants 003 003 0 003 003 003 0.03 0 0 0 0 0

To Update The Commodity Usage Rate has a filter criteria
1. Select a Product Group then showing Product under the selected product group
2. Update the Commodity Usage Rate.

24.36. HR Personnel Per Day Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to HR Personnel per Day Entry

From admin menu, select HR Personnel per Day submenu to open HR Personnel per
Day entry page which shows the list of all HR Personnel per Day like following screen -



http://128.199.100.54/
http://128.199.100.54/

Product Group
PPE and Disinfectants
Average quantity per day per personnelfpatient e
o HCW: Hu:d! ng HOW: . C\‘eunérs:
+ Inage, . suspected or . leaners: cleaning
3 Respirator, Handling cases People Out-
Product Description point of > U Laboratory  confirmed cases i g cleaning wards, Ambulance  Admin . p In-Patient
specimen with aerosol K visiting Patient
entry, personnel  with no aerosol COVID-ICUs triage  personnel staff (COVID)
collector N generating HFs (CovID)
ambulance generating and Labs  areas.... (non
procedures
procedures ICU)
"
Gown, protective 2 2 2 1 1 1 1 1 0 0 0 0
Scrubs, tops 003 003 0 0.03 003 003 003 0 0 0 0 0
Scrubs, pants 003 003 0 0.03 003 003 003 0 0 0 0 0

To Update The HR Personnel Per Day List has a filter criteria
1. Select a Product Group then showing Product under the selected product group
2. Update the HR Personnel Per Day List.

24.37. Procurement Method Entry
24.37.1. Procurement Method List

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Procurement Method Entry

From admin menu, select Procurement Method submenu to open Procurement
Method entry page which shows the list of all Procurement Method like following
screen -

| + ADD | | & PRINT || £ EXCEL |
Show 25 |~|entries Search:
sL. Procurement Method Action
1 DPM @ Q
2 Ic8 @ Q
3 NCB @ 0
Showing 1 to 3 of 3 entries. First  Previous Next  Last

24.37.2. Add New Procurement Method

Click ‘+ Add New’ button at the top right corner of the page to add a new Procurement

Method. The Procurement Method entry form is shown below:

Procuremen it Method Entry Form

Procurement Method

SUBMIT

Fill-up Procurement Method details in the data entry fields
1. Procurement Method*: Enter the Procurement Method. This is mandatory field.

After filling in all the fields, click the Submit button to save. You will see a popup

message New Data Added Successfully.
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24.37.3. Edit Procurement method

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Procurement method will be displayed for editing.
Modify the Procurement method as explained in above section.

Press on Submit button to update the Procurement Method information. You will see a
popup message Data Updated Successfully.

24.37.4. Delete Procurement method

You cannot delete an already used another transaction.

To delete a procurement method the user needs to click on Delete button from among
the action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?) - When you confirm the procurement method is removed
permanently.

24.38. Manufacturer Entry
24.28.1. Manufacturer List

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Manufacturer Entry

From admin menu, select Manufacturer submenu to open Manufacturer entry page
which shows the list of all Manufacturer like following screen -

1 M. Mithiin Madical Hall Rangladesh 1722202 0 D
Z Acme Pharmacecuticals EBanglodesh 1722202 G o
£ Al Helal Bostraloy Eangladesh 1722202 0 o
a9 | Al PR Bungladesh 1722202 o a
5 BayerOY Banglodesh 1722202 ©0
& RaC Rangladesh Itd Rangladech 17272207 @ Q

24.28.2. Add New Manufacturer

e C(lick ‘+ Add New’ button at the top right corner of the page to add a new
Manufacturer. The Manufacturer entry form is shown below:

Manufacturer Name . Country

Anangindesh

Email Contact Hame

Contact No N Fax

Manufacturer Address UL
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e Fill-up Manufacturer details in the data entry fields

¢ Manufacturer Name *: Enter the Manufacturer Name. This is mandatory field.

e Country *: Select the Country Name. Where the Country Name is situated from the
drop-down menu this is a mandatory field.

e Email: Enter the Email Name. This is not mandatory field.

e Contact Name: Enter the Contact Name. This is not mandatory field.

e Contact No: Enter the Contact No. This is not mandatory field.

e Fax: Enter the Fax. This is not mandatory field.

e Manufacturer Address: Enter the Manufacturer Address. This is not mandatory field.

e URL: Enter the URL. This is not mandatory field

o After filling in all the fields, click on SAVE button to save. You will see a popup
message New Data Added Successfully.

e To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows (Do you really want to
edit this record?). When you confirm the Manufacturer information will be
displayed for editing.

e Modify the Manufacturer as explained in above section.

e Press on SAVE button to update the Manufacturer information. You will see a popup
message Data Updated Successfully.

e You cannot delete an already used another transaction.

e To delete a manufacturer the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really
want to delete this record?) - When you confirm the manufacturer is removed
permanently.

24.29. Maintenance Schedule Entry

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Maintenance Schedule Entry

e From admin menu, select Maintenance Schedule submenu to open Maintenance
Schedule entry page which shows the list of all Maintenance Schedule like following
screen -
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[+ 2 J [ pi ) [® e |

Show 25 || entries Search:

SL. Maintenance Schedule Action

1 (NZA) @ 0

2 Half-Yearly 0

3 Monthly @ Q

4 Quarterly 0

5 Yearly @ 0
Showing 1 to 5 of 5 entries. First Previous Next Last

e C(Click ‘+ Add New’ button at the top right corner of the page to add a new
Maintenance Schedule. The Maintenance Schedule entry form is shown below:

[ oo ]

Maintenance Schedule Entry Form

Maintenance Schedule

e Fill-up Maintenance Schedule details in the data entry fields
1. Maintenance Schedule *: Enter the Maintenance Schedule. This is mandatory
field.
o After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Maintenance Schedule will be displayed for
editing.

Modify the Maintenance Schedule as explained in above section.

Press the Submit button to update the Maintenance Schedule information. You will see
a popup message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Maintenance Schedule the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do you
really want to delete this record?) - When you confirm the maintenance schedule is
removed permanently.



25.Dashboard

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as any user to see the COVID-19 COMMODITIES DASHBOARD, which looks like
following screen -

Dashboard @

Tuesdoy, Sep 29, 2020, 12:58 PM

COMMODITIES STOCK STATUS.
(i}

619,019 651,874
GLOVES - ‘GLOVES - SURGICAL
- - - - =
SaNmzER
TIMELINESS.

