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1. How to Browse the COVID-19 eLMIS  
1.1. How to go to the (COVID-19 eLMIS) Home page 
ü Open any internet browser, like Google Chrome or Firefox. 
ü Type http://128.199.100.54/  in the address bar. 
ü The COVID-19 ELMIS  homepage will appear as seen below: 

 
 

ü Appropriate user accounts have been created and shared with all participating health 
facilities.  

http://128.199.100.54/


 

 
 

1.2.  How to Log In 
1.2.1. Log in the COVID-19 eLMIS  
¶ Click on ǘƘŜ ƛŎƻƴ ΨƘǳƳŀƴ ŀƴŘ ƪŜȅΩ ǘƻ log into the system. See the following screen: 

 
 

¶ To log into the system, click LOGIN button, following screen will show: 

 
¶ Type the User Name and Password. Press the Ψ[ƻƎƛƴΩ button to access the COVID-19 

eLMIS. If you are a Facility User, you will see the following screen: 

 
¶ Other types of users land in the national level dashboard.  



 

 
 

1.2.2. Log out from the COVID-19 eLMIS System 
¶ User can log out from system any time by pressing LOGOUT button: 

 

1.3. Menus 
¶ Menus are available based on user permission. The Facility Data Entry operator can view 

the following menus - 

 
 

2. Facility Dashboard 
¶ COVID-19 eLMIS Facility Dashboard is a glimpse of stock position of the store 

functionalities of a facility. Based on store/facility type the dashboard data will display 
and the displayed information can only be viewed by the logged in on facility user. It 
looks like following screen - 



 

 
 

 
¶ The dashboard shows following different indicator blocks: 

2.1. Facility Stock Dashboard 

        
¶ Facility Stock Dashboard: Current date-time, Division & District name under where 

the facility is situated. 

¶ Facility Information: Show the Facility ID, Facility Name and Facility Head 

¶ Facility Product: Total and Non-zero products available in store 

¶ LAST ACTIVITY: Show the facility last activity date-time. 
 

2.2. Balance of Major Commodities 
This block displayed the major COVID-19 commodity group-wise the current stock quantity. 
Clicking on any block will show the underlying breakup commodities stock status of a 
Commodity group. 
 



 

 
 

 
 

2.3. Issue/Dispense Trend 30 Days 
Shows the facility total Issue/Dispense trend 
summarized by major product groups as well as 
breakdown by type of issue/dispense to departments, 
as line chart of last 30 days.  

 
 
 
 
 

 

2.4. Daily Report  
Shows the daily commodities stock 
stutus whether facility uploaded into 
COVID-19 SCM or not. By click on the 
Generate button the facility daily 

stock data uploaded into the existing COVID-19 SCM site automatically. The facility who are 
start using this COVID-19 eLMIS no need to give 
entry in the existing COVID-10 SCM commodities 
daily entry page.  
 
 

2.5. Activities Not Updated To Stock  
This block shows the non-updated transactions 
entries in RED color in the eLMIS like Receive 
Donation, Receive from Supplier, Receive from 
CMSD/GoB, Indent, Issue/Dispense and adjustment. This is one kind of ALERT the Facility 
about they give entries but not update the stock that mean transaction done which are not 
reflected in stick position/balance. 
 

2.6. Activities Completed This Month  
This is the opposite of the earlier block which means the all updated transactions entries 
count are shown in BLACK color in the eLMIS like Receive Donation, Receive 
from Supplier, Receive from CMSD/GoB, Indent, Issue/Dispense and 
adjustment in a month.  
 
 

2.7. Pending Indents 
Shows the pending indent lists which 
comes from down tier facilities where 
yet not issue any commodities. The 



 

 
 

indent submission date and the facilities name where from indents comes. 
 

3. Procurement Package 
¶ Go to an internet browser ς Google Chrome, Firefox etc.  

¶ Type the URL of http://128.199.100.54/ in the address bar 

¶ Log in as a user having eLMIS Data Entry Operator permission 

¶ From eLMIS Entry menu, select Procurement Package submenu 

 
 

3.1. Procurement Package - Add 
3.1.1. Procurement Package - Add Header 

¶ Click on ADD button at the top right corner of the page. You will see the following 
screen - 

 
¶ Fill in the data entry fields.  

¶ Field descriptions: 
1. Package#*:  Enter Package number. 
2. Package Name*:  Enter Package name. 
3. Financial Year*:  Select financial year from drop down, you want to entry the 

Package. 
4. Procurement Type*: Select procurement type from drop down, you want to 

entry the Package. 
5. Procurement Method*: Select procurement method from drop down, you 

want to entry the Package. 
6. Funding Source*: Select funding source from drop down, you want to entry the 

Package. 
7. Start Date*:  ¢ƻŘŀȅΩǎ ŘŀǘŜ ǿƛƭƭ ŀǳǘƻ ŦƛƭƭΣ ŎƘŀƴƎŜ ƛŦ ǊŜǉǳƛǊŜŘΦ /ŀƴƴƻǘ ŜƴǘŜǊ ŦǳǘǳǊŜ 

date. 

http://128.199.100.54/


 

 
 

8. Estimated Cost*: Enter package estimate cost. 
9. Lot No*: By default lot no set 1  
10. Entry By*:  Select the person who is entering data. 

¶ Input non-mandatory fields: 
11. Package Status: when you have entered, the package status field will be 

updated automatically. 
12. Remarks: Any other description you want to mention.  

¶ After filling the necessary fields, press SAVE button to save the Procurement 
Package header part. You will see a popup message New Data Added Successfully. 

¶ You will see that if package is Goods +ADD PRODUCT or if package is Services 
+ADD SERVICE button is now enabled below the data entry fields. 