NATIONAL RECEIVE BREAKDOWN € £ A
[ ] [ ] | Denati [ ] Report 1
Show 10 || entries Search:
Product Donor Quantity
\ CMSD, Dhka
GLOVES- ' GLOVES - ‘ MASKS Deod Body Bog T 200
EXAMINATION SURGICAL

Face Mask - Non Woven -

it Alibaba Foundation 600000

Face Mask - Non Woven -

o BGMEA 50,000
‘ P Face Mask - Non Woven - o 2596070
AFRON!GOWI\‘ EAD/FACE/EYE o -
SHELD ==

SHOE
-
PROTECTOR Face Mask - Nan Woven -

o INDIA 30,000
2 .
e sk Hon Woven Prime Minister Office 5503
Adut
Facs Shield Alibaba Foundation 15,000
PPEKIT Sk SANITIZER v Gloves for Examination - . ananan ¥

COMMODITIES MOVEMENT TREND € [@|  AVAILABILITY OF COMMODITIES €

‘GLOVES - EXAMNATION a3

o | -~ -
I

. i Lo ]

e TR

A M R

126060

25000

3R g0 8 e
RO

U 10 2 0 & s @ M W w1
- GLOVES _SUMINATON -+ GLOVES SURGICAL
- AERONIGOWH DFACHRVESHELD = SHOE PROTECTOR @ Avallable & Mot Avallable
ey
TOTAL STOCK AT FACILITIES € FACILITY STOCK 51 BY DISTRICT @ FACILITY STOCK SUMMARY EY DISTRICT €
& ]
GroupiProduct Balance + siwrgurt: Y Sl District Balance
. 5 I 2
Gown for Level - 1 44735 { ; 2 Bondorban 413
Gown for Level - 2 2260 1 Berguno 6
Gown for Level -3 129 4 Borishal 3851
Gown for Level - 4 950 A 5 Bnoa 15
Laminated Surgical Apron 6  Hogum 137
with Mopcap and Surgical 86
Mask 7 Brahmanbaria 233
TRIPURA. . izaws
Poly Apron 129 ¢ 8 Chandpur 10
Scrubs, suit 281 MIZORAM 9 ‘Chapai Nowabganj 12
Surgicol Gown 2,401 10 Chottogram 699
KOLKATA
GLOVES - EXAMINATION 572765 1 Chuodonga 660
wes for Exomination - Haldias 12 ‘Coxs Bazor 3824
Gloves for Examinat .
Large (pair) 19 | Comiba 208
Glovas for Examination -
378725
Medium {poir) 14 Dhaka 707
~ 15 Dinajpur 4369
Gloves for Examination .
Small (pair} v Leaflet | & OpenStreetMap contribulors & CARTO. " Coraribri e 7aa ¥

e The dashboard shows 9 different indicator blocks:
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25.1. Facility Reporting & Timeliness Rate Status

e This block shows various reporting indicators —
1. REPORTING RATE: % of facilities reported at least once in the COVID-19 commodities
entry form.
2. FACILITIES: Number of facilities reported at least once vs Number of total facilities
who are registered to report.

647/657

FACILITIES

73%

TIMELINESS

3. TIMELINESS: % of facilities who reported at least once within last 3 days.

25.2. Commodities Stock Status

e Similar COVID-19 commodities are grouped and the total quantity is displayed. Clicking
on any block will show the underlying breakup. Initially grouped by NATIONAL,
FACILITIES and STORES.

e NATIONAL is the total country stock, FACILITIES show the total stock at health facilities
and STORES shows the stock at different stores. When STORES selected a separate
breakdown is available. Initially you can see ALL store stock, or stock available at Central
Medical Storage Depot (CMSD), Directorate General of Health Services Integrated
Control Room (DGHS ICR), COVID-19 WB project stock, COVID-19 ADB project stock or
Civil Surgeon District Reserve Store (CS DRS) stock.

e Allows to export the raw data to Excel for further analysis.

SJMMODI‘HES STOCK STATUS NATIONAL  [elilpyi=]

125,378
SANITIZER

619,019 651,874

GLOVES - EXAMINATION GLOVES - SURGICAL

e The block also shows AMC and MOS of the available stock. AMC is calculated as average
dispense of each health facility in previous 3 complete months, and generally calculated
on the last day of each calendar month.

e The dashboard shows the sum of AMC of all the health facilities. MOS is calculated as
the stock status divided by AMC, which represents how many months of stock is
available for consumption.



25.3. National Receive Breakdown

e Shows the national total receive summarized by major product groups as well as
breakdown by type of receive, as donut pie chart - from start of COVID-19 pandemic till
current date.

~

NATIONAL RECEIVE BREAKDOWN €3
B central Procurement [l Centrol Donation || Local Procurement [l Local Donation

ﬁOVES =) 'GLOVES ‘ MASKS
EXAMINATION SURGICAL
‘AF’RON."GOWI\‘ ‘EAD."FACE/EYE ‘ SHOE
—

SHEILD PROTECTOR -

‘ PPF KIT | ‘ SANITIZFR hd

e There are 4 types of receipts - 1) Central Procurement: local or international purchase
by CMSD or DGHS ICR, 2) Central Donation: donated from national or international
entities to CMSD and DGHS ICR, 3) Local Procurement: local purchase by CS DRS and
facilities, 4) Local Donation: donation received at CS DRS and facilities.

25.4. Central Donation Details

Shows the breakdown of donation received at CMSD and DGHS ICR from donors,
stakeholders and third party - from start of COVID-19 pandemic till current date. The table
shows name of product, name of donor and quantity received.

"
Report 1 | & Print || B Excel | B csv |
Show 10 |~ | entries Search:
Product Donor Quantity

CMSD, Dhaka
Dead Body Bag MoDMR 200
Face Mask - Non Woven - .

Alibaba Foundation 600,000
Adult
Face Mask - Non Woven -

BGMEA 50,000
Aduit
Face Mask - Non Woven -

CHINA 2,596,070
Adult
Face Mask - Non Woven -

INDIA 30,000
Aduit
Face Mask - Non Woven - . .

Prime Minister Office 5,503
Adult
Face Shield Alibaba Foundation 15,000
Gloves for Examination - e reonnn Y

25.5. Commodities Movement Trend

Shows the commodity movement (Receive or Issue) at facility level or from CMSD, DGHS ICR
in last 7 days against major commodity groups. Allows to export the raw data to Excel for
further analysis.



COMMODITIES MOVEMENT TREND €3 @

COVID-19 Facility CMSD, Dhaka S=l=y RECEIVE

125,000

100,000

75,000

50,000

25,000

PP PP P r
D T e S T T T e T T ST e @f’{‘@'x‘*i"\"i\ﬂ

O PO P a.oca\,c» \,cs\,q Qca \9&,@:}@ off ‘Ozcb)&_ﬂééb’.ﬁoc ,,; ‘O-LQ R R

-#- GLOVES - EXAMINATION -+ GLOVES - SURGICAL
APRON/GOWN -+ HEAD/FACE/EYE SHEILD & SHOE PROTECTOR
-& SANITIZER

25.6. Availability of Commodities

A stacked bar chart showing the percentage of health facilities who have and do not
have groups of commodities. When FACTLITIES selected, shows the availability % at
health facilities; when STORES selected, shows the availability at CMSD, DGHS ICR, WB
and ADB projects and CS DRS. Allows to export the raw data to Excel for further analysis.

AVAILABILITY OF COMMODITIES €} aoumes

GLOVES - SURGICAL 378 “
wes TR
e |

o 10 20 30 40 50 80 70 80 90 1.

@ Avdilable @ Not Available

25.7. Total Stock at Facilities

Shows the current balance of major product groups as well as all individual products.
When you select a product group or product, the map in the middle and the right side
table is updated. When FACILITIES is selected — shows the stock summary of all health
facilities. When STORES is selected — shows the stock of CMSD, DGHS ICR and each CS
DRS.



TOTAL STOCK AT FACILITIES 0
Group/Product Balance
P’y

APRON/GOWN 53,299
Gown for Level - 1 44,735
Gown for Level - 2 2,260
Gown for Level - 3 1,293
Gown for Level - 4 950
Laminated Surgical Apron
with Mopcap and Surgical 86
Mask
Poly Apron 1,293
Scrubs, suit 281
Surgical Gown 2401

25.8. Confirmed Cases and Facility Stock Summary by District

When a product is selected in the left side table, the map is refreshed with stock status
in proportional bubbles. When FACILITIES is selected — shows the stock summary of all
health facilities as bubble over the district. When STORES is selected — shows the stock
of CMSD, DGHS ICR, each CS DRS, COVID-19 WB and COVID-19 ADB project stock status
as bubble.

FACILITY STOCK SUMMARY BY DISTRICT €

FACILITIES -

NF

Leaflet | ® OpenStreetMap contributors ® CARTO

25.9. Facility Stock Summary by District

The table shows stock status at district level. When a product is selected in the left side
table, the table is refreshed. When FACILITIES is selected — shows the stock summary of
all health facilities of the district. When STORES is selected — shows the stock of CMSD,
DGHS ICR, each CS DRS, COVID-19 WB and COVID-19 ADB project stock status with their
data entry date. Allows to export the data to Excel for further analysis.



Open any internet browser, like Google Chrome or Firefox.
Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.
Login as a user who has permission to Reports Menu

Select Reports menu to open Reports page which shows the list of Reports like following

Reports

i) (] A

Commodities Stock Status Reporting Status Commodities Movement by
T Facility

(1] E (i] (3]

Facility Daily Data Report Commodities Movement by Stock Menitoring by District
Product
1 - 0 0

e Dashboard Calendar View

In Reports menu there are 6 different type of reports -

26.1. COVID-19 Commodities Stock Status

This report gives the total stock status of COVID-19 Commodit

ies as of current date. It

includes all stock at the Central Medical Storage Deports (CMSD), DGHS ICR, CS Office,
Upazila health office and at health facilities. There is a block where mentioned how
many facilities have reported. The report header also shown report view date and time.

Commodities Stock Status @
Division District Facility Type Facility
Al v Al v Al - Al
Tuesday, Sep 29, 2020, 1:57 PM
Commodities Stock Status |
Product Code Product Name
COVID001 Gloves for Examination - Small (pair)
CovID002 Nitrile Gloves (pair)
covIDoo3 Latex Gloves {pair)
CovID004 Gloves for Cleaners {pair)
COVIDO005 Heavy duty Gloves (pair)
COVIDO0G Surgical Mask
CovID007 Respiratory Mask
covIiDoos KN-95 or Equivalent

Search:

Stock Balance

36,698

4,401

122331

1853

2183

562,140

9473

471124

The report has 4 filter criteria:

1. Division: Select All or a Division

2. District: Select All or a District

3. Facility Type: Select All or a Type

4. Facility: Select All or a Facility

The report has a table with the following fields:

1. Product Code: COVID-19 product code

2. Product Name: Name of the COVID-19 product

3. Stock Balance: This field shows the reported closing balance
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4. AMC: Average Monthly Consumption, which is calculated as the average dispense of

commodities in last 3 months.

5. MOS: Month of Stock, calculated as Stock Balance divided by AMC.

in Excel format.

26.2. COVID-19 Reporting Status

e By clicking on the =] button at the top right of the page, the user can export the report

This report gives the last reporting status of each facility and also can give the last 10
days detailed completion status by site. The report also represent facility non-reported

status.

Reporting Status @

Division District Facility Type
Al - Al v Al

Tuesday, Sep 29, 2020, 2:04 PM

Reporting Status Reported

Show 10 |~ entries

Division District Facility Code Facility

Barishal Barguna 10001933 Amtali Upazila Health Complex
Barishal Barguna 10001937 Bamna Upazila Health Complex
Barishal Barguna 10001941 Barguna (sadar) Upazila Health Office
Barishal Barguna 10001942 Barguna Civil Surgeon Office

Barishal Barguna 10001943 Barguna District Hospital

Barishal Barguna 10001945 Betagi Upazila Health Complex
Barishal Barguna 10001947 Patharghata Upazila Health Complex
Barishal Barishal 10001948 Agiljhara Upazila Health Complex
Barishal Barishal 10001955 Babuganj Upazila Health Complex
Barishal Barishal 10001963 Bakerganj Upazila Health Complex

Showing 1 to 10 of 646 entries

Search:

Last Report Date
23-09-2020
27-09-2020
26-09-2020
27-09-2020
27-09-2020
26-09-2020
19-09-2020
27-09-2020
27-09-2020

27-09-2020

Previous 2 3 4 5 . 65 Next

The report has the following filter criteria:
1. Division: Select All or a Division

2. District: Select All or a District

3. Facility Type: Select All or a Type

The report has two tables for facility reporting status - ‘Reported’ and the other is ‘Not

Reported’.

The ‘Current View’ represent last date of completion report each facility. The report
displays the list of facilities with their reporting status, with following fields:

SL #: Reported facility serial number.
Division: Facility division name
District: Facility district name
Facility Code: Code of the Facility
Facility Name: Name of the facility
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Last Report Date: Status of the facility’s last report — RED bullet means the facility

last report is not Complete, GREEN means the last report on the specified date is

completed.
The report can be exported in Excel format.

The Not-Reported tab represents which facilities have not reported ever in the system.
The report displays the list of facilities with their reporting status, with following fields:

7. SL#: Reported facility serial number.



8. Division: Facility division name

9. District: Facility district name

10. Facility Id: Facility Id

11. Facility Name: Name of facility

12. Last Report Date: Always BLANK
e The report can be exported to Excel.

26.3. Commodities Movement by Facility
e The COVID-19 commodities movement by facility report shows the product stock
movement by facility.