 
 

3.1.2. Procurement Package - Add Products 
ü Package Items For Goods  

¶ Press on ADD PRODUCT button, you will see the list of product. 

 
¶ Select one or more products from ADD PRODUCTS pop-up, which you have 

Procurement Package from item list. You can use Shift and Control keys to select 
multiple products at once.   



 

 
 

¶ After selection press ADD button, the popup will close and you will return back to 
the form. 

 
¶ Fill in the following information for every items - 

1. Quantity: Enter the quantity you have added in the package 
2. Budgeted Unit Price (BDT): Enter the item Budgeted Unit Price (BDT) 
3. Line Total (BDT): The line total will be automatically calculated. 

 
ü For Service Package 

¶ Press on ADD SERVICE button 

¶ Fill in the following information for items - 
1. Service Description: Enter the service description. 
2. Quantity: Enter the quantity you have entry in the package 
3. Budgeted Unit Price (BDT): Enter the item Budgeted Unit Price (BDT) 
4. Line Total (BDT): The line total will be automatically calculated. 

¶ After filling the necessary fields, press SAVE button to save the Procurement 
Package items. You will see a popup message New Data Added Successfully. The 
popup will close and you will return back to the item list. 

 
¶ If you want to remove a line item ς press the small delete icon on the far left of the 

row. 



 

 
 

¶ Continue for every item.  
 

3.1.3. Procurement Package - Set Package Status 
¶ Press on SET PACKAGE STATUS button 

 
¶ Fill in the following information for every status - 

1. Package Status* : Enter the service description. 
2. Status Date*: Enter the quantity you have entry in the package 

¶ Input non-mandatory fields: 
3. Remarks: Any other description you want to mention 

¶ After filling the necessary fields, press SAVE button to save the Procurement 
Package items. You will see a popup message New Data Added Successfully. The 
popup will close and you will return back to the item list. 

 
¶ If you want to edit a line status ς press the small edit icon on the far left of the row 

and update the status information. 

¶ If you want to remove a line status ς press the small delete icon on the far left of 
the row. 

¶ Continue for every status.  
 

3.2. Procurement Package - Edit 
¶ To edit a Procurement Package, the user must select the Procurement Package from 

the list, then click the EDIT button at the top right corner of the page or double click 
on The Procurement Package which he wants to edit. 

¶ The package will be displayed for editing. 

¶ Modify the Procurement Package header information as explained in above section. 

¶ Press SAVE button to update the information, you will see a popup message - Data 
Updated Successfully 

¶ You can also change the product details as explained in above section. 



 

 
 

¶ For Goods. Press ENTER after you type in any of the boxes in the product editing 
rows ς that will save the data. 

¶ You can also change the service details by using the small edit icon on the far left of 
the row and update the services information. After you type in any of the boxes in 
the service editing rows press SAVE that will save the data. 

 

3.3. Procurement Package - Delete 
¶ You cannot delete an already entered contract. 

¶ To delete a Procurement Package, the user must select the Procurement Package 
and click on DELETE button at the top right corner of the page. You will see a popup 
warning message - Do you really want to delete this record with relevant items? 

¶ When you confirm the package is removed with all items permanently.  
 

3.4. Procurement Package - View 
¶ When the package is updated to stock, you have to select VIEW button to go inside 

the package.  

¶ Select the updated package from list and press the VIEW button from top right 
corner. The package will open in view mode.  

¶ Press on PRINT button to print the Procurement Package. 
  



 

 
 

4. Contracts 
¶ Go to an internet browser ς Google Chrome, Firefox etc.  

¶ Type the URL of http://128.199.100.54/ in the address bar 

¶ Log in as a user having eLMIS Data Entry Operator permission 

¶ From eLMIS Entry menu, select Contracts submenu 

 
 

4.1. Contracts - Add 
4.1.1. Contracts - Add Header 

¶ Click on ADD button at the top right corner of the page. 

 
¶ Fill in the data entry fields.  

1. Contract#*:  Enter Contract number. 
2. Contract Date*:  ¢ƻŘŀȅΩǎ ŘŀǘŜ ǿƛƭƭ ŀǳǘƻ ŦƛƭƭΣ ŎƘŀƴƎŜ ƛŦ ǊŜǉǳƛǊŜŘΦ /ŀƴƴƻǘ ŜƴǘŜǊ 

future date. 
3. Supplier*:  Select Supplier from drop down, you want to entry the Contract. If 

not available, add supplier from eLMIS Entry > Supplier Entry page. 
4. Delivery Schedule*: Enter schedule of delivery. 
5. Entry By*:  Select the person who is entering data. 

¶ Input non-mandatory fields: 
6. Package#: Select a package (If you want to create a contract with package 

items) 
7. Other Cost:  Enter the contract other cost 
8. Remarks: Any other description you want to mention. 
 

¶ After filling the necessary fields, press SAVE button to save the contract header 
part. You will see a popup message New Data Added Successfully. 

http://128.199.100.54/


 

 
 

 
¶ If the contract is created Noe-packages you will see that ADD PRODUCT is now 

enabled below the data entry fields. OR if the contract is created with Packages 
You will see that +ADD PACKAGE ITEMS button is now enabled below the data 
entry fields. 

 

4.1.2. Contracts - Add Products 
ü Contract Items For without Package 

¶ Press on ADD PRODICTS button, you will see the list of product. 

 
¶ Select one or more products, which you have Contract from item list. You can use 

Shift and Control keys to select multiple products at once.   

¶ After selection press ADD button, the popup will close and you will return back to 
the form. 

 




















































































































































































































































































