Commodities Movement by Facility @ é
Division District Facility Type Facility
All v Al v All v Bamna Upazila Health Complex
Start Date End Date
01/09/2020 =] 29/09/2020 =]

Tuesday, Sep 29, 2020, 2:11 PM

Commodities Movement by Facility | | | | | |

Search:

Product Code Product From MoH Donation Local Purchased Total Received Issue

COVID001 Gloves for Examination - Small (pair)

COVID002 Nitrile Gloves (pair)

COVIDO03 Latex Gloves (pair)

COVID004 Gloves for Cleaners (pair)

COVIDO05 Heavy duty Gloves (pair)

COVID006 Surgical Mask 10
COVIDO07 Respiratory Mask

e The report has following filter criteria:
Division: select all or a division
District: select all or a district
Facility Type: select all or a facility type
Facility: select a facility
Start Date: select start Date
. End Date: select end date
e The Receive report has a table with the following fields:
Product Code: Code of product
Product Name: Name of Product
Received from MOH: Quantity received from MOH
Donation: Quantity received from Donor.
Local Purchased: Quantity received from supplier.
Total Received: Displayed total receive quantity from MOH, Donor and Local
Purchased.
7. lIssue: Issued Quantity
e The report can be exported to Excel format
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26.4. Facility Daily Data Report

e This report shows the facility data of a specific date entered from health facility.

Facility Daily Data Report @

Division District Facility Type Facility
All M All M All M Amtali Upazila Health Complex
Date

23/09/2020 ]

Tuesday, Sep 29, 2020, 2:13 PM

Facility Daily Data Report | | | | | |

Product Opening From Local Total Issued Adjustment Closing
Product Donation ) ) N
Code Balance MoH Purchased Received Quantity Quantity +/- Balance

CoVID0o1 Gloves for Examination - Small (pair} 0 0
€OVID002 Nitrile Gloves (pair) 0 0
€OVID003 Latex Gloves {pair) 0 0
COVID004 Gloves for Cleaners (pair) 0 0
coviDoos Heavy duty Gloves (pair) 0 0
COVID0oE Surgical Mask 126 126
CovIDoo7? Respiratory Mask 0 0
coviDoos KN-95 or Equivalent 66 66
€OVID009 Tyvek Suits 0 0

e The report has the following filter criteria:
1. Division: Select all or a division
2. District: select all or a district
3. Facility Type: select all or facility type
4. Date: select a date
5. Facility: select a facility
e The table has the following fields:
Product Code: COVID-19 Product Code
Product Name: COVID-19 Product Name
Opening Balance: show the opening balance of the specific date
Received from MOH: Quantity received from MOH
Donation: Quantity received from Donation
Local Purchased: Quantity received from local purchase
Total Received: Total receive quantity (sum of above 3)
Issued Quantity: issued quantity
Adjustment Quantity (+/-): any positive or negative adjustment
10 Closing Balance: Closing balance at the end of the date
e The report can be exported to Excel format.
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26.5. Commodities Movement by Product

e The COVID-19 Commodities Movement by Product report shows either Receive, Issue or
Balance information.

[Commodities Movement by Product @ é

Product Division District Facility Type

Antiseptic Handrub Solution (EDCL) ¥ All v All All

Start Date End Date

01/09/2020 =] 29/09/2020 2]

Tuesday, Sep 29, 2020, 2:22 PM
Commodities Movement by Product-Received | | | | |
Show 10 v entries Search:

Facility Code Facility From MoH Donation Local Purchased Total Received
10000470 Durgapur Upazila Health Complex 1119 1119
10000508 Goalanda Upazila Health Complex 10 10
10001085 Rajasthali Upazila Health Complex 12 12
10001327 Rajarhat Upazila Health Complex 100 100
10001412 Raninagar Upazila Health Complex 100 100
10001560 Rajshahi Medical College Hospital 1700 1,700
10001862 Kushtia 250 bed General Hospital 6 6
10001978 Sher-e-Bangla Medical College Hospital 2,000 2,000
10002042 Kalapara Upazila Health Complex 10 10
10002088 Madhabpur Upazila Health Complex 200 200

e The report has following filter criteria:
Product: Select a product
Division: Select all or a division
District: Select all or a district
Facility Type: Select all or a facility type
Start Date: Select start Date
. End Date: Select end date
e There are three tabs in the COVID-19 Commodities Movement by Product report -
1. Receive
2. lIssue
3. Balance
e The Receive report has a table with the following fields:
1. Facility Id: Id of facility
2. Facility Name: Name of facility which are Received.
3. Received from CMSD/CS/GoB: Displayed receive quantity which receive from
CMSD/CS/GoB
4. Donation: Displayed receive quantity which receive from Donor.
5. Local Purchased: Displayed receive quantity which receive from suppliers and
procured with own fund.
6. Total Received: Displays total of 3 types of receive.
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10000508 Goalanda Upazila Health Complex 10 10
10001085 Rajasthali Upazila Health Complex 12 12
10001327 Rajarhat Upazila Health Complex 100 100
10001412 Raninagar Upazila Health Complex 100 100
10001560 Rajshahi Medical College Hospital 1,700 1,700
10001862 Kushtia 250 bed General Hospital 6 6
10001978 Sher-e-Bangla Medical College Hospital 2,000 2,000
10002042 Kalapara Upazila Health Complex 10 10
10002088 Madhabpur Upazila Health Complex 200 200

e The report can be exported to Excel format.

e The Issue report has a table with the following fields:
1. Facility Id: Id of Facility
2. Facility Name: Name of Facility
3. Issue: Issued Quantity during the period

Commodities Movement by Product-Issue | & Print | | x] Excel | | CS\ |
Show 10 v entries Search:

Facility Code Facility Issue
10000014 National Center For Control Of Rheumatic Fever & Heart Disease 10
10000051 Shaheed Suhrawardy Medical College Hospital 1983
10000056 Sir Salimullah Medical College Hospital 233
10000108 Faridpur Medical College Hospital 560
10000230 Bhairab Upazila Health Complex 21
10000243 Kishoreganj 250 bed District Sadar Hospital 45
10000362 Phulpur Upazila Health Complex, Mymensingh 3
10000456 Palash Upazila Health Complex 20
10000470 Durgapur Upazila Health Complex 61
10000496 Netrokona District Hospital 150

Showing 1 to 10 of 38 entries Previous 2 3 4 Next

e The report can be exported to Excel format.
e The Balance report has a table with the following fields:
1. Facility Id: Id of facility.
2. Facility Name: Name of facility.
3. Balance: Product total balance at end of the period (End Date).

Commodities Movement by Product-Balance | &= Prir | | x] Excel | | S |
Show 10 v entries Search:

Facility Code Facility Closing Balance
10000033 Dhaka Medical College Hospital 614
10000034 Sarkari Karmochari Hospital- Chankharpol- Dhaka 200
10000051 Shaheed Suhrawardy Medical College Hospital 6372
10000056 Sir Salimullah Medical College Hospital 896
10000074 Keraniganj Upazila Health Complex 17
10000141 Kaliakair Upazila Health Complex 51
10000151 Sreepur Upazila Health Complex 1
10000208 Jamalpur 250 Beded General Hospital 52
10000230 Bhairab Upazila Health Complex 44
10000243 Kishoreganj 250 bed District Sadar Hospital 62

Showing 1 to 10 of 90 entries Previous 2 3 4 5 - 9 Next

e The report can be exported to Excel format.



26.6. Stock Monitoring by District

e The report shows stock status of all facilities of a district.
Stock Manitoring by District @

Division District
Barishal - Barguna
Tuesday, Sep 29, 2020, 2:35 PM
Stock Monitoring by District
~
0 0 ) 0 o
1 0 o 0 o
0 0 0 0 3,000
~
0 0 0 0 0
0 0 0 0 o
0 0 0 0 0

e The report has the following filter criteria:
1. Division: Select a division
2. District: Select a district
e The table has the following fields:
3. Product Name: product name
e The other columns display current stock status of each facility.
e The report can be exported to Excel format

26.7. Calendar View

e The ‘Calendar View’ represent last 10 (ten) days of report completed, not completed
and not reported status of each facility. The report displays the list of facilities with their
reporting status, with following:

Calendar View @ A

Division District Facility Type Date
All M All M All M 29/09/2020 2}

Tuesday, Sep 29, 2020, 2:42 PM

| Complete | Not Complete | No Data Sep Sep Sep Sep Sep Sep Sep Sep Sep Sep
20 21 22 23 24 25 26 27 28 29
Barishal - Barguna

Amtali Upazila Health Complex
Bamna Upazila Health Complex
Barguna (sadar) Upazila Health Office
Barguna Civil Surgeon Office

Barguna District Hospital

Betagi Upazila Health Complex

Patharghata Upazila Health Complex

e The report has the following filter criteria:
1. Division: Select All or a Division
2. District: Select All or a District
3. Facility Type: Select All or a Type



The Calendar view can be filtered by Start Date and End Date — if you want to see

historical data it allows to change the Start Date, and End Date will be automatically set
to 10 days after Start Date.

Open any internet browser, like Google Chrome or Firefox.

Type https://scmpbd.org/ in the address bar.

The SCMP homepage screen will appear

Login as ‘Data Entry Operator’ user

From Entry Forms menu, select Commodities Entry Form submenu to open
Commodities Entry Form .

This form is used to create, edit, complete and delete daily stock status reports. The
form looks like following -

Commodities Entry Form

Facility Date
100 bed Burn Unit at DMCH - 29/08/2020 | | | | |

[o] I d  Adjustment Closi
SL#  Product Code Product pening Local Total ssuet| Acqusimen osing
Balance  from MoH Donation ocd ota Quantity Quantity +/- Balance
Purchased ~ Received

No data available in table

27.1. Generate COVID-19 Commodities Entry Form

To enter COVID-19 commodities report for the specific date, click the GENERATE
button, which will generally show popup message -
‘Do you want to generate report?’
If any report exists after the selected date (incomplete or complete), message will be
displaying -
‘Generate Not Allowed. Already have Report after this date.’
If any report exists before the selected date (incomplete), message will be displaying
Generate Not Allowed. Already have incomplete data on dd/mm/yyyy
If user try to entry in future date, message will be displaying -
‘Report generate can't be future date.’
If the last Complete report is 1-9 days older than today, message will be displaying -
‘Your last available data is on dd/mm/yyyy. You are allowed to enter data for
dd/mm/yyyy.’
If the last Complete report before this date is more than or equal to 10 days, the
system will allow to enter data on current date keeping gaps. Message will be
displaying -
‘Do you want to generate report?’
Clicking the ‘Confirm’ button will bring up the following window. The opening
balance will come from the previous day closing balance, if exists.


https://scmpbd.org/

Commodities Entry Form J
Facility Date
100 bed Bun Unit at DMCH - 29/09/2020 | | | | | | |
Search:
Received Quantity
0 I d  Adjust t Cl
SL¢  Product Code Product pening - e ssued | Adjustmen osing
Balance|  FomMoH  Donation Quantity | Quantity +/- Balance
Purchased Received
1 COVIDo01 Gloves for Examination - Small (pair)
2 COVID043 Gloves for Examination - Medium (pair]
3 COVIDO44 Gloves for Examination - Large (pair)
4 COVID045 Gloves for Surgical - 6.0 Inch (pair)
5 COVID046 Gloves for Surgical - 6.5 Inch (pair)
6  COVID048 Gloves for Surgical - 7.0 Inch (pair)
ey
7 COVID049 Gloves for Surgical - 7.5 Inch (pair)

e The “Stock Information” window will appear and displayed message -
‘New Data Added Successfully’
e After enter all stock data user have to press COMPLETE button. After COMPLETE is
pressed data becomes read-only. User can also DELETE the data before pressing
COMPLETE, if he thinks the data is not correct.

Commodities Entry Form
Facility Date
100 bed Burn Unit at DMCH hd 29/09/2020 | | | | |
Search:
Received Quantity
Openi I d  Adjusts it Closi
SL# | Product Code Product pening — — sstiect | Acustmer osing
Balance From MoH Donation ooy e Quantity Quantity +/- Balance
Purchased Received
1 COVIDOO1 Gloves for Examination - Small (pair) 500 300E 200 1000 250 -20 730
2 COVID043 Gloves for Examination - Medium (pair)
3 COVIDD44 Gloves for Examination - Large (pair)
4 COVID045 Gloves for Surgical - 6.0 Inch (pair)
5 COVIDD46 Gloves for Surgical - 6.5 Inch (pair)
[ COVIDD48 Gloves for Surgical - 7.0 Inch (pair)
7 COVID049 Gloves for Surgical - 7.5 Inch (pair)

e Only Administrators will be able to see UNCOMPLETE button. Based on request from
facility, Administrator can UNCOMPLETE, which will open the entry form again for
data entry, although this is not recommended.

27.2. COVID-19 Commodities Stock Data Entry

e The following fields can be updated/filled in:
1. Opening Balance: The amount of stock you have at the beginning of the day
Note: If you have completed previous date’s report, Opening Balance will be filled in
automatically and not editable.
2. Quantity Received: The quantity you received in this days from the supply source
Note: For your convenience, Receive Quantity has been divided into 03 (three) parts. If
the supply is from an official source, use the "From MoH" column. If there is from a
donor organization, use the "Donor" column. And if it is procured locally, use the "Local
Purchased" column. The sum of all your receive quantity can be seen in “Total
Received”.
3. Donation Details: Whenever a donation quantity is entered by CMSD or DGHS ICR facility -

a popup screen will come and the user has to break the donation by donor and quantity like
shown in the following screen -




Donation Details

Gloves for Examination - Small (pair): 300

(53 — .
Select Donor

Donor Quantity

4AYARN DYEING LTD. 300

TOTAL 300

4,

5. Issued Quantity: The quantity issued to Facilities

6. Adjustment Quantity (+/-): Adding or subtracting quantity for special needs.

(Example: lost, found more or less, matched as needed and corrected if needed)

Note: If you want to subtract for any reason in the adjustment, enter the number using the minus
(-) sign.

7. Closing Balance: The amount of stock you have at the end of the day.
Note: Closing Balance will automatically calculate according to the information you provide.

27.3. COVID-19 Commodities Stock Report Complete
e Click the “COMPLETE” button at the top right, circled in the screen below, to submit the

report:
Commodities Entry Form
:ao;i:e‘:mm Unit at DMCH v I;:/tu(;ﬂozo 4 COMPLETE “ * DRETE ” & ” B exca I
Search:
Received Quantity
e o]y R R [ P Bl
Purchased  Received

1 covibool Gloves for Examination - Small (pair] \ s | 300 = | 200 1000 250 730
2 COVID043 Gloves for Examination - Medium (pair) \ I|[ i | I || .

3 covipos Gloves for Examination - Large (pai] \ Il i | I |

4 coviboss Gloves for Surgical - 6.0 Inch (pair) \ I|] I | I ||
5 CoviDo46 Gloves for Surgical - 6.5 Inch (pair) \ Il i | I |

6  COVIDO48 Gloves for Surgical - 7.0 Inch (pair) \ Il I|[ | I |

7 CoviDo49 Gloves for Surgical - 7.5 Inch (pair) \ I|[ i | I ||

e After clicking the “COMPLETE” button, a confirmation pop-up message box will be
displayed as follows:
‘Do you want to Complete? You will not be able to make changes again.’
e Click “Confirm” to confirm the Submission and the following message box will display:
‘Data update successfully.’
o C(lick “OK”



Commodities Entry Form a
Facility Date
100 bed Bur Unit at DMCH . 29/09/2020 % UNCOMPLETE | | & PRINT | | x] EXCEL |
Search:
Received Quantity
SLe Product Code Product (;pening Local Total Issued AdJu;fmem Closing
alance From MoH Donation Quantity | Quantity +/- Balance
Purchased Received
1 COVID001 Gloves for Examination - Small (pair) 500 3008 200 1000 250 -20 730
2 COVID043 Gloves for Examination - Medium (pair)
3 COVID044 Gloves for Examination - Large (pair)
4 COVID045 Gloves for Surgical - 6.0 Inch (pair)
5 COVID046 Gloves for Surgical - 6.5 Inch (pair)
6 COVID048 Gloves for Surgical - 7.0 Inch (pair)
7 COVID049 Gloves for Surgical - 7.5 Inch (pair)

Note: The user not able to the “Uncomplete” this report. If need to update this report
please contact with administrator.

28.1. Case Groups Entry
28.1.1. Case Groups List

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Case Groups Entry

e From Administration menu, select Case Groups submenu to open Case Groups entry
page which shows the list of all Case Groups like following screen -

[+ | [6 o ][0 |
PPE and Disinfectants M
Search

sL Group of Cases % of Cases Days of Stay In-Patient Out-Patient Action

1 # of Critical Cases(Hospitalization) 5 14 [} @ o

2 # of Severe cases(Hospitalization) 15 14 ] @ 0

3 # of Moderate cases(lsolation) 10 14 O @ o

4 # of Mild cases(lsolation) 40 14 [} @ o

e The Case Groups has 2 filter criteria
1. Product Group: when select a Product Group then showing Group of Case Name
under the selected
2. Search: To search a product

28.1.2. Add New Case Groups

e Click ‘+ Add New’ button at the top right corner of the page to add a new Case Groups
Information. The Case Groups entry form is shown below:


http://128.199.100.54/

Case Group Entry Form

Product Group
Select Product Group

Group of Cases

Days of Stay

In-Patient Qut-Patient

Submit

Fill-up Case Group Information details in the data entry fields

1. Product Group *: Select the Product group. Where the Product Group Name is
situated from the drop-down menu. This is a mandatory field.

Group of Case*: Enter Group of Case. This is mandatory field.

% of Cases*: Enter the % of Cases. This is mandatory field.

Days of Stay*: Enter the Days of Stay. This is mandatory field.

In-Patient: Click this check box. This is not Mandatory field.

Out-Patient: when you need please click the check box. This in Not Mandatory field.
After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.
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To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Case Groups will be displayed for editing.

Modify the Case Groups as explained in above section.

Press on Submit button to update the Case Group information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Case Groups the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows (Do you really want
to delete this record?) - When you confirm the Case Groups is removed permanently.

28.2. Product of Quantify Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Product of Quantify Entry

From Administration menu, select Product of Quantify submenu to open Product of
Quantify entry page which shows the list of all Product of Quantify like following screen



http://128.199.100.54/

Product Group I i I I & Prlnt I I . I
PPE and Disinfoctants

Products to Quantify Map with LMIS Products

LMIS Product

roduc
Buft Code

nit
sl Product Unit Prico Adjustmentd Wastagath ard Action
(UsD)
- COVIDOS2 ~ Gown for Level - 1 o
COVID091 ~ Gown for Lovel - 2 [ x }
2 Scrubs tops cach 260 100 5 » Q@60
COVID092 ~ Gown for Level - 3 0
3 Swubs,punts each 260 100 5 » 00
COVID092 ~ Gown for Loval - 4 [ x }
4 Apron, disposable cach 020 100 5 25 ° ®0
5 Apron, heavy duly, reusable each 400 100 5 » OO
6 Gumboots pair 460 100 5 s Q@60
7 Gloves, heavy duty pair 180 100 5 25 o @ [ x ]

e The Product Quantify has 2 filter criteria
=  Product Group: when select a Product Group then showing Product Name under
the selected
= Search: To search a product group

28.2.2. Add New Product Quantify

e C(Click ‘+ Add New’ button at the top right corner of the page to add a new Product
Quantify Information. The Product Quantify entry form is shown below:

Products to Quantify Form

Product Group * Product * Unit
PPE and Disinfectants

Unit Price (USD) * Adjustment% * Wastage%

Buffer%

e Fill-up Product Quantify Information details in the data entry fields
1. Product Group *: Select the Product group. Where the Product Group Name is
situated from the drop-down menu. This is a mandatory field.
Product*: Enter Product. This is mandatory field.
Unit*: Enter the Unit. This is mandatory field.
Unit Price (USD)*: Enter the Unit Price (USD). This is mandatory field.
Adjustment: Enter the Adjustment. This is Mandatory field.
Wastage%: Enter the Wastage%. This is Mandatory field.
7. Buffer%*: Enter the Buffer%. This is Mandatory field.
e After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.
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28.2.3. Edit Product Quantify
e To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Product Quantify will be displayed for editing.
e Modify the product Quantity as explained in above section.



e Press on SAVE button to update the Products to Quantify information. You will see a
popup message Data Updated Successfully.

28.2.4. Delete Product Quantify

e You cannot delete an already used another transaction.

e To delete a Product Quantify the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?) - When you confirm the Product Quantify is removed
permanently.

28.3. HR Categories Entry

28.3.1. HR Categories List
e Open any internet browser, like Google Chrome or Firefox.
Type http://128.199.100.54 in the address bar.
The COVID-19 SCM BANGLADESH homepage screen will appear.
Login as a user who has permission to HR Categories Entry
From Administration menu, select HR Categories submenu to open HR Categories
entry page which shows the list of all HR Categories like following screen -

Product Group | + Adc | | & Print || 8 Excel |q
PPE and Disinfectants
Show 25 |v| entries Search:

sL HR Categories # of HFs by Category Total # of HCWs by HF category Action
1 Covid specialized hospitals 20 0 @ Q
2 COVID testing centers/departments. 10 0 @ Q
3 UHC (Upazila Health Complex) 520 0 @ o
4 Sub-district except UHC 20 0 @ 0
5 District Hospital 64 0 @ 0
3 District level/Generalfather 0 0 @ Q
7 Medicalidental college Hospital 0 0 @ Q
8 Medicalidental college/institute 0 0 @ Q

e The Facility has 2 filter criteria
1. Product Group: when select a Product Group then showing Product Name under
the selected
2. Search: To search a product

28.3.2. Add New HR Categories

e Click ‘+ Add New’ button at the top right corner of the page to add a new HR Categories
Information. The HR Categories entry form is shown below:


http://128.199.100.54/

HR Categories Form

Product Group

PPE and Disinfectants

HR Categories

# of HFs by Category

Total # of HCWs by HF category

Fill-up HR Categories Information details in the data entry fields
1. Product Group *: Select the Product group. Where the Product Group Name is
situated from the drop-down menu. This is a mandatory field.
2. HR Categories *: Enter HR Categories. This is mandatory field.
3. # of Hfs by Category*: Enter the # of Hfs by Category. This is mandatory field.
4. Total # of HCWs by HF category*: Enter the Total # of HCWs by HF category.
This is mandatory field.
After filling in all the fields, click on SAVE button to save. You will see a popup message
New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the HR Categories will be displayed for editing.
Modify the HR Categories as explained in above section.

Press on SAVE button to update the HR Categories information. You will see a popup
message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a HR Categories the user needs to click on Delete button from among the
action buttons beside that record, and the pop-up message shows: (Do you really want
to delete this record?) - When you confirm the HR Categories is removed permanently.

28.4. Commodity Usage Heads Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Commodity Usage Heads Entry

From Administration menu, select Commodity Usage Heads submenu to open
Commodity Usage Heads entry page which shows the list of all Commodity Usage
Heads like following screen -



http://128.199.100.54/

[ ][5 ]| |
PPE and Disinfectants

SL. Level Heads In-Patient Out-Patient Action

1 Facility HCW: Triage, point of entry, ambulance [} [} @ Q
2 Facility Respiratory specimen collector O O @ Q
3 Facility Laboratory personnel O O @ 0
4 Facility HCW: Handling suspected or confirmed cases with no aerosol generating procedures [} [} @ Q
5 Facility HCW: Handling cases with aerosol generating procedures [} [} ©0
6 Facility Cleaners: cleaning COVID-ICUs and Labs O O @ Q
7 Facility Cleaners ing wards, trioge areas... (non ICU) [} [} @ o

8 Faciity Ambulance personne [m] [m] 00

The Commodity Usage Heads has 2 filter criteria

= Product Group: when select a Product Group then showing Product Heads under
the selected

= Change Order: To change order

= Search: To search a usage head

Click ‘+ Add New’ button at the top right corner of the page to add a new Commodity
Usage Heads Information. The Commodity Usage Heads entry form is shown below:

E@

Commedity Usage Heads Entry Form

Product Group
Select Product Group

Level
Facility

Heads

In-Patient Out-Patient

Fill-up Commodity Usage Heads Information details in the data entry fields

1. Product Group *: Select the Product group. Where the Product Group Name is

situated from the drop-down menu. This is a mandatory field.

2. Level *: Enter Level. This is mandatory field.

3. Heads*: Enter the Heads. This is mandatory field.

4. In-patient: Click the Check box. This is not mandatory field.

5. Out-patient: Click the Check box. This is not mandatory field.
After filling in all the fields, click on Submit button to save. You will see a popup
message New Data Added Successfully.

To edit Section data, the user needs to click on Edit button from among the action
button beside that record, and the pop-up message shows: (Do you really want to edit
this record?). When you confirm the Commodity Usage Heads will be displayed for
editing.

Modify the Commodity Usage Heads as explained in above section.



Press on Submit button to update the Commodity Usage Heads information. You will
see a popup message Data Updated Successfully.

You cannot delete an already used another transaction.

To delete a Commodity Usage Heads the user needs to click on Delete button from
among the action buttons beside that record, and the pop-up message shows: (Do you
really want to delete this record?) - When you confirm the Commodity Usage Heads is
removed permanently.

If need to change product sort order in product list

Select a product Group drop-down menu then click on Change Order button from top
of the product list.

After pressing the product list popup will be displayed.

e

Subgroup Product Name Short Name Group Name

GLOVES - EXAMINATION Gloves for Examination - Small (pair) Gloves for Examination - Small (pair) CovID-19
GLOVES - EXAMINATION Gloves for Examination - Medium (pair) Gloves for Examination - Medium (pair) CovID-19
GLOVES - EXAMINATION Gloves for Examination - Large (pair) Gloves for Examination - Large (pair} CcoviD-19
GLOVES - SURGICAL Gloves for Surgical - 6.0 Inch {pair) Gloves for Surgical - 6.0 Inch (pair) COovID-19
GLOVES - SURGICAL Gloves for Surgical - 6.5 Inch (pair) Gloves for Surgical - 6.5 Inch (pair) COovID-19
GLOVES - SURGICAL Gloves for Surgical - 7.0 Inch (pair) Gloves for Surgical - 7.0 Inch (pair) CoviD-19
GLOVES - SURGICAL Gloves for Surgical - 7.5 Inch (pair) Gloves for Surgical - 7.5 Inch (pair) coviD-19
Others. Nitrile Gloves - Small (pair) Nitrile Gloves - Small {pair) COoVID-19
Others. Nitrile Gloves - Medium (pair) Nitrile Gloves - Medium (pair) CcovID-19
Others. Nitrile Gloves (pair) Nitrile Gloves (pair) CovID-19

Others. Latex Gloves (pair] Latex Gloves (pair) covip-19

Select a product then drug &drop the product to your actual position to Change
product sort order. All product sort order are corrected then
Press on Update button to update the Product short order, the order will be changed.

28.5. Commodity Usage Rate Entry

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Commodity Usage Rate Entry

From Administration menu, select Commodity Usage Rate submenu to open
Commodity Usage Rate entry page which shows the list of all Commodity Usage Rate
like following screen -



http://128.199.100.54/

Product Group
PPE and Disinfectants
Average quantity per day per personnel/patient e
HCW: Handling How Cleaners:
HCW: Triage, suspected or ) * Cleaners: cleaning
Respirat Handi Peopl out-
Product Description pointof P Y |t oboratory  confirmed cases o oo cleaning wards, Ambulance  Admin 0 In-Patient .
o specimen | connel withnoaerosal " %! | couip_icus tiage  persomnel | staff """ coyp)  Potient
— collector | P generating ge P HFs (coVID)
ambulance generating and Labs  areas... (non
procedures
procedures icu)
,.
Gown, protective 2 2 2 1 1 1 1 1 0 0 0 0
Scrubs, tops 003 003 0 003 003 003 003 0 0 0 0 0
Serubs, pants 003 003 0 003 003 003 003 0 0 0 0 0
Apron, disposable 0 0 0 0 1 0 0 0 0 0 0 0
Apron, heavy duty, reusable 0 0 0 0 0 005 005 0 0 0 0 0
Gum boots 0 0 0 0 0 0ot 0ot 0 0 0 0 0
Gloves, heavy duty 0 0 0 o 0 01 01 0 0 0 0 0
Gloves, examination 8 8 8 4 24 0 0 4 0 0 0 0

e To Update The Commodity Usage Rate has a filter criteria
1. Select a Product Group then showing Product under the selected product group
2. Update the Commodity Usage Rate.

28.6. HR Personnel per Day Entry
e Open any internet browser, like Google Chrome or Firefox.
e Type http://128.199.100.54 in the address bar.
e The COVID-19 SCM BANGLADESH homepage screen will appear.
e Login as a user who has permission to HR Personnel per Day Entry
e From admin menu, select HR Personnel per Day submenu to open HR Personnel per
Day entry page which shows the list of all HR Personnel per Day like following

Product Group
PRE and Disinfectants
Average quantity per day per personnel/patient
HCW: Handiing How Cleaners:
HCW: Triage, suspected or ) " Cleaners:  cleaning
Respirat Handi Peopl out-
Product Description pointof P Y |t oboratory  confirmed cases o oo cleaning wards, Ambulance  Admin 0 In-Patient .
specimen " with aerosol ! visiting Patient
entry, personnel  with no aerosol covID-icus triage  personnel | staff (covip)
collector generating HFs (covip)
ambulance generating and Labs | areas... (non
procedures
procedures icu)
N
Gown, protective 2 2 2 1 1 1 1 1 0 0 0 0
Scrubs, tops 003 003 0 003 003 003 003 0 0 0 0 0
Serubs, pants 003 003 0 003 003 003 003 0 0 0 0 0
Apron, disposable 0 0 0 0 1 0 0 0 0 0 0 0
Apron, heavy duty, reusable 0 0 o o 0 005 005 o 0 o o o
Gum boots 0 0 o o 0 0ot 001 o o o o o
Gloves, heavy duty 0 0 0 o 0 01 01 0 0 0 0 0
Gloves, examination 8 8 8 4 24 0 0 4 0 0 0 0

e To Update The HR Personnel Per Day List has a filter criteria
1. Select a Product Group then showing Product under the selected product group
2. Update the HR Personnel Per Day List.


http://128.199.100.54/

29. User Guide
29.1. COVID-19 User Guide

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to COVID-19 user guide

e From User Guide menu, select COVID-19 user guide submenu. The user get the
COVID-19 user guide pdf format. User can download or print the user guide.
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29.2. Data Quality Management-1

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Data Quality Management-1

e From User Guide menu, select Data Quality Management-1 submenu. The user get
the Data Quality Management-1 pdf format. User can download or print the
document.

Data Quality Management — 1 Version - 2
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29.3. Data Quality Management-2

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Data Quality Management-2

e From User Guide menu, select Data Quality Management-2 submenu. The user get
the Data Quality Management-2 pdf format. User can download or print the
document.

Data Quality Management - 2
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29.4. Data Quality Management-3

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Data Quality Management-3

e From User Guide menu, select Data Quality Management-3 submenu. The user get
the Data Quality Management-3 pdf format. User can download or print the
document.
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Data Quality Management - 3
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29.5. Data Quality Management-4

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Data Quality Management-4

From User Guide menu, select Data Quality Management-4 submenu. The user get
the Data Quality Management-4 format. User can download or print the document.
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Data Quality Management - 4
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29.6. Data Quality Management-5

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.

Login as a user who has permission to Data Quality Management-5

From User Guide menu, select Data Quality Management-5 submenu. The user get
the Data Quality Management-5 pdf format. User can download or print the
document.
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Data Quality Management - 5
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29.7. Data Quality Management-6

e Open any internet browser, like Google Chrome or Firefox.

e Type http://128.199.100.54 in the address bar.

e The COVID-19 SCM BANGLADESH homepage screen will appear.

e Login as a user who has permission to Data Quality Management-6

e From User Guide menu, select Data Quality Management-6 submenu. The user get the
Data Quality Management-6 pdf format. User can download or print the document.

Data Quality Management - 6 ‘
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Circulars

Open any internet browser, like Google Chrome or Firefox.

Type http://128.199.100.54 in the address bar.

The COVID-19 SCM BANGLADESH homepage screen will appear.
Login as a user who has permission to Data Quality Management-6
Select Circulars menu. The user get COVID-19 Circulars pdf format. User can

download or print documents.

Circulars

COVID-19 CIRCULARS

Title Description Version Size

b 2020.04.29 Notice of PPE testing Laboratory cc to

b PPE for Healthcare Workers_Bangla

b PPE for Healthcare Workers_English

b WHO Specs COVID

h 2020.06.15 Meeting Minutes on level wise PPE usage_DGDA & DGHS ICR

b 2020.06.18 Official Letter on ses =1 #rrm wxdt Cover All, Gown s=: Mask s=r UHFPO

h 2020.05.12 Office Order_Donation will receive by DGHS ICR Joint Focal Person -COVID Store, DGHS
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